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L NHUNG QUY DINH CHUNG/GENERAL PROVISIONS

Ditu 1. ¥ nghia va pham vi diéu chiol/Aricle 1.Objectives and Governing Scope

b

2)

Quy ché ndi bé vé Quén tri Céng ty quy dinh nhirng nguyén tic co ban vé quan tri Cong ty dé bio vé
quyén va lgi ich hop phép cla c6 dong, thiét lap nhimg chuan myc vé hanh vi, dgo dirc nghé nghiép
cila cac thanh vién Hoi dong quan tri, Ban Tong giam doc, Ban kiém soat va can bo quan ly cua cong
ty/The internal regulations on corporate governance not only stipulates basic principles on corporate
governance to protect lawful rights and interests for shareholders, but also establishes standards of
professional acis and ethnics of members of Board of Directors, Board of Executives, Board of
Supervisors and managers of the Company.

Quy ché ndy duge xdy dyng trén nén tang cic quy dinh vé quan tri Cong ty theo Ludt doanh nghiép,
Luit chimg khoan va cac quy dinh phap ludt c6 lién quan/This Regulation was established on the basis
of regulations an Corporate governance in accordance to Enterprise Law, Law on Securities and
other relevant legal regulations.

Pidu 2. Giai thich thuiit ngiv/Aricle 2: Interpretation of terms

1) Nhimg tir ngir dudi day duge hiéu nhu sau/The below terms are defined as follows:

a.

“Quan trj cong ty” 14 hé théng cic quy tic bao gom: (i) Dam bao co cdu quan tri hap ly: (i) Dam bao
hi¢u qua hoart dong cua Hii dr.‘;ng quan tri, Ban kiém sodt; (iii) Dam bao quyen lgi cua co ding va
nhimg nguci c6 lién quan; (iv) Dam bao doi xic cong bang giiva cde c6 dong; (v) Cong khai minh bach
moi hoat dong ctia cong tw/'“Corparate governance” is a system of principles including: (i) Ensuring
proper organizational structure; (i) Ensuring the effective operation of the Board of Directors, Board
of Supervisors; (iii) Ensuring the interests for shareholders and related persons; (iv) Ensuring that all
shareholders are treated fairly; (v) Making the information abowt the entire company’s operations
publicly available.

“Céng ty" |4 Cong ty ed phin Xuét nhap khdu Y & DOMESCO/“The Company” is DOMESCO
Medical Import Export Joint Stock Corporation;

"Ngudi cd lién quan” 1 mdt ¢d nhin hofic t6 chire dwoe dinh nghia tai Diéu 4.17 Luat doanh nghiép va
Piéu 6.34 Ludt chimg khoan/"Related person” means an individual or organization defined in article
4.17 of the Law on Enterprises and in article 6.34 of the Law on Securities.'

Thanh vién Hoi déng quan tri khong diéu hanh 1a thanh vién i dong quan tri khong phai la Tong
gidm dbe, Pho Téng giam déc, Ké todn trudmg va nhimg ngudi diéu hanh khic theo quy dinh tai Diéu
Ié Cong ty/A non-executive member is the member of the Board of Directors other than the General
Director, Deputy General Director, Chief Accountant, and other enferprise execulives specified in the
Company 's Charter.

Thanh vién déc lap Hbi dﬁng quan tri la thanh vién Héi df':‘ung quén i dip (g cac diéu kién sauw/ The
independent members of Board of Directors meet the following requirements:

(i) Khong phai la nguei dang lam viée cho cong 1y, cong ty con ctia cong ty; khong phai la ngwdi da
timg lém viée cho cong ty, cong ty con ctia cong ty it nhat trong 03 nam lién trude do/ Not be a
current emplovee of the company or its subsidiaries; not be a person that used to work for the
company or the company s subsidiaries over the previous 03 consecutive years;

(i) Khong phai la ngwdi dang heomg leomg, thit lao tie cong ty, trie cdc khoan phu cdp mé thinh vién
Hgi ding quan tri dege hieomg theo quy dinh/ Not be a person receiving salaries, wages from the
company, except for the benefits to which Members of the Board of Directors are entitled;

fiii) Khong phai lda ngwoi co vy hode ::hrf:rg. cha dé, cha nudi, me de, me nudi, con dg, con nudi, anh
ruct, chi rudt, em rugt I cé dong lém cua cong ty; 1a nguoi quan v cua cong ty hode cong ty con
cua cong 1 not have a spouse, birth parent, adoptive parent, birth child, adopted child, or sibling
being a major shareholder of the company. being a manager of the company or the company’s
subsidiary;

(iv) Khéng phai 1a ngiedi tree tiép hode gidn tiep so hitu it nhdt 1% tong 56 co phan ¢o quyén biéu
quyét ciia cong ty/ nat directly or indirectly hold at least 1% of the company's voting shares;

(v) Khong phai la ngudi dd timg lam thamh vién Hoi dong quan itri, Ban kiem sodt ciia cong ty if nhat
trong 05 nam lién trude do/ Not ever hold the position of Member of the Board of Directors, the
Board of Supervisors over at least the previous (03 consecutive years.
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2) Trong Quy l:|!é ndy, cdc tham chiéu 161 mot hodic mét sé quy dinh hofic vin ban khac bao gém ca
nhimg sira doi hodic viin ban thay thé/ln rthis Regulation, any references to one or more other
provisions or legal documents shall include amendments 1o or documents replacing such provisions or
documents.

1. CO PONG VA DAI HQI DONG CO DONG/SHAREHOLDERS AND GENERAL
MEETING OF SHAREHOLDERS

Di¢u 3. Quyén vi nghia vy ciia cb dong/Article 3: Rights and obligations of shareholders

1) Cédongco ddy du céc quyén va nghia vu theo quy dinh cia Ludt Doanh nghiép. edc van ban phap luit
lién quan va Dicu I¢ cong ty. dic biét la/Shareholder has sufficient rights and obligations as specified
in Enterprise Law, relevant law provisions and the Company Charter, especially;

a. Quyén ty do chuyén nhugng cd phin, trir mét sb tromg hop bi han ché chuyén nhuong theo quy dinh
ctia phap ludt, Diéu I¢ cong ty va quyét dinh ciia Pai hoi dong cd dong/The right to be free to sell out
shares, except for some cases having limited right 1o sell out in accordance with law provisions and
the Company Charter and decisions by the General Meeting of Shareholders;

b. Quyén duge dbi xir cong bang: M3i cb phén cia ciing mot loai déu tao cho cb dong sé hiru céc quyén,
nghia vu va lgi ich ngang nhau. Trudng hop cong ty c6 cac loai ¢o phin wu dii, cde quyén va nghia vu
gan lién véi céc loai co phén i dii phai dirge Pai hi dong ¢d dong thong qua va cong bb ddy di cho
cO dong/The right to be treated alike: Each share of the same type gencrates equal rights, obligations
and benefit for shareholders holding thai share. In case the Company has offered preferential shares,
rights and obligations attached to such preferential shares must be fully informed to the shareholders
and approved by the General Meeting of Shareholders;

¢. Quyén duge tiép can day da théng tin dinh ky va thong tin bat thudmg do céng ty cdng bd theo quy
dinh ctia phap luat/The right 1o be approached to the periodical and extraordinary information on the
Company annouwnced in accordance fo regulations of law;

d. Quyén vi trdch nhiém tham gia cic cude hop Dai hoi déng b dong va thye hién quyén bicu quyét tryrc
ﬁép hodc théng qua dai dién duoc dy quyén hodc thye hién bo phicu tir xa/The right and obligation to
participate General Meeting of Shareholders and to perform their right of direct voting or distance
voting or by their proxy.

e. Quyén duge wu tién mua ¢d phin méi chao bin trong (mg véi ty 1é ¢b phin hién ¢6 tai cong ty/The
right to be given priority to purchase new shares in proportion with share ownership percentage in the
Company;

2) C6 dong e6 quyén bao vé cac quyén loi hop phép clia minh. Trudng hop quyét dinh cda Dai hoi dong
cb déng vi pham phip ludt hodc Dicu I§ cong ty, quyét dinh ciia Héi dong quan tri théng qua trdi vai
quy dinh cia phdp luat hodic Dicu 1§ cong ty gdy thiét hai cho cong ty, ¢ dong ¢6 quyén dé nghi hiy
hodc dinh chi quyét dinh d6 theo quy dinh ciia Ludt doanh nghiép/ Shareholder has the right to protect
his lawful interests. In the cases where a decision made by the General Meeting of shareholders
violates the law or the Company’s charter, decision of the Board of Directors violates the law or the
Company’s charter, causing damage to the company, shareholders have the right to request
cancellation or suspension of such decision in compliance with the Enterprise Law.

Dicu 4. Quyén va nghia vy ciia ¢b dong om/ Article 4. Rights and obligations of majority shareholder

C dong hoac nhom ¢d dong nam gitr tir 05% tdng sb ¢d phan pho thong trong thoi han lién tuc tir siu
thang trér 1én ngoai viée ¢6 cae quyen va nghia vy nhir ¢6 dong phé théng thi ¢ dong lém cdn o cac
quyen va nghia vu nhu saw/ Shareholders or group of shareholders owning more than 05% of total
commaon shares in consecutive six months or mare, in addition to rights and obligations of the commoan
shareholders, the major shareholders have the following rights and obligations:

1) BEcir cic mg vién Hai dong quan trj va Ban kiém soat theo quy dinh twong img tai cac Khoan 3 Diéu
25 va Khodn 3 Pieu 33 Dieu I¢ Cong ty/Nominate the candidate of members of Board of Directors and
Board of Supervisors in compliance with applicable provisions in Section 3 Article 25 and Section 3
Article 33 of the Company Charier;

2) Xem xét va trich luc s6 bién ban vé cdc nghi quyét cia Hoi ddng quan tri, bio céo tai chinh gifra nam
va hang ndm theo méu cia hé thong ké toan Viét Nam va cde hao cio cia Ban kiém soat/ Check and fo
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3)

4)

6)

7)

8)

receive copies of Meeting Minutes Book and resolutions of Board of Directors, midyear and annual

financial statement in accordance to forms of Vietnam accounting system and reports of Board of

Supervisors;

Yéu céu Hoi ddng quén tri thue hién viée trigu 1@p Dai hji déng co dong theo cic quy dinh tai biéu
114 va Diéu 136 Ludt Doanh nghiép/Request Board of Directors convening the General Meeting of
Shareholders in accordance to regulations at Article 114 and Article 136 of Enterprise Law;

Kiém tra va nhan ban sao hoc ban trich dn danh sach céc ¢o dong co quyén tham dyr va bo phiéu tai
Pai hoi déng ¢b déng/ Check and to receive copies of extract of list of shareholders having
participating and voting right in the General Meeting of Shareholders.

Yéu cAu Ban kiém soat kiém tra timg vin dé cy thé lién quan dén quan 1y, diéu hianh hoat ddng ciia
Cong ty khi xét thiy cin thiét/ Request the Board of Supervisors to examine each specific matter in
relation to the management, execution of the Company 's operation if necessary.

C6 déng lon khong duge lgi dung wu thé cia minh gay anh huromg dén cac quyén, loi ich cla cong ty
v ciia cic co dong khic theo quy dinh cia phap Iudt va Diéu 1§ Céng ty/The majority shareholder
must not take advantage of his or her influence to affect the rights and interests of the company and
other shareholders in accordance with regulations of law and the Company Charter;

Cé déng 16m ¢6 nghia vy cong bo théng tin theo quy dinh cia phap luat/The majority shareholder has
the obligation to announce information in accordance with regulations of law;

Cac quyén vi nghia vy khéc theo quy dinh phép ludt/ Other rights and obligation in accordance to
regulations of law.

Diéu 5. Trinh ty, thi tuc vé tri¢u tip va biéu quyét tai Dai hoi dong cb ddng/ Article 5. Procedure,
document to convene and vote at the General Meeting of Shareholders

1)

a.

2)

Théng bao vé vige chit danh sach ¢b déng/ Notice of closing the list of shareholders

an d(:-ng quan trj Imﬁc nguivi co tham quyf.,n lngu lip Dat i dung ¢ dong (ngwoi tricu tdp Dai hoi
d{!n;@ co dong) phai tien hanh tru’:u lép Dal héi dfmg co dong theo ding quy dinh, trinh ty, diéu kién
triéu tap duge quy dinh tai Diéu 17 Diéu 1¢ Cong ty/ Board of Directors or the authorized person to
convene the General Meeting of Shareholders {the convener the General Meeting of Shareholders)
must proceed convening the General Meeting of Shareholders in accordance to regulations,
procedure, requirements of convening as stipulated at the Article 17 of Company Charter.

Danh sich ¢é dong c6 quyén du hop Dai héi dung -:0 déng duge lip khong som hon 10 ngay lam vige
trudic ngay giri thong bao mai hop Pai hdi dong cb dong/ List of shareholders entitled to attend the
General Meeting of Shareholders is prepared not earlier than 10 working days from the date of
sending notice to attend the General Meeting of Shareholders.

Cnug ty phéi tién hanh cﬁng bé théng tin vé vige 1ap danh sich cn déng c6 quyén du hop Dai héi dong
cd dong cham nhét 20 ngay lAm viée trude ngay ding ky cudi cing/ The Company is required to
announce the information on formulation of the list of shareholders entitled to atiend the General
Meeting of Shareholders at latest 20 working days before the last date of registration.”

Théng bio tri¢u tip Dai hji dong cb déng/Nofice to convene the General Meeting of Shareholders

Thong bio mai hqp Pai héi déng ¢b déng phai duoe giri cho tit ci cic ¢d dong bing phuong thire bao
dam, déng thoi cong bd wén phuong tién thong tin dién ur cia S giao dich chimg khoan, Uy ban
chimg khodn Nha nuée, trén trang théng tin dién tir (website) cia Cong ty/ The notice to convene the
General Meeting of Shareholders must be sent to all shareholders by registered mail, also announced
on the electronic communication media of Stock Exchange, the State Securitics Commission, on the
website of the Company/

Théng bio mm hop Dai hoi dong cb déng phai dwge giri chim nhat 10 ngay lam viée trwde ngay hop
Bai héi dbng ¢d ding, (tinh tir ngay mé thong bao duge giri hoge chuyén di mdt cach hop 18, duge tra
cude phi hodc duge bé vao hom thw)/ The notice of the General Meeting of Shareholders must be sent
at latest 10 warking days before the date of the meeting (such period 1o be calculated from the date e the
notice is validly sent or delivered, the date the fees for delivery of the notice are paid, or the date the
nofice is put in a post-box).

Chuong trinh hop Brai hoi dong cb dbng, cic tai lidu lién quan dén céc vin dé s& duge biéu quyét tai
dai héi duge giri cho céc ¢d déng hodc/va ding trén trang thong tin dién tir cia Cong ty. Trong truong
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1)

hop tai ligu khong dugc giri kém théng bio méi hop Dai hoi dong cd dong, thong bao moi hop phai
néu 1o dia chi trang théng tin dién tir v cach 1ai tai liéu dé cic ¢ dong c6 thé tiép can tai ligw/ The
agenda of the General Meeting of Shareholders, other documents related to matters to be voted in the
meeting shall be sent to shareholders and/or posted on the website of the Company. In case the
documents are not enclosed with the notice of the General Meeting of Shareholders, such notice must
clarify address of the website for shareholders to make access to documents.

Cich thire diing ky tham du Dai hii ddng b ddng/ Mode to register participation into the General
Meeting of Shareholders

Trude khi khai mac cuge hop. Cong ty phai tién hanh thi tuc ding ky ¢d déng va phai thye hién viée
dang ky cho dén khi céc ¢b dong c6 quyén dw hop c6 mat dang ky hét/Before opening the meeting, the
Compeny must carry owt procedures to register its shareholders and such registration shall continue
wntil all shareholders entitled to attend the meeting and who are present have been registered,

C6 déng hodc dai dién duge ty quyén dén dy Dai héi déng cb dong mugn 6 quyén ding ky ngay va
sau 6 c6 quyen tham gia va biéu quyét tai dai hoi. Chi top khong co trach nhi¢m dimg dai hoi dé cho
co dong dén mudn ding ky va hi¢u lue ciia cie dot biéu quyét da tién hanh trude khi cb dong dén
muon tham dw khong bj anh huémg/ Shareholders or authorized representatives of shareholders
entitled to attend the General Meeting of shareholders come late and then have right of registration
and participation and voting at the meeting. Chairman is not responsible to suspend the meeting for
late shareholders to register and the effect of the voting implemented before participation of late
shareholders shall not be affecied.

Cac cb dong c6 quyén tham dy Dai hi ddng ¢b déng theo ludt phap c6 thé uy quyén cho dai dign cia
minh tham dyr. Trudmg hop c6 nhiéu hon mot ngudi dai dién duge cir thi phai xdc dinh cu thé sb ¢b
phin va s6 phiéu biu dirge uy quyvén cho mdi ngudi dai dién/ In case shareholders having attendance
right are wnable to attend the General Meeting of Shareholders by law mayv authorize the
representative o attend. In case of more than one appointed representative, it is required to specify
the shares and vote authorized by each represemtative.

Viée uy quyén cho ngudi dai dign dyr hop Dai hoi déng co dong phai 1ap thanh van ban theo miu cia
Cdng ty va phai co chir ky theo quy dinh tai Dicu 15 Dicu 1 Cong ty. Ngudi dwge uy quyén dy hop
Dai hoi dong c6 déng phai ngp ban chinh vin ban uy quyén v xudt trinh The can cude cong dan/Gidy
chimg minh nhin dan/hj chicu hodc chimg thie ca nhdn hop phip khéic trude khi vao phong hop/
Authorization to the representative fo attend the General Meeting of Shareholders must be in
compliance with the form of the Company and has the signature in accordance to regulations at the
Article 15 of the Company Charter. The authorized person to attend the General Meeting of
Shareholders must submit the original of the letter of authorization and present the Identity
card/passport or other certified individual certificate before entering into the meeting room.

C6 dong duge coi a tham dy va biéu quyét tai cude hop Pai hi dng cb déng trong trudmg hop sau
day: (i) Tham duw va biéu quyét triec tiep tai cuge fi:gp.‘ fii) Uy qu_}ré?i cha mot nguwedi khdc tham die va
bieu quyer tai cuge hop; (iii) Tham die va biéu quyet thong qua hii nghi truc tuyén c6 két noi truc tiép
vGi cugc hop hode (iv) Gui phiéu biéu guvét dén cuse hop thing qua gidi thi, fax, thie dién tiel The
shareholder is considered as participation and voting at the General Meeting of Shareholders in the
Jollowing cases: (i) Attend and vote directly at the meeting; (i) Authorize to the other person to attend
and vote at the meeting: (iii) Attend and vote by online conference with direct connection to the
meeting or (iv}) Send the vote to the meeting by mail, fax, email.

Cach thirc bo phiéw Method of voting

MBbi ¢6 ddng hogc dai dién cd dong khi dang ky tham dyr tai Dai hoi ddng ¢b dong s¢ duoe nhén: (i) 01
The }'H‘é"-u qz.jae‘fl tai Peai héi {trong r]":_I ohird md s6 ::-r’:i ding, ni}.rg 56 co phzfn ser fn); (i) O Phidu bidu
quyeét (trong do ghi ro hp va tén co dong, ma 56 ¢6 diéng, tong _.erf !:d' phan so hiru, cdc ngi dung f:fé'u_
quyvet tai Dai hgi..); (i) Phiéu bau cir (trong dé cd ghi ma so co dong, so co phdn so hir, fong so
quyén bicu quyet, danh sdch tmg cue vién) (iv) Cac noi dung khdc dinh kém/ Each shareholder or
shareholder’s representative when registering to attend the General Meeting of Shareholders will
receive: (i) 01 voting card at the General Meeting (in which the shareholder code, total mumber of
shares owned) The (ii) 01 voting ballot (clearly stating the full name of the shaveholder. shareholder
code, total number of shares owned, voting contents at the General Meeting ...}; (iii) Election ballot
(including shareholder code, number of shares, total number of voting rights, list of candidates) (iv)
Other contents attached.
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C6 dong thye hién viée bo phiéu theo nguyén tic tric Ijtf‘p tai Dai hoi va bo vao thing phiéu theo quy
dinh cta Quy ché kiém phiéu da duge Dai hai dong ¢6 dong thong qua. Vige bo phicu duge bt dau
theo hudmg dan cia Té Kiém phicu. sau d6 tuan tyr timg co dong trye ticp cam la phicu cia minh bo
vio thing phiéu theo sy huéng dan ciia T Kiém phiéu. Viée bo phicu két thic khi co dong cudi cing
bo phiéu bau vao thimg phiéu/ Shareholders vote on the principle of direct participation af the
General Meeting and put into the ballot box in accordance with the provisions of the Regulation on
vote counting approved by the General Meeting of Shareholders. Voting staris wncler the guidance of
the vote counting team, then sequentially direct each shareholder holding his or her ballot to the ballot
box under the guidance of the Team Leader of Counting Team. Voting ends when the last shareholder
voles in the ballot box.

Truémg hop ¢b dong muén thye hién vige bicu quyét tr xa (thong qua gidi thir, fax, thie dién he), ¢b
déng phai théng bao cho Ban T6 chire Dai hdi Cong ty trude 03 ngay lam vige tinh dén ngay khai mac
cude hop dé Cong ty chudn bi vii cung cép dja chi giri phiéu biéu quyét. Phicu biéu quy¢t chi xem la
hop 1& khi dwroc giri dén dia chi ma Cong ty cung cap trude thii diem kiém phicu tai Dai hoi/ In case
the shareholders want to make the distant voting (via mail, fax, email), the shareholder must inform
the Organizing Committee of the Company before (03 working days before the opening of the meeting
so that the company prepare and provide the address to send votes. Voting is only valid when senf to
the address provided by the Company before the time of vote counting af the meeting.

Trwdmg hop cb dong tham dir Dai hoi déng ¢ dong trye tuyén thi khi tham gia bo phiéu biéu quyt ¢d
dong phéi thire hién theo ding quy dinh tai diém ¢ néu trén/ In case shareholders attending the online
meeting of the General Meeting of sharcholder. the voting of shareholders must be performed in
accordance with point ¢ Clause 4 Article 5 of the regulation.

Céng ty s& chudn bj céc thiét bj cong ngh¢ thong tin cén thiét (nhir méay tinh, may chiéu, am thanh,...)
dé co dong co thé tham dyr va phat bidu ¥ kién tai cude hop Dai hoi déng cd dong mdt cach tot nhat/
The company will prepare the necessary information technology equipment (such as computer,
projecior, sound, ...) so shareholders can atiend and give their opinions at the meeting of shareholders
in a good way.

Ciich thire kiém phiéu/ Method of counting votes

Tit ca cac cb dong hodc dai dign ¢ dong dy Dgi hoi déu duge Ban To chire phat mt phi¢u biéu
quyét, trén do 6 tit ca cac ndi dung cén bicu quyét va 03 phuong an lia chon 1a “Tan thanh™; “Khong
tan thanh” va “Khéng c6 ¥ kién”. Céc ¢b dong kiém tra k§ timg ndi dung biéu quyét va dénh dau (X)
hodic ddu stick () vao 01 phwong an la chon twong img véi timg ni dung biéu quyet. Sau khi da
danh déu vao tit cd cac ndi dung biéu quyét, cd déng tién hanh bo phiew/All shareholders or
shareholders' representatives at the General Meeting are given a vote by the Organizing Commitiee,
which contains all the contents to be voted on and three options are "Agree”, "Disagree” and "No
comment”. The shareholders carefully check each voting content and mark (X) or stick () into one
option corresponding to each voting content. After ticking all the voting contents, sharcholders vote.

T6 kiém phiéu gdm mét hodc mot s6 ngudi do Dai hoi bau ra, Té Kiém phiéu tién hanh kiém tra thing
phiéu truée sy chimg kién ciia cdc ¢b déng, Vie kiém phiéu phai duge tién hanh ngay sau khi vige bo
phiéu két thiac va chiu sy gidm st trye tiép cia dai dién Ban Kiém sodt Cong ty vivhodc mdt c6 dong
dc 1ap, bat ky cé nhan khong phai 1 thanh vién ciia T6 Kiém phiéu déu khong duge vio phang kiém
phiéu. Viée kiém phiéu phai 1ap thanh bién ban, co diy dii chit ky clia cdc thanh vién trong T6 kiém
phiéu va céc thanh vién gidm sat. Cae phiéu biéu quyét ciia ¢ dong phai duge luu trong tai ligu Dai
hai dong cb dong do/ The vote counting team consists of one or several persons elected by the General
Meeting, the vote counting team conducts the box ballot examination in front of wiesses of
shareholders. The counting of votes must be made immediately after the voting is closed and directly
supervised by the representative of the Board of Supervisors and/or an independent shareholder, any
individuals who are not the member of the vote counting team are not allowed in the ballot room. The
counting of votes must he recorded in minutes, with full signatures of the members of the vote counting
team and the supervisors. Shareholders’ ballots must be included in the documents of the General
Meeting of Shareholders:.

Déi véi ¢ dong bo phicu biéu quyét tir xa theo quy dinh tai diém ¢, d khoan 4 Diéu nay, Phiéu bicu
quyét duge Té kiém phicu mé va ghi nhén vao két qua kicm phicu tai thoi diém kiem phiéu/ For
shareholders voting on distance voting according to the provisions at points ¢, d, section 4 of this
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7

Article, the voting cards shall be opened and recorded by the vote counting team on the resulls of vote
counting at the time of vote counting;

Té kiém phiéu thue hién viée kiém tra va théng ké s phiu biéy quyét theo tuén tur kiém phiéu, lap
bién ban kiem phiéu, trong do ghi rd: Téng s6 ¢6 phin cita Cong ty; Tong s6 cb dong va dai dién cd
dong duge moi du hop dai dién cho 56 ¢d phan cia Cong ty; Tong s6 c6 dong va dai dién cb dong
tham dyr dai hoi, dai dién cho st cb phén durge quyén bicu quyét tai dai hdi/ The vete counting team
shall inspect and count the number of votes in the counting order and make a vote counting record,
clearly stating the total number of shares of the Company; The rumber of shareholders and
representatives of shareholders invited to attend the meeting represents the number of shares of the
Company; Total number of shareholders and representatives of shareholders attending the meeting,
representing the number of shares entitled to vote at the meeting.

Théng bio két qua kiém phiéu/ Announcement af vote count results

Ngay khi ¢6 két qua kiém phiéu, dai dién T6 Kiém phiéu s& cong bé két qua trude Dai héi, noi dung
cOng bo bao gdm: Téng sb phiéu phat ra, Tong sé phiéu thu vao, Téng s phiéu hop 1¢ va khong hop 1&
(bao gom ca sé phiéu thu durge tir hinh thire biéu quyét tryre tuyén, bicu quyét dién tr va cic hinh thirc
khéc). két qua cu the timg ndi dung biéu quyét. Két qua kiém phiéu, Bién ban kiém phiéu s¢ duoc dinh
kem trong Bién ban Dai hoi/ As soon as the result of the vote counts, the representative of the Vote
Counting  Team will announce the results before the general meeting, the contents of the
announcement include: Total number of delivered votes, Total number of received votes, total number
of valid and invalid votes (including the number of votes collected from online voting, electronic
voting and other forms), the specific results of each voting content. The vote counting result, the vote
counting minutes will be included in the Minwtes of the General Meeting.

Két qui kiém phiéu biu cir duge xéc dinh va thye hign theo quy dinh tai Diéu 20 Didu 16 Céng ty/The
results of the vote counting shall be determined and implemented in accordance with Article 20 of the
Company Charter.

Cich thire phin d6i Nghi quyét ciia Dai hdi dong cb dang/ Method of protesting the resolutions of
the General Meeting of Shareholders

Trong thisi han chin muai (90) ngay, ké tir ngay nhan duge bién ban hop Dai hoi déng b dong hoae
bién bin két qua kiém phicu lay v kién Pai hoi ddng cé dong, ¢ dong, thanh vién Hoi déng Quin tri,
Téng Gidm dbc, Ban kiém sodt c6 quyén yéu ciu Toa dn hofc Trong tai xem xét, hiy bo nghi quyét
hoiic m{t phan ndi dung nghi quyét ciia Dai hoi ddng ¢b ddng trong céc trromg hop sau: (i) Trink tie va
thit tue trigu tGp hop va ra Nghi quyér Dai hoi dong c6 dong khong thye hién ding theo quy dinh ciia
phap ludt va Diéu I¢ Cong ty, tric trieomg hop quy dinh tai khoan 2 Diéu 148 cuia Lugt doanh nghiép;
(i) Ngi dung nghi quyér vi pham phip ludt vé Diéu I¢ Cong ty/ Within ninety (90) days, from the date
of receipt of the minutes of the General Meeting of Shareholders or the minutes of the results of the
counting of votes to collect the opinions of the General Meeting of Shareholders, shareholders,
members of the Board of Directors, General Director or the Board of Supervisors may request the
Court or the Arbitrator to consider or cancel the resolution or part of the resolution of the General
Meeting of Shareholders in the following cases: (i) Procedure or document to convene and issue
resolutions of the General Meeting of Shareholders failing to strictly comply with the provisions of law
and the Charter of the Company, except for cases prescribed in section 2, Article 148 of the Enterprise
Law; (ii) The content of the resolution violates the law and the Company Charter,

Trong thi gian giai quyet khiéu nai theo quy dinh tai diém a néu trén, Nghi quyét Dai hoi déng cd
déng van ¢6 hiéu lye thi hinh cho dén khi Toa an, Trong tai co quyetl dinh khac, trir trudmg hop ap
dung bi¢n phap khan cdp tam thisi theo quyét dinh cia co quan ¢é thim quyén. Cac ndi dung, cong
vige clia Nghj quyét da duoc thue hién hoan tat truée ngay ¢6 phan quyét van duge giir nguyén gia tri
thi hanh/ During the settlement of a complaint under the provisions of point a above, the resolutions of
the General Meeting of Shareholders shall continue to be effective until the Cowrt or Arbitration
makes other decisions, except for cases of application of temporary wrgent measures by decision af the
competent authority. The contents, tasks of the Resolwtion which have been completed before the date
of award remain unchanged,

C:f": dong biéu quyét phiin d6i nghi quyét vé vige th chire |gi cong ty hofdic thay dbi quyén, nghia vu cua
c6 dong quy dinh tai Dieu I¢ cong ty ¢6 quyén yéu cau cong ty mua lai ¢6 phin cia minh. Yéu ciu
phai bang van ban, trong d6 néu 15 tén, dia chi cia cb dong, s6 lugng ¢b phan timg loai, gia dir dinh
ban, 1y do yéu cau cong ty mua lai. Yéu ciu phii duge giri dén cong ty trong théi han 10 ngay, ké tir
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ngiy Dai hoi dbng 6 dong thong qua nghj quyét vé cic van dé quy dinh tai diem nay/ Sharcholders
voting against the resolution on the reorganization of the company or changing the rights and
obligations of shaveholders stipulated in the Company Charter may request the company to buy back
his shares. The request must be in writing, clearly stating the name and address of the shareholder, the
number of shares of each class, the intended selling price and the reason for requesting the company
1o buy back. The request must be sent to the company within 10 days from the date of the resolution of
the General Meeting of Shareholders on the matters stipulated in this point.

Céng ty phai mua lai ¢d phin theo yéu ciu cia ¢d dong quy dinh tai diém ¢ néu trén voi gid thi truéme
hoidic gid duge tinh theo nguyén tic quy dinh tai Diéu 1¢ cong ty trong thoi han 90 ngay, ke tir ngdy
nhin dugc yéu cau. Truémg hop khong thoa thun duge vé gid thi cic bén c6 thé yéu cau mdt 10 chire
thim dinh gia chuyén nghiép dinh gid. Cong ty gi6i thigu it nhat 03 10 chirc tham dinh gid chuyén
nghiép dé cb dong lira chon va lya chon dé 1a quyet dinh cuoi cung/ The company shall buy back the
shares at the request of the shareholders stipulated in point ¢ above with the market price or the price
shall be calculated in accordance with the principles stipulated in the charter of the company within
90 days, from the date of receipt of the request. If the price cannot be negotiated, the parties may
request a professional valuation organization to evaluate the prices. The Company recommends at
least three professional evaluation entities for the shareholders to choose and that is the final decision.

Lip bién ban hop Dai hji dong cb dong/ Make minutes of the General Meeting of Shareholders

Cude hop Dai hoi ding ¢b ddng phai chon ra it nhat mot thu ky dé ghi bién ban, bién ban hop Pai hoi
dbng cb dong phai duoc 1ap chi tiét va rd rang. Bién ban Pai hdi dong cb déng duge xem la bing
chimg xac thyc vé nhimg cong viée da duge thye hién tai Dai hoi dong co dong trir khi ¢o ¥ kién phan
dbi vé ndi dung bién ban duge dwa ra theo ding thi e quy dinh trong vong mudi (10) ngay ké tir khi
giri bién ban/ The meeting of the General Meeting of Shareholders must sefect at least one secretary to
record the minutes and the minutes of the General Meeting of Shareholders must be detailed and
clear. Minutes of the General Meeting of Shareholders are considered as evidence of the work
performed at the General Meeting of Shareholders unless there are objections to the conitents of the
minutes made in accordance with the procedures prescribed in ten (10) days from the date of
submitting the minutes,

Bién ban Dai hoi dong cb dong phai dugc 1ap thanh van ban, ¢6 the ghi am hode ghi hinh va lnu giir
duéi hinh thire dién tir khac. Bién ban phai lap bang tiéng Viét, c6 thé lap thém béng tiéng Anh va co
céc ndi dung chi yép sau day: (i} Tén, dia chi tru s¢ chinh, md 6 doanh nghiép; (i) Thoi gian va dia
diém hop Dai hoi dong co dong; (iii) Chieomg trinh vé ngi dung cuge hop, (iv) Hy, tén chu tpa va thu
kv (v) Tom tdt dién bién cude hop va cdc y kién phdt bidu tai Dai héi dong 6 dong vé timg van dé
trong noi dung chwong trinh hop; (vi) §6 ¢é dong va tong s0 phféu hiéu qs.:wf.l!' clia cdc ¢6 dang dir hop,
phu luc danh sdch déng ky cé dong, dai dién ci dong die hop voi so co phan va s6 phiéu bau tiwong
ving: (vii) Tong so phiew bieu quyet déi vii timg vén dé biéu quvét, trong d6 ghi ré phwong thire biéu
quyet, tong so phieu hop I¢, khong hop Ié, tan thanh, khing tan thanh va khong c6 y kién, ty 1¢ tueong
1mg irén tong so phiéu biéu quyét cia c6 dong die hop; (viii) Cac van dé da dwge théng qua va ty ¢
phiéu biéu quyét thong qua twong mg; (ix) Chit ky cua chu toa va thw ky/ Minutes of the General
Meeting of Shareholders must be made in writing, may be recorded or archived and stored in
electronic form. The minwutes must be made in Vietnamese and may be made in English and have the
following main particulars: (i) Name, head office address, business identification number; (i) Time
and place of the General Meeting of Shareholders; (iii) Agenda and content of the meeting; (iv) Full
name of chairman and secretary; (v) Summarizing the meeting and the opinions expressed at the
General Meeting of Shareholders on each issue in the agenda; (vi) Number of shareholders and total
number of votes of shareholders attending the meeting, annex of the register of shareholders,
representatives of shareholders attending the meeting with the number of shares and the
corresponding number of votes; (vii) Total number of votes for each voting matter, including the
voting method, total number of valid, invalid. approved, disapproved and wunconfirmed votes, the
corresponding rate on the total number of votes of shareholders attending the meeting; (viii) Issues
that have been approved and the proportion of votes cast; (ix) Signature of chairman and secretary.

Bién ban duoe lap bng tiéng Viét va tiéng Anh déu ¢6 hidu luc phip 1y nhur nhau. Trudmg hgp c6 sy
khac nhau vé ndi dung bién ban tiéng Viét va tiéng Anh thi ndi dung trong bién ban tiéng Vigt ¢6 hi¢u
lue ap dung/ Minutes in Vietnamese and English have the same legal effect. In case of differences in
the contents of the minutes in Vietnamese and English, the contents in the Vietnamese version of the
minutes shall take effect.
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Bién ban hop Dai hi dong ¢ dong phai lam xong va théng qua trurée khi két thie cude hop. Chii toa
va thr ky cuge hop phai lién d&i chiu trach nhiém vé tinh trung thye, chinh xdc cta ndi dung bién ban/
Minutes of the General Meeting of Shareholders must be completed and approved before the meeting
ends. The chairman and secretary of the meeting shall be jointly liable for the truthfulness and
accuracy of the contents of the minutes,

Bién ban hop Pai hdi ddng ¢d déng phai dugc cong bo trén trang 1h-:'m§ tin dién tr cua Cong ty trong
thri han hai muoi bén (24) gidr ké tir ngdy két thiie cuge hop hode giri dén tt ca ¢b dang trong théi han
I3 ngay, ke tir ngay ket thiic cude hop. Viée giri bién ban kiém phiéu cd thé thay thé bing viée dang tai
1én trang thong tin dién tir cua Cong ty/ Minutes of the General Meeting of Shareholders must be
published on the Company's website within twenty four (24) hours from the closing date of the meeting
or sent to all shareholders within 15 days, from the elosing date of the meeting. The sending of minutes
of vote counts can be replaced by posting on the website of the Company.

Bién ban hop Dai hoi dong ¢o dong, phy luc danh sich ¢b dong ding ky dur hop, nghi quyét da duoe
thong qua va tai liéu c6 lién quan giri kém theo thong bao mai hop phai duge Iuu gii tai try sé chinh
cia Cong ty/ The minutes of the General Meeting of Shareholders, the appendix of the list of
shareholders attending the meeting and the resolutions passed and the related documents attached
with the invitation to the meeting must be kept at the head office of the Company.

Cong b nghi quyét Pai hji dong cb ddng/Announcing resolutions of the General Meeting of
Shareholders

Nghi quyét ciia Dai hoi ddng cb dong phai duge thong bao dén ¢b dong 6 quyén dyr hop Dai héi dong
c0 dong trong thoi han 15 ngay, ke tir ngay nghi quyét duge théng qua; viée giri nghi quyét c6 thé thay
thé bing viee dang tai Ién trang théng tin dién tir ciia cdng ty/ Resolutions of the General Meeting of
Shareholders must be notified to shareholders entitled to attend the General Meeting of Shareholders
within 15 days from the date the resolution is passed: sending the resolution can he replaced by
posting on the company's website.

Ditu 6. Théng qua Nghj quyét Dai hi déng cb déng bing hinh thire liy ¥ kién biing viin ban/ Article
6. Adoption of resolutions of the General Meeting of Shareholders in the form of collecting written
opinions

1)

2)

Ngoai trir cac van dé duge quy dinh khoan 1 diéu 14 Diéu Ig, Hoi dong quén tri Cong ty cd quyén lay
¥ kién c6 ddng bing vin bin dé thong qua nghj quyét cia Dai hi dong cd dong vé bit ky ndi dung
ndo thude thim quyen cia Pai hoi dong c6 dong tai bt ky thai diém nao néu xét thay can thiét vi loi
ich ciia Céng ty, bao gém nhimg khéng gidi han & cic noi dung dugc quy dinh tai khoan 2 Piéu 14
Bicu 1€ va cdc van dé lién quan dén vige sita ddi, bd sung, dinh chinh céc vin dé di duoe Dai hoi déng
¢b déng thong qua/ Except for matiers specified in section 1, Article 14 of this Charter, the Board of
Directors of the Company shall have the right to collect shareholders’ written opinions in order to
pass resolutions of the General Meeting of Shareholders on any contents within the authority of the
General Meeting of Sharcholders at any time deemed necessary for the benefit of the Company,
including but not limited 1o the contents specified in section 2 of Article 14 and related issues relating
to amendments, supplements, corrections fo issues already approved by the General Meeting,

Thiim quyén va thé thire ldy ¥ kién ¢b dong béing viin ban dé thong qua nghi quyét ciia Dai hoi dong cb
dong dwoc thue hién theo quy dinh sau day/ The authority and procedures for gathering written
opinions of shareholders to pass resolutions of the General Meeting of Shareholders shall be
implemented in accordance with the following provisions:

Hoi ding quén trj ¢6 quyén ldy ¥ kién cb déng bing vin ban dé thong qua nghi quyét cia Dai hoi déng
0 dong bat etr lie nao néu xét thay can thiét vi loi ich cia Céng ty/ The Board of Directors has the
right 1o seek written opinions from shareholders in order to pass the resolutions of the General
Meeting of Shareholders at any time deemed necessary for the benefit of the Company,

Hoi ddng quan tri phai chuan bj phiéu 1y ¥ kién, dyr thao nghi quyét cia Dai hoi dong c6 ddng va cic
tai ligu giai trinh dur thao nghj quyét. Phicu lay ¥ kién kém theo dir thao nghi quyét va tai ligu giai trinh
phai dirge giri biang phremg thirc bio dam dén duge dia chi dang kv ciia timg ¢6 déng, Hoi dong quan
tri phai dam bao giri, cong bo tai ligu cho cic cb déng trong mot thi gian hop 1V dé xem xét biéu
quyét va phii giri cham nhat hai muai (20) ngay lam vige trde ngdy hét han nhéan phiéu lay v kién.
Yéu chu va cich thire giri phiéu 1y ¥ kién va tai ligu kém theo duoe thie hién theo quy dinh tai Piéu
17 Dicu 1¢ Cong ty/ The Board of Directors must prepare a written opinion form, draft resolutions of
the General Member of Sharcholders and documents explaining the draft resolution. The written
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3)

4)

3)

6)

opinion form attached to the draft resolutions and explanatory documents must be sent by the method
guaranteed to reach the registration address of each shareholder. The Board of Directors must ensure
the sending and distribution of documents to shareholders within a reasonable time for consideration
and voting, and must be sent at least twenty (20) working days before the deadline for receipt af
opinion forms, The request and the manner of sending the opinion form and accompanying documents
shall comply with the provisions of Article 17 of the Company Charter.

Tai ligu duge lap hﬁng tieng Viét vé ueng Anh déu ¢6 gia tri nhu nhau. Trudmg hop co sy khac nhau
vé ndi dung ban tiéng Viét va tieng Anh thi nfi dung trong bén tiéng Viét duge wu tién ap dung/
Documents shall be made in Vietnamese and English and have the same value. In case of differences
herween English and Viemamese versions, the Vietnamese version shall prevail.

Phiéu lay ¥ kién phai c6 cic ndi dung chi véu sau day/ The written opinion form must contain the
following principal contents:

Tén, dia chi tru s& chinh, ma s doanh nghiép/Name, address of the head office, business identification
number;

Mue dich ldy ¥ kién/ Purpose of collecting opinions;

Ho, tén, dia chi thuemg tri, quéc tich, s6 Thé can cude cong dan, 50 Gidy chimg minh nhin dan, H§
chiéu hodc chimg thyre ca nhin hop phap khic coa m déng l2 ca nhan; 1én, mé so doanh nghigp hoac
s quy ¢t dmh thianh ldp, dia chi tru s& chinh cia cd déng la to chire hoge ho, tén, dja chi thuung tra,
quée tich, sb Thé can cude cong din, Giay chimg minh nhan déan, HO chicu hodic chimg thye ¢d nhén
hop phap khéc cia dai dién theo iy quyén cia ed dong 1a 1o chire; s6 lrong ¢b phin ciia timg loai va so
phiéu bicu quyét cia co dong/ Full name, permanent address, nationality, citizen identification
number, 1D card number, passport or other legal personal idenmtification of shareholders being
individuals; name, business identification number or establishment decision number, address of the
head office of the shareholder being the organization or full name, permanent address, nationality,
citizen identification card number, Passport or other lawful personal identification of authorized

representatives of shareholders being organizations; mumber of shares of each type and number of
votes of shareholders;

Viin dé cin Hy y kién dé théng qua quyét dinh/ Issues to be solicited for decision approval;

Phuong an biéu quyét bao gdm tan thanh, khéng tan thanh va khong c6 ¥ kién déi voi timg vin dé lay
vy kien/ Voting options include approval, disapproval, and no opinion on each issue of opinion;

Thési han phai giri vé Céng ty phiéu ldy ¥ kién da dwoe tra 16i/The deadiine to send the completed
questionnaire to the Company;

Ho, tén, chir ky ciia Chii tich Hoi dong quan tri va ngudi dai dién theo phap ludt cia Cong ty/ Full
name and signature of the Chairman of the Board of Directors and the legal representative of the
Company.

Phigu Ia:-,f y kién d duge tra 16i phai c6 chir ky cia ¢6 ddng 14 ca nhan, hojic ngum dai dién theo phap
luat cia co dong la 1o chire hojdc ¢4 nhan, ngudi dai dién theo phap ludt cia o chire duge uy quyen/
Answered opinion forms must be signed by shareholders who are individuals, or legal representatives
of shareholders being organizations or individuals or representatives at law of authorized
errgcarizalions.

Phiéu lay ¥ kién giri ve Cong ty phai duge dung trong phong bi dén kin hodc giri fax hodc thu dién tir
v khong ai duge quyén mé va phai duge giir bi mét dén thiri diém kiém phicéu. Céc phiéu liy ¥ kién
Céng ty nhin duge sau thoi han da xac dinh tai ngi dung phieu liy v kién hodc da bj md trong trudmg
hqp guri thu hodc duge cong b6 trude thivi diém kiém phlcu trong truomg hop g fax, thu dién tr la
déu khong hop 16, Phiéu lay ¥ kién khong duge giri vé durge coi 12 phiéu khéng tham gia bicu quyét/
The opinion form sent to the Company must be sealed in a sealed envelope or faxed or emailed and
nobady is entitled to open it and must be kept confidential wntil the vote count. The request form for
opinion which Company received after the deadline specified in the written opinion form or ﬂpened in
the case of mailing or published before the counting of votes in the case of sending fax or email is not
valid. Written comments are not sent to be considered as non-voting votes.

Hi di’:-ng, quén tri kiém phiéu v lap bién ban kiém phiéu dudi sy chtrng, kién ciia Ban kiém soat hodc
ciia co dong khong phai 1a ngudi diéu hanh doanh nghiép. Bién ban kiém phi¢u phai ¢6 cdc ndi dung
chii yéu sau day/ The Board of Directors shall count the votes and make the minutes of counting the
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8)

9)

votes in the witness of the Board of Supervisors or the shareholders who are not managers of the
enterprise. The vote counting minutes must contain the following principal contents;

Tén, dia chi tru s& chinh, md s6 doanh nghiép/ Name, address of the head office, business
identification number;

Muye dich va cc vin dé cin Idy v kién dé thong qua nghi quyét Purpose and issues to be solicited for
adoption of the resolution;

S6 ¢0 dong voi tong s phiéu bidu quyét da tham gia biéu quyét, trong d6 phén bigt sé phiéu biéu
quy€t hop 1¢ va s6 bieu quyet khong hop 1¢ va phuong thite giri phiéu biéu quyét, kém theo phy luc
danh sich co dong tham gia bicu quyét/ The number of sharcholders with the total number of votes
cast, including the number of valid and invalid ballots and the mode of sending ballots, enclosed with
the appendix of the list of shareholders participating voting;

Téng sb phiéu tan thanh, khong tin thanh va khdng c6 ¥ kién déi voi timg vn dé&/ Total number of
votes, disapproval and no opinion on each issue;

Cic van dé di duge thong qua/ Issues have been adopted:

Ho, tén, chir ky cia Chi tich Hgi dﬁl_mg quan tri, nguoi dai dién theo phap ludt cua Cong ty, cia ngudi
gidm sat kiém phiéu va cla ngudi kiém phiew/ Full name and signatre of the Chairman of the Board
of Directors, the legal representative of the Company, the counting supervisor and the vote counting
person.

Céc thanh vién Hoi dong quan tri, ngudsi gidm sat kiém phiéu va ngudi kiém phiéu phai lién déi chiu
trich nhi¢m v& tinh trung thire, chinh xéc ctia bién ban kiém phiéu; lién déi chiu trdch nhiém vé céc
thiét hai phat sinh tir cac quyét dinh duge théng qua do kiém phiéu khong trung thyre, khéng chinh xdc/
The members of the Board of Directors, the vote counting supervisor and the vote counters shall be
Jointly liable for the truthfulness and accuracy of the vote counting minutes; shall be jointly liable for
losses arising from decisions adopted due 1o untruthful or inaccurate counting of votes.

Bién ban kiém phiéu phai dwoe giri dén céc c6 dong trong vong mudi lam (15) ngay, ké tir ngay két
thiic kiém phiéu. Triémg hop Cong ty ¢6 rang thong tin dién tir, viée giri bién ban kiém phiéu ¢d thé
thay thé bing viée dang tai trén trang thang tin dién tir clia Céng ty trong vong hai muai tu (24) gidy, ké
tir thri diém két thiic kiém phidu/ Minutes of counting of votes must be sent to shareholders within
fifteen (15) days from the date of completion of counting. If the Company has an electronic website,
the submission of the vote counting mimutes may be replaced by posting on the website of the Company
within twenty four (24) howrs from the end of the period of vote counting.

Phiéu ldy ¥ kién da dwoc tr 1oi, bién ban kiém phiéu, toan viin nghj quyét da dwge théng qua va tai
liéu ¢6 lién quan giri kém theo phiéu lay v kién déu phai duec lra giir tai tru sé chinh cia Cong ty/ The
completed questionnaire, the minutes of vote count, the full text of the resolution which was passed
and the related documents attached with the opinion form must be kept at the head office of the
Company. |

Nghj quyét duge théng qua theo hinh thire ldy ¥ kién ¢6 déng bng vin ban phai dioc sb ¢b dong dai
dién it nhat 51% tong s0 & phin 6 quyén bicu quyét chip thuin trir tnémg hop dwoe quy dinh tai
Khoan 2 Diéu 20 Dicu 1§ Cong ty va ¢o gia tri nhu nghi quyét duge théng qua tai cude hop Pai hoi
dong cb dong/ A resolution adopted in the JSorm af collecting written opinions of shareholders must be
approved by a number of shareholders representing at least 51% of the total number of voting shares,
except for cases provided for in section 2, Article 20 of the Company Charter and is valid as the
resolution passed at the General Meeting of Shareholders.

Pi¢u 7. Bio cio hoat dgng cia Hji dng Quan tr tai cuje hop Dai héi dong Cb dong thuimg nién/
Article 7. Report on the activities of the Board of Directors at the Annual General Meeting of
Shareholders

Bao cdo hoat dong etia Hoi dong quan tr] trinh Dai hai dong cd ddng thudmg nién theo quy dinh Lugt
doanh nghiép va Diu 1€ cng ty nhimg phai dam bio ¢6 cac ndi dung saw' The report on the activities
of the Board of Directors shall be submitted to the Annual General Meeting of Shareholders in

accordance with the Enterprise Law on and the Charter of the compeny, but must ensure the following
contents;
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1) Béo cdo cita Hoi dong quin tri vé quan tri va két qua hoat dong cua Hoi dong quan tri va cia timg
thanh vién Hoi déng quén tri Cong ty/ Report of the Board of Directors on the management and
operation results of the Board of Directors and each member of the Board of Directors;

2) Thii lao, chi phi hoat ddng va cic lgi ich khéac cia Hoi dong quan tri va timg thanh vién Hoi dong quan
tri theo quy dinh tai khoan 3 Dicu 158 Lugt doanh nghi¢p va Dieu I¢ cong ty/ Remuneration, operating
expenses and other benefits of the Board of Directors and each member of the Board of Directors in
accordance with the provisions of section 3, Article 158 of the Enterprise Law and the Company
Charter;

3) Tong két cic cude hop cia Hoi dong quan tri v cac quyét dinh cta Hoi dong quan tri/ Summary of the
meetings of the Board of Directors and decisions of the Board of Directors,

4) Két qua danh gia cia thanh vién doc 1ap Hai dong quan tri vé hoat dong clia Hoi ddng quan tri (néu
cd)! Results of evaluation of independent members of the Board of Directors on the activities of the
Board of Directors (if any);

5) Hoat dong ciia ede Tiéu ban tryc thuge Hoi dong quan tri (néu co)/ Activities of subcommittees under
the Board of Directors (if any);

6) Kétqua giam sat dbi vai Téng gidm dée/ Results of supervision to the General Director;
7) Két qua gidm sat doi voi ngudi diéu hanh khac/ Monitoring results for other executives.
8) Ké hoach weong lai/ Futwre plans

Piéu 8. Bao cho hoat déng ciia Ban kiém soat tai cude hop Dai hi dong ¢b dong thwimg nién/ Article
8. Report on activities of the Board of Supervisors at the Annual General Meeting of Shareholders

Ban Kiém soat phai thire hi¢n viée bio cio cic hoat dong kiém soat tai Dai hoi dong c6 dong. Bao cdo
hoat dfng cia Ban kigém sodt trinh Dai hi dong co dong phai 16i thiéu ¢6 cac néi dung saw/ The Board
of Supervisors shall report on control activities at the General Meeting of Shareholders. The report on
the activities of the Board of Supervisors submitted to the General Meeting of Shareholders must have
at least the following contents:

1) Biéo céo ciia Ban kiém* soat vé két qua kinh doanh cia cong ty, vé két qua hoat dong cia Hoi dong
quan tri, Tong giam doc Cong ty/ Report of the Board of Supervisors on the business results of the
company, on the results of operations of the Board of Directors, the General Director of the Company;

2) Bao cdo tw danh gia két qua hoat dong ciia Ban kiém sodt va cia timg Kiém sodt vién/ The self-
assessment report on the operation results of the Board of Supervisors and each Supervisor;

3) Thii lao, chi phi hoat déng vi céc lgi ich khac cia Ban kiém soat va timg Kiém soat vién theo quy dinh
tai khoan 3 diéu 167 Ludt Doanh nghiép va Diéu 1& Cong ty/ Remuneration, operating expenses and
other interests of the Board of Supervisors and each Supervisor as provided for in section 3, Article
167 of the Enterprise Law and the Company Charter.

4) Tong két cac cude hop clia Ban kiém soat va cae két ludn, kién nghi coa Ban kiém soat/ Summary of
the meetings of the Board of Supervisors and the conclusions and proposals of the Board of
Supervisors;

5) Két qua giam sat tinh hinh hoat dong va tai chinh cta cong ty/ Results of monitoring the operation and
Sfinancial status of the company,;

6) Két qua giam sét déi vai Hoi dong quin tri, Tong gidm dde va cac ngudi diéu hanh doanh nghiép
khic/ Results of supervision to the Board of Directors, the General Director and managers of other
enterprises;

7) Két qua danh gia su phéi hop hoat dong gitra Ban kiém sodt vai Hoi déng quan trj, Tong gidm doc va

cic ¢b déng/ The resulis of evaluation of the coordination between the Board of Supervisors and the
Board of Directors, the General Director and the shareholders.

Ouy ché noi bé vé Quan tri Cong ty 15/50

Ny

LN N e S Y]



L HOI DPONG QUAN TRI VA THANH VIEN HOI PONG QUAN TRV BOARD OF

DIRECTORS AND MEMBERS OF BOARD OF DIRECTORS

Diéu 9. Té chire b méy Héi dong quin i/ Article 9. Organizational structure of the Board of
Directors

1)

2)

c.
d.

Nhi¢m ky ciia thanh vién Héi déng quan tri, thanh vién doc lap Hoi dong quan tri fér ndm (05) nam va
ca theé duge bau lai véi s6 nhiém ky khong han ché/ The term of office of members of the Board of
Directors, independent members of the Board of Directors shall be five (05) years and may be re-
elected for an unlimited mumber of terms.

HGi dong quin tri gdm ¢6/ The Board of Directors comprises:

Chil tich Hi dong quan ti/ Chairman of the Board of Directors;

Phé Chi tich Hoi dong quan tri/ Vice Chairman of the Board of Directors;
Céc thanh vién Hoi dong quan tri/ Members of the Board of Directors.

Cac Tiéu ban gilip viéc ctia Hoi dong quan tri gdm cd/ The assisting subcommittee of the Board of
Directors include:

Tiéu ban Chinh sach phit trién/ Development Policy Subcommittee;
Tiéu ban Nhin su/ Human Resowrces Subconumittee;
Tiéu ban Luong thudng/ Compensation Subcommittee;

Tiéu ban Kiém toan ndi bd/ Internal Audit Subcommitice:

Dicu 10. Dé cir, img cir, biu, mién nhi¢m va bii nhiém thanh vién Hi ddng quén tri/ Arficle 10,
Nominate, candidacy, election, removal and dismissal of members of the Board of Directors

1

a.

Tiéu chuiin thanh vién Hai déng quan tri/ Criteria for members of the Board of Directors

Thanh vién Hji dong quan trj phai ¢6 céc tiéu chudn va diéu kién sau diy: (i) C6 nang luc hanh vi dan
sir day du, khéng thude déi trong khéng dige quén ly doanh nghiép theo quy dinh tai khoan 2 Diéu
18 cia Ludt Doanh nghiép; (ii) C6 trinh dd chuyén mén, kinh nghiém trong quan ly kinh doanh ciia
cOng ty vit khéng nhat thiét phai la ¢6 déng cia cong ty; (iii) Thanh vién Héi ddng quan tri cong ty
khéng duge dong thisi 14 thanh vién Hoi dong quan tri tai qua 05 Cong ty khdc. Yéu cau (iii) ciia diém
nay chi cé hiéu lye ké tir ngay 01 thang 8 nam 2019/ Members of the Board of Directors must meet the
Jollowing criteria and conditions: (i) Having full eivil act capacity and not being the persons
prohibited to manage the enterprises as stipulated in section 2, Article 18 of the Enterprise Law; (ii)
Having prafessional qualifications and experience in business management of the company and not
necessarily being a shareholder of the company; (iiil A member of the Board of Directors cannot
concurrently be a member of the Board of Directors at more than 5 other companies. The requirement
provided in item (iii) of this point shall be enly effective from I August 2019,

Thanh vién dée lap Hoi déng quan trj ¢6 cic tiéu chuin va diéu kién sau diy, trir truemg hop phép
ludit vé chimg khodn ¢6 quy dinh khéc: (i) Khéng phai la ngudi dang lam viéc cho eéng tv, cong ty con
coa cong ty; khong phdi 1a ngudi da timg lam viéc cho cong ty, céng ty con ciia cong ty it
nhat trong 03 nam lién trrde do; (ii) Khong phai 13 ngudi dang hudmg lwong, thi lao tir cong ty, trir
cie khoan phy cap mé thanh vién Hoi ding quan trj duge hudmg theo quy dinh; (iii) Khong phai la
ngudi ¢o v hode chong, cha dé, cha nuéi, me dé, me nuéi, con dé, con nudi, anh rudt, chj rugt, em
rudt Ia e6 dong 16n ciia cong ty. la ngudi quan 1y ciha cong ty hodc cong ty con cia cong ty: (iv) Khong
phii Ia ngudn true tiép hodic gian tiép s& hitu it nhét 1% 1ong sb ¢b phén co quyﬁ‘:‘n bi¢u quyét ciia cong
ty; (v) Khong phai 13 ngudi da wmg lam thanh vién Hoi dong quéan tri, Ban kiém sodt cia cong ty it
nhit trong 05 nam lién trude do/ Independent members of the Board of Divectors have the following
qualifications and conditions, unless otherwise stipulated by the law on securities: (i) Not being a
person working for a company or subsidiary of a company. not a person who used to work Jor the
company or subsidiary of the company for at least three consecutive vears before; (ii) Not being a
person who is receiving salary or rennmeration from the company, except for the allowances which
the members of the Board of Directors are entitled to under the regulations; (iii} Not being a person
having a spouse, birth parents, adoptive parents, birth child, adopted child, or sibling being a major
shareholder of the company, being a manager of the company or the company’s subsidiary; (iv) Not a
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2)

direct or indirect person holding at least 1% of the total number of voting shares of the company; (v)
Not being a member of the Board of Directors or Board of Supervisors of the company for at least five
conseculive years.

Cac img vién Hoi ddng quan tri cd cam két bing van ban v¢ tinh trung thye, chinh xéc va hop Iy ciia
cac thing tin c¢a nhin duge cong bé va phai cam két thue I1|¢n nhiém vy cta thanh vién Hoi dong quan
trj mdt cach trung thue néu duge biu lam thanh vién Hoi dong quan tri/ Candidates in the Board of
Directors have written commitments on the truthfulness, accuracy and reasonableness of the disclosed
personal information, and commit to perform the duties of members of the Board of Directors in the
truthful way, if elected member of the Board of Directors.

Cich thire img cir, dé cir va gioi thiu ngudi vio vi tri thanh vién Hoi dong quan tri/ Method of
selecting, nominating and introducing persons to the position of members of the Board of Directors

Co dong hodc nhom o dong sé hiru ¢o phén pho thang trong thari han lién tue it nhat 06 thang 6
quyén dé cir (g vién Hoi d?mg quan trj theo quy dinh cta Ludt doanh nghmp vi Diéu ¢ cong ty; cu
thé: Cé d-m\g hodc nhém ¢b déng ndm gur tir 5% dén durdi 10% mng 50 ¢6 phan ¢6 quyén bicu quyét
duge deé eir mot (01) I,rng vién; tir 10% dén dudi 30% -:il.rm, dé cir 161 da hai (02) lmg vién: tir 30% dén
dudi 40% duqrc dé cir 1oi da ba (03) l.rng vién; tir 40% dén dudi 50% durge dé cir toi da bon [[H} g
vién; tir 50% dén dudi 60% d-.r{rc dé cir 16i da nam (03) {mg vién; tr 60% dén dudi 70% duge dé cir 16i
da sau (06) (mg vién: tr 70% dén dudi 80% duge dé cir t6i da bay (07) img vién; va tir 80% dén dudi
90% dwege dé cir 161 da tam (08) img vién/ A shareholder or group of sharcholders owning ordinary
shares for at least 6 consecutive months may nominate candidates for the Board of Directors in
accordance with the Enterprise Law and the Charter of the Company, namely: A group of
shareholders holding from 5% to less than 10% of the total number of voting shares may nominate one
(01) candidate; Between 10% and under 30% mey nominate up to two (02) candidates; Between 30%
and under 40% may nominate up to three (03) candidates; from 40% and less than 50% shall be
entitled to nominate up to four (04) candidates; from 50% and less than 60% shall be entitled to
nominate up to five (03) candidates; from 60% and less than 70% shall be entitled to nominate up to
six (06) candidates; from 70% and less than 80% of candidates are nominated for no more than seven
(07) candidates; and from 80% to less than 90% are allowed to nominate up to eight (08) candidates.

Truimg h-:;rp s0 lwong cée img vién Hoi dnng quan tri thong qua dé cir va (mg etr van khong du 50
lwgng can thiét, Héi dong quan tri dwong nhiém c6 thé dé cir thém u‘ng vién hodc to chire dé cir theo
mdt co ché do cong ty quy dinh. Cor ché dé cir hay cach thirc Hoi dong quan tri duong nhiém dé cir
img vién Hoi déng quin trj duge cong bo rd ring va duge Pai hdi déng co dong théng qua trude khi
tién hanh dé cit/ In cases where the number of candidates for the Board of Directors approving and
nominating candidates is still insufficient, the Board of Directors may nominate more candidates or
organize nominate candidates according to a mechanism by the Company. The nomination mechanism
or the way in which the current Board of Directors nominates candidates for the Board of Directors is
clearly announced and approved by the General Meeting of Shareholders prior to nomination.

Khi thyre hign quycn dé cir, img cir thanh vién Hoi déng quan tri, c6 dnni, hodce nhém b dong phai lap
01 bo ho so dé e, img cir S"" vé try 5& chinh Cong ty trude ngay dién ra Dai hoi it nhit 03 ngay lam
viée, ho so gom: (i} Dom dé cir, img cir thénh vién Hoi dong quan Iri (theo mau); (i) Sor véu ly lich ctia
img cur vien dhepe dé ete. tmg ctr (theo mdw); (iii) Ban sao 3;-:?:.- CMND/ho chiéu va cdc van bﬂng
chuyén médn cua vmg e vién; (iv) Vin ban Idp nhom c6 ghi day du ho, tén, dia c¢hi, s6 ¢6 phan vé chiv
kb cua co dang (doi véi nhém cé dong lién kév); (v) Cde téi ligu khec theo thong bédo dé cir img cir ctia
Dai hoi/ When exercising the right in nomination or candidacy to members of the Board of Directors,

shareholder or group of shareholders, a set of nomination dossiers must be submitted to the head
office at least 3 days before the date of the General meeting. The application file includes: (i) Letter of
nomination and candidacy for the Board members (as forml; (i) Curriculum vitae of nominated
candidate: (iii) Copy of ID card / passport and professional qualifications of candidate; (iv) A written
statement stating the full name, address, number of shares and signatwre of the sharveholder (for the

aroup of affiliated shareholders): fv) Other documents as amnownced by the nomination af the General
Meeting.

Céc cb dong dé cir, tmg cir fam thanh vién Hi dung quan tri 1y chiu trach nhig¢m trude phap luat va
trude Dai hoi dong ¢b déng vé tinh chinh xéc cia cic thong tin trong ho so {mg o, dé ci/
Shareholders nominating, standing as members of the Board of Directors shall be responsible before
the law and before the General Meeting of Sharcholders for the accuracy of the information in the
candidacy, nomination dossier.
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3)

Trinh tw, thi tue bau cir thanh vién Hi dong quan tri Cang ty/ The orders and procedures for the
election of members of the Board of Directors of the Company

Trudmg hop da xac dinh duge truée fmg vién, thong tin lién quan ¢én cac img vién Hoi dong quan tri
duge cong bo toi thieu 10 ngay lam vige truée ngay khai mac hop Dai hoi déng cb déng trén trang
thong tin dign ur cila cong ty, d¢ ¢b dong cd thé tim hicu vé cac img vién ndy trude khi bo phiéu.
Thong tin lién quan den (mg vién Hoi dong quan tri dugc cong b 16i thiéu bao gbm: (i) Ho tén, ngiy
thang nam sinh; (ii) Trinh d¢ hoc vian; (iii) Trinh d chuyén mén; (iv) Qua trinh céng tdc: (v) Tén cic
cong ty mé img vién dang nam giir chirc vy thanh vién Hoi dong quan trj va cdc chirc danh quan 1y
khdc: (vi) Cac loi ich c6 lién quan 61 cong ty (néu c6)/ If it is possible to determine candidates in
advance, then information abowt candidates for the Board of Directors shall be announced at least 10
working days prior to the opening day of the general meeting of shareholders on the company website
in order for shareholders to access such information about the candidates prior to voting. Information
relating to candidates for the Board of Directors is as follows: (i) Full name and date of birth; (ii)
education; (iii) professional qualification; and (iv) working history: (v) Names of companies in which
the candidate holds the position of member of the Board of Directors and other managerial positions;
(vi) Benefits relating to the company (if any).

Vige bau cir thanh vién Hai déng Quan trj duge thuc hién bing hinh thire bo phidu kin, biu tryc tidp
theo phuong thirc bau don phiéu, theo do, mbi cd dong co tong sb phidu biéu quyét bing tong s6 ¢0
phan s&r hiru nhén véi so thanh vién dwge bau elia Hoi dong Quan trj va cb dong d6 c6 quyén dén hét
tong s6 phiéu béu clia minh cho mét hode mt sb tng cir vién/ The election of members of the Board
of Directors is done by secret ballot, directly elected by the method of cumidative voting whereby each
shareholder has the total number of votes equal to the total number of shares multiplied by the
number of elected members of the Board of Directors and the shareholder is entitled to put all of their
voles on one or more candidates.

Phuong thite bau don phicu: theo d6 méi ¢6 dong 6 1éng s6 Quyén biéu quyét bing tong 56 ¢d phdn
6 quyen biéu quyét nhan vii 56 thanh vién cia Hoi ddng Quén tri duge biu. Theo nguyén tic biu don
phicu, c6 dong duge phép biu theo mét trong céc phuong thirc sau nhung véi diéu kién 14 tong sé céc
phicu bau cho timg (mg cir vién khong 1ém hon tong so quyen bicu quyet cha co dong ¢ duge (mai
mot quyén biéu quyét duge xem 13 mdt phiéu bau): (i) Dn tat ca s6 quyén biéu quyét cua minh dé bau
cho mét (mg cir vién Hoi déng quan tri; (ii) Hodc co dong co thé chia déu so quyén biéu quyét clia
minh dé biu cho tét ¢a img cir vien Hai dong quén tri; (jii) Hode cb dong c6 thé bau véi timg so phicu
khac nhau, doi véi timg img cir vién nhét dinh, ¢6 thé bau cho 02 hodc 03 fmg cir vién va ciing ¢6 thé
4 béu cho tat ca cic tmg cir vién/ Method of cumulative voting: Accordingly, each shareholder has the
total Voting rights equal 1o the total number of voting shares multiplied by the number of members of
the Board of Directors. According to the principle of cumulative voting, shareholders are entitled to
vole by one of the following methods but provided that the total number of votes for each candidate is
not greater than the ifotal number of voting rvights of sharcholders (each The voting rights are
considered as one vote): (i) Allocate all of their voting rights 1o vote for a candidate of the Board of
Directors; (ii) Or the shareholders can equally divide their voting rights to vote for all candidates for
the Board of Directors: (iii) Alternatively, shareholders may vote for different votes, for each certain
candidate, 02 or (3 candidates may be elected and may also be voted on by all candidates.

Xdc dinh ngudi triing cir thanh vién Hoi dong quén tri Cong ty/ Determination of the winners of
members of the Board of Directors of the Company

Nguoi tring cir thinh vién Hoi dong quan trj duge xéc dinh theo s6 phiéu biu tir cao xudng thép, bat
dau ur ngudi ¢6 sO phicu bau cao nhat ¢ho dén khi di s6 thanh vién dioc bau theo quy dinh/ The
elected members of the Board of Directors shall be determined by the number of votes cast from high

to low, starting from the person having the highest mimber of votes until the full number of members is
elected according to regulations.

[rudmg hop 6 nhieu (g et vién ¢6 sé phiéu bau ngang nhau nlnmg khang thé chon hét céc g cir
vién (do da di 56 lugng quy dinh) thi Dai héi tién hanh biu tiép lan 02 va chi bau trong sb céc {mg cir
vién ¢é s6 phiéu biu ngang nhau, ¢é xac dinh ngudn tring cir/ In cases where many candidates have
equal number of votes but cannot select all the candidates (due to full of candidares by regulations),
the General Meeting shall proceed to vote for the second time and enly vote among the candidates
having equal number of votes, to determine the winner.

Cite trudmg hop mién nhi¢m, bii nhiém thanh vién Hji déng quin tri Céng ty/ Cases of removal
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or dismissal of members of the Board of Directors

Thanh vién dé khong di tw cach fam thanh vién Hoi déng quin tri theo quy dinh cia Luat Doanh
nghi¢p hoac bi luat phap cam khéng duge lam thanh vién HGi déng quan tri/ The member is not
eligible to be a member of the Board of Directors in accordance with the provisions of the Enterprise
Law or prohibited by law from acting as a member of the Board of Directors;

Thanh vién d6 giri dom biing vin ban xin tir chire dén try s& chinh ciia Cong ty/ That member sends a
writien request to resign to the head office of the Company;

Thanh vién dé bi réi loan tam thin va thanh vién khac ciia Hoi dong quan tri ¢ nhirng bing chimg
chuyén mén chimg 16 ngudi dé khong con nang lwe hanh vi/ The member is mentally disturbed and
another member of the Board of Directors has professional evidence that he or she is no longer
capable of acting:

Thinh vién d6 khong tham dy cée cuge hop cua Héi ddng quan tri lién tyc trong vong séu (06) thing
trir tnrémg hop bit kha khang/ The member has not attended the meetings of the Board of Directors
continuously for six (06) months, except in case of force majeure.

Thanh vién dé bi bai nhiém theo quyét dinh ciia Dai hdi ddng cd dong/ That member is dismissed in
accordance with the decision of the General Meeting of Shareholders,

Cung cip thong tin c4 nhin sai khi giri cho Cong ty véi t cach la (mg vién Hgi ddng quén tril Provide

false personal information when sent to the Company as a candidate for the Board;

Céc trrdng hop khéc theo quy dinh ciia phap ludt va Diéu 1& Cong ty/ Other cases in accordance with
the law and the Charter of the Company.

Théng bio vé biu, mién nhi¢m, bii nhi¢m thanh vién Hi dong quan tri/ Announcing the
election, removal, dismissal of members of the Board of Directors

Viée bu, bd nhi¢gm, mién nhiém, bai nhiém thanh vién Hai déng quan tri phii duge théng bio cong bd
théng tin theo cée quy dinh cia phap lugt vé chimg khodn va thi tnrdmg chimg khoan, céc quy dinh cia
phap ludt cia lién quan va Dieu 1& Cong ty/ The election, appointment, removal, dismissal of members
of the Board of Directors must be annownced in accordance with the law on securities and the
securities markel, the provisions of relevant laws and Company Charter.

Piéu 11. Trich nhiém cia H)i déng quan tri vd thanh vién Hi déng quin tri/ Article 11.
Responsibilities of the Board of Directors and members of the Board of Directors

1)

a.

Trach nhi¢m cia Hi dong quan tri/ Responsibilities of the Board of Directors

Hai df"‘.-ng guan trj phai tudn tha diy du trach nhiém va nghia vy theo quy dinh cta Ludt Doanh nghiép,
cic van ban phap ludt lién quan/ The Board of Directors must comply fully with the responsibilities
and obligations stipulated in the Enterprise Law and related legal documents.

Hoi df’mg quan tr] chju trich nhiém trude cac ch dong vé hoat dong cla cong ty/ The Board of
Directors is responsible to shareholders for the operation of the company.

Hai dong quan tri chiju trich nhiém dam bao hoat déng ciia cong ty tuén thi cic quy dinh cia phap
ludt, Diéu 1& va cde quy dinh ndi b ciia cong ty, ddi xir binh ding dbi vi tit ca ¢b dong va ton trong
lgi ich ctia ngudi ¢ quyén loi lién quan dén cong ty/ The Board of Directors is responsible for
ensuring that the company's operations comply with the laws, the company's Charter and internal
regulations, equal treatment for all shareholders and respect for interests of people with interesis
redated to the company,

Hoi dong quan trj xiy dyng cée quy dinh vé trinh tw, thit tye dé cir, (mg cir, bau, mién nhigm vé bai
nhiém thanh vién Hoi dong quan tri va trinh tyr, thu tue 16 chirc hop Hoi dong quan tri trinh Dai hai
dong ch dong quyél dinh/ The Board of Directors shall elaborate regulations on the order and
procedures for nomination, candidacy. election, removal and dismissal of members of the Board of
Directors and the order and procedures for convening meetings of the Board of Directors to be
submitted to the General Meeting of Sharcholders to decide,

Hoi dong quan trj xay dymg cdc quy dinh vé trinh tir, thi tue lya chon, bd nhiém, mig:zn nhigm can bo
quan ly va quy trinh, thit tue phdi hop hoat dong gitra Hoi dong quan tri v&i Ban kiém sodt va Tong
giam déc diéu hanh/ The Board of Directors shall elaborate regulations on the order and procechires
Jor selection, appointment and dismissal of managerial officials and the processes and procedures for
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coordination of activities between the Board of Directors and the Board of Supervisors and the
General Director,

Héi dong quin tri ¢6 trach nhiém xay dung co ché danh gid hoat dong, khen thudéme va ky luat déi vii
thanh vién Hoi dong quéan tri, Tong giam dée didu hanh va cac cin bo quan I khae! The Board of
Directors is responsible for setting up a mechanism for performance evaluation, commendation and
disciplining of members of the Board of Directors, General Director and other managers.,

Hoi dong quin tri ¢6 trach nhiém bao cdo hoat ddng ciia Hoi ddng quan tri tai Dai hoi ddng cb dong
theo quy dinh tai Dieu 1€ Cong ty via Quy ché nay/ The Board aof Directors is responsible for reporting
the activities of the Board of Direciors at the General Meeting of Shareholders in accordance with the
Charter of the Company and this Regulation.

Trich nhi¢m cia thianh vién Hji dong quin tri/ Responsibilities af members of the Board of
Directors

Thanh vién HGi dong quan tri ¢6 trach nhiém thye hign cac nhiém vy cia minh mét cich trung thre,
can trong vi quyén lgi t0i cao cia cb dong va cta cong ty/ Members of the Board of Directors are
responsible for carrying out their duties honestly and cawtiously in the interests of the shareholders
and the company,

Thanh vién Hji dong quan trj phai tham du ddy di céc cude hop cia Hoi ddng quan trj va ¢6 ¥ kién rd
rang vé cac vin dé duge dua ra thio luan/ Members of the Board of Directors must attend all meetings
of the Board of Directors and have clear opinions on issues discussed:

Céc thinh vién Hoi dong quan tri va nhimg ngudi ¢ lién quan khi thye hién mua hay ban ¢é phin ctia
cong ty phai bao cdo Uy ban Chimg khoan Nha nurée, Sé Giao dich Chimg khoan va thue hién cong bo
théng tin vé vige mua bin nay theo quy dinh ciia phap luit' Members of the Board of Directors and
related persons, when buying or selling shares of the company. must report to the State Securities
Commission and the Stock Exchange and disclose the information on the purchase and sale in
aceordance with the law;

Thinh vién Hi dong quan tri ¢6 trach nhiém thong bio cho cong ty céc khoan thu lao, lgi ich ma ho
nhin duge tir cic cdng ty con, cong ty lién két va céc 16 chirc khac ma ho 1a ngudi dai dién phin vén
80p cua cong ty/ Members of the Board of Directors are responsible for informing the company of the
remuneration and benefits they receive from their subsidiaries, affiliates and other organizations in
which that they are representative for the contributed capital:

Cong ty c6 thé mua bao hiém trich nhiém cho cic thanh vién Hoi ddng quan tri sau khi c6 sy chép
thuén cia Dgi hdi dong c6 déng. Bao hiém nay khéng bao gém béo hiém cho nhitmg trdch nhiém cia
thanh vién Hoi déng quén tri lién quan dén vige vi pham phép ludt va Diéu 1& cong ty/ The Company
may purchase liability insurance for members of the Board of Directors after approval by the General
Meeting of Shareholders. This insurance does not cover insurance for the responsibilities of the
members of Board of Directors in connection with the violation of the law and the Charter of the
company.

Diéu 12. Quyén han vi nhiém vy ciia Hi ddng quin tri/ Arsicle 12. Powers and tasks of the Board of
Directors

1) Nhiém vy quyén han cia Hi dong quan tri duge thire hién theo quy dinh phap lujt va Diéu 26 Diéu 1¢

Cong ty. Cu the, Hoi dong quan tri c6 nhitng quyén han va nhiém vu saw/ The tasks and powers of the
Board of Directors shall comply with the provisions of law and Article 26 of the Company Charter,
Specifically, the Board of Directors has the following powers and duties:

Quyét dinh chién luge, ké hoach phat trién trung han va ké hoach kinh doanh hing nim ciia Cong ty/
Decide on the medium-term development strategy and plan and annual business plan of the Company;

D& xuat loai ¢ phin va tdng sb ¢b phin duoc quyén chio ban cta timg loai/ Propose types of shares
and total number of shares to be offered for sale of each type;

Quyét dinh bén c& phan mai trong pham vi s6 ¢b phén dirge quyén chio bén cia timg loai: quyét dinh
huy dgng thém von theo hinh thire khic! Decide to sell new shares within the scape of the number of
shares offered for sale of each type: Decide 1o mobilize more capital in other forms;
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Quyét dinh gid ban cb phn va tréi phiéu ciia Cong ty trong trmg hop duge Dai hoi dong cd dong iy
quyen/ Determine the selling price of shares and bonds of the Company in case the General Meeting
of Shareholders authorized;

Quyét dinh mua lai ¢b phén theo quy dinh tai khoan | Dicu 130 ctia Lujt Doanh nghiép/ Decide to buy
back shares according to the provisions of section 1, Article 130 of the Enterprise Law;

Quyét dinh phuong 4n déu tr va dy an dau tr trong tham quyén va gioi han theo quy dinh cua phap
luit/ Decide investment plans and investment projects within their competence and limit them
according to law provisions;

Quyét dinh gidi phip phét trién thi truémg, tiép thi va céng ngh¢/ Decide solutions for marker
development, marketing and technology,

Thong qua ndi dung hgp ddng mua, ban, vay, cho vay va hop dong khéc ¢ gid tri bang hoic 1ém hom
[35%] tng gid 1rj tai san duge ghi trong bao cao tai chinh gan nhat da duge kiém todn cia Cong ty.
Quy dinh nay khéng ap dung doi véi hop dong va giao dich quy dinh, tai diém 1 khoan 2 Diéu 14,
diém a va diém ¢ khoan 4 Diéu 36 cia Dicu 1§ Cong ty/ Approve the contenis of contracts for
puirchase, sale, borrowing, lending and other contracts with a value equal to or greater than [35%] of
the total value of assets recorded in the latest audited financial statements of the Company. This
provision shall not apply to contracts and transactions specified at point I, section 2, Article 14, point
a and ¢, section 4, Article 36 of the Company Charter;

Bau, mién nhiém, bai nhiém Chi tich Hai dong quén tri; b6 nhiém, mién nhiém, ky hop dong, chim
dit hgp dong doi véi Tong giam doc va ngudi dicu hanh khac theo quy dinh tai Picu 34, 35 Quy ché
ndy: quyét dinh, tién luong va quyén lgi khac coa nhitmg ngudi quan 1y dé; cir ngudi dai dién theo iy
quyén tham gia Hoi déng thanh vién hodic Dai hoi dong co dong & cdng ty Khic, quyét dinh mire thi
lao va quyen lgi khic cua nhimg nguoi do/ Elect, remave from office and dismiss the Chairman of the
Board of Directors; appoint, dismiss, sign contracts or terminate contracts with General Director and
other executives as stipulated in Articles 34 and 35 of this Regulation; decisions. salary and other
benefits of such managers; appoint the authorized representative to participate in the Board of
Members or the General Meeting of Shareholders in other companies, decide on their remuneration
and other benefits;

Giam sat, chi dao Téng gidam ddc va ngudi quan ly khac trong diéu hanh cong vige kinh doanh hing
ngay cia Cong ty/ Supervise, direct the General Director and other managers in running the day-to-
day business of the Company,

Quyél dinh co ciu 16 chire, quy ché quan ly ndi bo cia Cong ty, quyét dinh thanh lip Céng ty con, lap
chi nhanh, vin phong dai dién va viée gép von, mua co phan ciia doanh nghiép khac! Decide on the
organizational structure, internal  management regulations of the Company, decide on the
establishment of subsidiary companies, set up branches and representative offices and capital
contribution and purchase of shares of other enterprises;

Duyét chirong trinh, ndi dung tai liéu Phw: vu hop Dai hoi dong c6 dong, triéu tip hop Dai hoi dong ¢o
déng hodc lay v kién dé Dai hji dong cd dong thong qua quyét dinh/ Approve the program and
contents of documents serving the meeting of the General Meeting of Sharcholders, convene the
meeting of the General Meeting of Shareholders, or collect opinions for approval of the General
Meeting of Shareholders;

. Trinh béo c4o quyét toan 1ai chinh hing nam, bao cdo quan tri cong ty lén Dai hoi dong co déng/
Submit the annual financial siatement. corporate governance repori fo the General Meeting of
Shareholders;

Kién nghi mie cb tire duge tra; quyét dinh thii han v thi tuc trd ¢d tire hodic xir 1y 16 phat sinh
trong qua trinh kinh doanh/ Recommend dividends paid; determine the time and procedures for paying
dividends or dealing with losses incurred in the course of business;

Dé xudt viée phat hanh tréi phiéu chuyén ddi va trai phiéu kém chimg quyén/ Propose the issuance of
convertible honds and warrant bonds;

Kién nghj viée t6 chire lai, giai thé, yéu cau pha san Céng ty/ Propose the reorganization, dissolution
and bankruptcy of the Company;
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Quyét dinh quy ché ndi b vé quan tri cong ty sau khi duge Pai hi déng ¢6 déng chip thuin/ Decide
on internal regulations on corporate governance after approval by the General Meeting of
Shareholders;

Xic dinh cde mye tiéu hogt ddng trén co ¢ cde mye tidu chién lwoe duge Dai hoi déng cé dong thong
qual Identify operational objectives on the basis of strategic objectives approved by the General
Meeting of Shareholders;

Gidi quyét céic khiéu nai ciia Cong ty ddi vai can bj quan 1§ ciing nhar quyét dinh lva chon dai dién ciia
Cong ty dé giai quyét céc van dé lién quan 16i cic thit te phap I¥ dbi véi can bo quan Iy do/ Sertle the
Company's complaints against the management staff” as well as decide on the selection of
representatives of the Company to resolve matters related to the legal procedures for such managerial

staff:

Bao cdo Dai hoi dong b dong vige Hoi dong quan tri bd nhigm Téng giam dée diéu hanh/ Report to
the General Meeting of Shareholders on the appointment of the General Director by the Board of
Directors.

Nhimg vin dé sau dly phai dwge Hoi ddng quan tri phé chudn/ The following issues must be
approved by the Board of Directors:

Trong pham vi quy dinh tai Khoan 2 Diéu 149 Lugt Doanh nghigp v trir trumg hop quy dinh tai
khoan 2 Dieu 135 va khoan 1, Khoan 3 Diéu 162 Luat Doanh nghiép phai do Dai hoi dong ¢b dong
phé chuan, Hai dong quan tri iy timg thr diém quyét dinh viée thyc hign, sira ddi va huy bo céc hop
dong 1ém cia Cong ty/ To the extent provided for in Section 2, Article 149 of the Enterprise Law and
excepl for the cases prescribed in Section 2, Article 135 and Section | and Section 3, Article 162 of the
Enterprise Law, such decisions must be approved by the General Meeting of Shareholders, Board of
Directors from time to time to decide on the implementation, amendment and cancellation of major
contracts of the Company;

Viée vay ng va viée thue hién cdc khoan thé chdp, bao dam, bio lanh va bdi thuémg ciia Cong ty/
Borrowing and execution of mortgages, guarantees, guarantees and indemnities of the Company,

Cac khoan diu tr khéng c6 trong ké hoach kinh doanh va ké hoach ngan sich ¢ tri gid vuot qua 10%
gid trj ke hoach va ngan sach kinh doanh hang nam/ Investments not included in the business plan and
the budget plan have a value exceeding 10% of the annual plan and business budget:

Viéc mua hofic bén ¢6 phan, phan von gop tai cic cong ty khac dige thanh lip & Viét Nam hay nude
ngoai/ Purchase or sale af shares, contributed capital in other companies established in Vietnam or
abroad:

Vige dinh gid cic 1ai san gop vio Cong ty khong phai bang tién lién quan dén viée phat hanh c6 phiéu
hogc tréi phiéu ciia Cong ty, bao gbm vang, quyén sir dung dét, quyén s& hitu tri tué, cong nghé va bi
quyét cong ngh¢/ Valuation of the Company's non-cash assets relates to the issuance of shares or
bonds of the Company, including gold. land use rights, mtellectual property rights, technology and
know-how,

Viéc Cong ty mua hodic thu hoi khdng qua 10% tong sé ¢b phén cia timg loai da duoc chio bin trong
vong mudi hai (12) thang/ The Company purchases or withdraws no more than 10% of the total
number of shares of each class offered for sale within twelve (12) months:

Quyét dinh mire git mua hodc thu hdi cb phan ciia Cong ty/ Decide the purchase price or withdraw the
shares of the Company;

Céc vin dé kinh doanh hogc giao dich ma Hoi ddng quyét dinh cén phai ¢6 sur chAp thuin trong pham
vi quyén han va trach nhiém cha minh/ Business issues or transactions that the Board determines need
1o be approved within the scope of its authority and responsibility.

Hoi déng quan i phai bio cdo Dai hoi dong ¢6 déng vé hoat dang cia minh, cu thé 1 vé viée gidm sat
ciia Hoi dong (quén tri dé6i v Tong giam doc diéu hinh va ngudi diéu hanh khic trong nam tii chinh.
Trwomg hop Hoi dong quén tri khéng trinh bio céo cho Dai héi dong ¢6 dong, bao céo tai chinh nam
caa Cong ty bi coi la khong c6 gid trj va chua dugc Hoi dong quan tri thong qua/ The Board of
Directars must report to the General Meeting of Shareholders on its activities, in particular on the
supervision by the Board of Directors of the General Director and other executives in the fiscal year.
In case the Board of Directors does not submit a report to the General Meeting of Shareholders, the
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annual financial report of the Company is considered invalid and not approved by the Board of
Directors.

Trir khi ludt phap va Diéu I¢ quy dinh khéc, Hi dong quan tri o thé uy quyén cho nhan vién cip dudi
vt ngudni dicu hanh khac dai dién xir ly cong viée thay mat cho Cong ty/ Unless otherwise provided by
law and the Charter, the Board of Directors may authorize subordinate employees and other
executives to act on behalf of the Company.

Thanh vién Hoi dbng quan tri (khong tinh cic dai di¢n duge uy quy{:n thay thé) duge nhin thi lao cho
cong vige ctia minh dudi tr cach la thanh vién Hoi dong quan tri. Tong mirc thi lao cho Hoi dong qllan
tri do Dai héi ddng c6 déng quyét dinh. Khoén thit lao nay duge chia cho cac thanh vién Hoi dong
quén tri theo thoa thudn trong Hoi dong quan tri hodc chia déu trong truémg hop khong thoa thuan
duge/ Members of the Board of Directors (excluding authorized represeniatives) may receive
remuneration for their work as members of the Board of Directors. The total remuneration for the
Board of Directors is decided by the General Meeting of Shareholders. This remumeration shall be
distributed to the members of the Board of Directors in accordance with the agreement in the Board of
Directors or equally divided in the case of failure to reach an agreement.

Téng s6 tién trd cho timg thanh vién Hoi dong quan tri bao gom th lao, chi phi, hoa hf':-njm quyén mua
c6 phan va cdc loi ich khic duge hlmng tir Cong ty, Céng ty con, Cong ty lién két ciia Cong ty vé céc
cong ty khac ma thanh vién Hoi ddng quan 1ri 1a dai dién phin vén gop phai duge edng bo chi tiét
trong bao cdo thudmg nién cia Cong ty. Tho lao cia thanh vién HGi dong quan tri phai duge thé hién
thanh mye riéng trong Bédo cdo tai chinh hing nam cia Cong ty/ The toral amount paid to each
member of the Board of Directors, including remuneration, expenses, commissions, share purchase
rights and other benefits from the Company, its Subsidiaries and Affiliated companies and other
companies i which the members of the Board of Directors are representative of the capital
contribution must be disclosed in detail in the annual report of the Company. The remuneration of
members of the Board of Directors must be shown separately in the annual financial report of the
Company.

Thianh w;.n Héi d:"}ng qu.’m tri ném giir chire vy diéu hanh hodic thanh vién Hoi dﬂng quén Iri lam viée
Lai cde tiéu ban ciia Hoi dong quan tri hodc thuc hién nhimg cong viée khac ma theo Hoi dong quan tri
4 ndm ngnﬂr pham vi nhiém vy théng mum;, cla mdt thanh vién Hoi dong quan 1r1, b thé duoe tra
thém tien thi lao dudi dang mét khoan tién cong tron gm theo tu-ng, lén, lwong, hoa hdng, phan tram Igi
nhuin hogc dudi hinh thire khéc theo quyét dinh cia Hoi dong quan trilMember of the Board of
Directors holds a managerial position or a member of the Board of Directors to work at
subcommittees of the Board of Directors or to carry out other tasks that the Board of Directors is out
of scope of the ordinary duties of a member of the Board may be paid in the form of a lump-sum
pavment, wages, commission, percentage of profits or other forms of compensation of Board of
Directors.

Théanh vién Héi d-:mg quén trj e6 quyén dirge thanh todn 14t ca cac chi phi di lai, in, & va cic khoan chi
phi hop Iy khic ma ho da phai chi tra khi thm: hién trach nhiém thanh vién Hi dnnb udn trj cua
minh, bao gbm ca cac chi phi phat sinh trong viée 16 tham dir cae cude hop Pai hdi dong co dong, Hoi
ddng quan tri hofic cac tiéu ban ctia Hoi dong quan iri/ Member of the Board of Directors are entitled
ta be paid all travel, accommodation and other expenses that they have to pay when carrying out their
responsibilities as members of the Board of Directors. All expenses incurred in attending meetings of
the General Meeting of Shareholders, the Board of Directors or subcommittees of the Board of
Directors.

Diéu 13. Thuong trye Hji dbng quan tri/ Article 13. Standing the Board of Directors

Thutmg true Hoi deng quan tri la co quan thay mat Hoi dong quan tri dé thuc hién cac chire nang,
nhiém vu cia Hgi dung quan tri trong thén gian gitra cac phién hop cta Hji dnng quén tri. Thrdmg triee
Hﬁl dong quan tri E,c-m ¢6 Chi tich Hoi dong quan tri, Phé Chi tich Hoi dong quin tri vi'hodc 01 thanh
vien Hoi dong quan trj chuyén trach khic do Hoi déng quan trj phan cong ( néu co) The standing
Board of Directors is the agency acting on behalf of the Board of Directors to perform the functions
and tasks of the Board of Directors in the time between the meetings of the Board of Directors. The
Standing Board of Directors is composed of the Chairman of the Board of Directors, the Vice
Chairman of the Board of Directors and/or another member of the Board of Directors assigned by the
Board of Directors (if any).

Thuremg trge Hi ddng quan tri hop theo dinh k3 1 thang | lan hoac hop dét xuit theo nhiém vy duge
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phan cong. Tuy vao tinh cht ctia umg cude h:;mp vi noi dung cac viin dé dura ra thio ludin, Chi tich Hoi
dﬂng quan tri ¢6 thé moi thém mét s6 thanh vién Hoi déng quan tri khac tham dir cude hop Thirdmg
truc Hoi dong quan tri/ Standing Board of Directors shall have meeting once every month or
extraordinary meeting as assigned. Depending on the nature of each meeting and the content of issues
discussed, the Chairman of the Board of Directors may invite other menihers of the Board af Directors
to attend the meeting of the Standing Board of Directors.

Ihucrng trire Hoi d—::nng quan trj duge quyen quyt.t dinh tat ca cic van dé thude tham quyen ciia Héi
-:flnng quan tri va céc van dé da duge Hoi déng quan tri phén cap theo quy dinh tai Quy ché nay, trir céc
vin dé sau/ The standing committee of the Board of Directors is entitled to decide all matters falling
under the authority of the Board of Directors and matiers already delegated by the Board of Directors
according to the provisions of this Regulation, except for the following matters:

Viée bd nhigm, mién nhigm, cach chitc Téng giam déc vi cde vin dé quy dinh tai cdc diém a, b, ¢, d, ¢,
h, i, K, I, n, 0, p, q va r khoan 1 Diéu 12 Quy ché nay/ Appointment, dismissal and dismissal of the
General Director and matters stipulaied in points a, b, ¢, d, e, h, i, k, | n, 0, p, q and r section 1 of
Article 12 of this Regulation.

Céc van dé quy dinh tai cic diém b, ¢, d, e, f va g khoan 2 Diéu 12 Quy ché nay/ Matters specified at
points b, ¢, d, e, fand g, section 2, Article 12 of this Regulation.

Nghi quycl ciia Thudng trye HOI dung quan tri duge thén g qua néu duge da so cde thanh vién du hop
tham dir tén thinh. De tmnh nham Ian trong trudomg, hq: y 50 phiéu ngang nhau, Chi tich Hoi dﬂng quin
tri khéng ¢6 quyén quw.-t dinh cudi ciing ma van dé can duge thong qua sé duege bidu quyét tai cudc
hop H&i déng quén tri gan nhit/ A resolution of the Standing Committee o of the Board of Directors
shall be passed when it is agreed by the majority of the members in attendance. For the avoidance of
doubt, the chairman of the Board of Directors shall not have casting vote in case of tied vote, such
matters witl be voted ar the neavest meeting of the Board of Directors.

Di¢u 14. Quyén han va nghia vy ciia Chi tich Hi déng quan tri/ Article 14. Powers and obligations
of the Chairman of the Board of Directors

1)

2)

3)

Chi tich Hoi dcmg quan tri co trach nhiém triéu tgp va lam chil toa Dai hi dﬁng cH dong va cac cue
hop eda Hoi dﬂng quén tri, dong thai ¢6 nhimg qu}h:m vi trach nhiém khace quy dinh tai Dién 1¢ C6 fng
ty va Lugt Doanh nghiép/ Chairman of the Board of Directors is responsible for convening and
chairing the General Meeting of Shareholders and the meetings of the Board of Directors and at the
same time having other rights and obligations as stipulated in the Charter of the Company and the
Enterprise Law.

Chil tich Hai dnng quan trj ¢6 thé bi bai mién theo quycl dinh cia Hoi |:If::n;5 quan trj. Trudmg hop Chu
tich Hoi dong quén tri tir chire hofic bj bai nhiém, Hoi dong quan tri phai bau ngudi thay thé trong théri
han mudi (10) ngady! Chairman of the Board may be dismissed in accordance with the decision of the
Board of Directors. In case the Chairman of the Board of Directors resigns or is dismissed, the Board
of Directors must elect for replacement within ten (10) days,

Trudmg hep Chi tich Hoi déng quan tri ving mat hodc vi I¥ do sire khoe ma khéng thé thwe hién
nhi¢m vu Chi tich theo ding quy dinh nay thi Phé Cha tich Hgi dong quan tri s€ thay mat Chi tich
thye hi¢n cac nhiém vu theo quy dinh Quy ché nay va Dicu 1& Cong ty/ Where the Chairman of the
Board of Directors is absent or for health reasons wnable to perform the duties of the Chairmean in
accordance with this provision, the Vice-Chairman of the Board of Directors shall perform the duties
on behalf of the Chairman in accordance with this Regulation and the Charter of the Company.

Dicu 15. Trinh ty, th tye b chire hop Hoi ddng quin tri/ Article 15. Order and procedures for
holding meetings of the Board of Directors

1)

il.

Théng bdo hop Hii dong quan tri/ Notice of the meeting of the Board af Directors

Thing bao mai hop Hoi ding quan trj phai lap thanh van ban va phai duge gini trire cho céce thanh
vién Hoi dong quan tri va cic Kiém soat vién it nhit 05 ngay lam vige tnrée khi 16 chire hop. Thang
biio méi hop dirge giri bang biru dién, fax, thir dién tir hoiic phirong tién khéc, nhung phai bao dam dén
duge dja chi coa timg thanh vién H§i dong quan trj va cde Kiém soat vién duge dang ky tai Cong ty/
The notice of invitation to the meeting of the Board of Directors must be in w riting and must be sent in
advance to members of the Board of Directors and Supervisors ar least 05 working days prior to the
meeting, Invitations should be sent by post, fax, email or other means, but must ensure that it is sent to
the address of each member of the Board of Directors and the Supervisors registered at the Crmpeny,

—
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Thong bio miri hop phai bao gdm cdc noi dung sau: (i) Thoi gian, dja diém 16 chire hop: (ii) Chwong
trinh hop va kém theo nhimg tai lién can thiét vé nhimg van dé duge ban bac va biéu quyét tai cude
hop; (iii) Phiéu biéu quyét cuia thanh vién/ The meeting invitation must include the following contents:
(i) Time and venmue of the meeting; (i) Agenda and accompanying documents on matters discussed and
voted on at the meeting; (iii) Votes of members;

Cac thanh vién Hoi déng quén tri ¢ thé tir chdi thong bdo mdi hop bang vin ban va viée tir chéi nay
¢o thé duee thay ddi hoae hiy bo bing vin ban cta thinh vién Hi dong quan tri d&/ Members of the
Board of Directors may refuse the meeting invitation in writing and such refusal may be changed or
revoked in writing by such member of the Board of Directors.

Diéu kién té chirc hop H{i ddng quan tri/ Conditions for holding a meeting of the Board of
Directors

Céc cudc hop cia Hoi ddng quan tri lin thir nhit chi duoc tién hanh cac quyét dinh khi cd it nhat ba
phin tur (3/4) s6 thanh vién Hoi dong quin tri 6 mdt tryc tiép hode thong qua ngudi dai dién (ngudi
duoe uy quyén néu duge da s6 thanh vién Hoi déng quan trj chap thudn)/ The first meeting of the
Board of Directors may only take decisions when at least three quarters (3/4) of the members of the
Board of Directors are present in person or through their representatives (authorized representatives
if approved by a majority of the members of the Board of Directors).

Trdmg hop khong di s6 thanh vién dy hop theo quy dinh diém a néu trén, cude hop Hoi ddng quan trj
lin 2 phai duoc triéu tap lai trong thdi han bay (07) ngay ké tir ngdy du dinh hop Jan thir nhat. Cude
hop triéu tap lai dirge tién hanh néu ¢6 hon mot nira (1/2) s6 thanh vién Hoi dong quan tri du hop/ /n
case there is not enough number of members attending the meeting as stipulated in point a above, the
second meeting of the Board of Directors must be re-convened within seven (7) days from the
proposed date of the first meeting. The re-convening meeting shall be conducted if more than haif (1/2)
of the members of the Board of Directors attend the meeting.

Cude hop cua Hoi dbng quan trj ¢o thé t6 chire theo hinh thire hi nghj trire tuyén gifta cée thanh vién
ciia Hoi dong quan trj khi tét ca hoac mét sé thanh vién dang & nhimg dia diém khac nhau véi dieu
kién li mdi thanh vién tham gia hop déu co thé: (i) Nehe timg thanh vien Hpi dong quan tri khdc cimg
tham gia phdt biéu trong cuge hop; (ii) Phdt biéu voi tat ca cde thénh vién tham dy khdc mét cach
dong thai/ A meeting of the Board of Directors may be organized in the form of an online conference
between members of the Board of Directors when all or same of the members are in different places,
provided that each member attends Meetings are able to: (i) Listen to each other member of the Board
to participate in the meeting; (i) Speak to all other participants concurrently.

Viée thio luin giita cdc thanh vién ¢6 the thue hién mdt cich trye ticp qua dién thoai hodc bing
phuong tién lién lac thong tin hodic Ia két hop tat ca nhimg phuong thire nay. Thanh vién Hoi df:‘mg
quan tri tham gia cude hop nhu vay duge coi la “co mat” tai cudc hop do. Dia diém cude hop dugre 10
chire theo quy dinh nay 14 dja diem ma c6 dong nhat thanh vién HGi dong quan tri, hodc la dia diém ma
Chii toa cube hop hién dién/ Discussion among members can be made directly by telephone or by
means of communication or by a combination of all these methods. A member of the Board of
Directors attending such meeting shall be considered as "present” at the meeting. The venue for the
meeting to be held pursuant to this regulation shall be the place where the majority of the members of
Board of Directors are present, or the place where the Chairman of the meeting is present.

Cich thire biéu quyet/ Method of voting

Trir quy dinh tai diém b du6i day, mdi thanh vién Hoi ddng quan tri hodie ngudi duge uy quyén truc
{iép c6 mat véi tr cich cd nhan tai cude hop Hoi ddng quan tri c6 mt (01) phiéu biéu quyét/ Except
for the provisions at point b below, each member of the Board of Direciors or his/her authorized
representative who is present in person at the meeting of the Board of Direciors shall have one (1)
vore;

Thanh vién 1ai dbng quan tri khéng duoe biéu quyét vé cac hop dong, cac giao dich hofic dé xuat ma
thanh vién dé hodic ngudi lién quan 16i thanh vién dé co lgi ich v lgi ich d6 mau thuan hodc ¢6 thé
mau thuiin véi loi ich cia Cong ty. Thanh vién Hai ddng quan tri khong duge tinh vao s6 hwong dai
bidu i thidu cin thiét co mat dé ¢6 thé 16 chire cude hop Hoi ddng quan tri vé nhimg quyét dinh ma
thanh vién dé khéng c6 quyén biéu quyét! A member of the Board of Directors is not allowed to vole
on any contract, transaction or proposal that the member or his'her related person has benefits and
these benefits conflict or could conflict with the interests of the Company. Members of the Board of
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Directors are not included in the minimum number of persons required to be present in order to be
able to hold a meeting of the Board aof Directors on decisions which they have no voring right;

Theo quy dinh tai diém d dudi day. khi c6 viin dé phat sinh trong mot cude hop ciia Hoi dong quan trj
lién quan dén li ich cia thanh vién 15i dong quan tri hodc lién quan dén quyén biéu quyét mot thinh
vién ma nhimg van d¢ do khéng duge giai quyét bing vide tw nguyén tir b quyén biéu quyét ctia thanh
vién Hoi dong quén tr ¢6 lién quan, nhimg vin dé phat sinh d6 duge chuyén t6i cho chii tog cude hop
quyet dinh. Phin quyét ciia chii toa lién quan dén vin dé nay c6 gid trj la quyét dinh cubi cing trix
truong hop tinh chat hoge pham vi lgi ich cia thanh vién Hoi déng quan tri lién quan chura duge cong
bo day di/ Aceording to the provisions at point d below, when there are arise issues in a meeting of
the Board of Directors related to the interests of members of the Board aof Directors or related to the
voling right of a member, the problems that is not resolved by the voluntary remmciation of the voting
rights of the members of the Board of Directors concerned. these issues are forwarded to the
Chairman of the meeting for decision. The decision of the chairperson regarding this matter is final,
unless the nature or scope of the benefit of the member of the Board of Directors has not been Sudly
disclosed.

Thanh vién Hoi déng quin tri hudng lgi tir mot hop déng dirge quy dinh tai Diém a va Diém b Khoan
4 Piéu 36 Diéu 1¢ Cong ty dugre coi 14 ¢6 loi ich ding ké trong hop dong 46/ A member of the Board of
Directors benefits from a contract stipulated in point a and point b, section 4, Article 36 of the Charter
of the Company is considered to have significant benefits in that contract.

Kiérp sodl vién cd quyén dir cude hop Hii dﬁng quén tri, ¢b quyén thao ludn nhung khéng duge biéu
quytt! Supervisors have the right to attend the meeting of the Board af Directors, have the right 1o
discuss but not vote.

Thanh vién Héi dong quan tri ¢o thé gii phiéu biéu quyét dén cude hop théng qua thu, fax, thr dign ur.
Truémg hop giri phiéu biéu quyét dén cude hop thong qua thu, phiéu biéu quyét phii dung trong phong
bi kin va phai duge chuyén dién Cho tich Hoi dﬁug, quén Lr:| cham nhat mot (01) gitr triede khi khai mac.
Phicu biéu quyét chi duge mé trude sy chimg kicn ciia tét ¢ nguisi du hop! Members of the Board of
Directors may send ballots to the meeting by mail, fax or email. In case of sending votes to meetings
by mail. the voting cards must be enclosed in enclosed envelopes and must be sent to the Chairman of
the Board of Directors at least one (01) hour before the opening of the meeting. Votes can only be
opened in the presence of all participants.

Cach thire thong qua Nghi quyét Hai ding quan tri/ Appraving the resolution of the Board of
Directors

Hoi déng quan trj thong qua cic quyét dinh va ra nghi quyét trén co s& ¥ kién tin thanh cila da sé
thanh vién Hoi dong quén tri 6 mit (trén 50%). Truemg hop s6 phiéu tan thanh vi phan déi ngang
bng nhau, phiéu biéu quyét cia Chi tich Hoi déng quan trj la phiéu quyét dinh/ The Board of
Directors passes decisions and issues resolutions based on the approval of the majority of the member
of Board of Directors present (over 50%). Where the munber of votes for and against is equal, the vote
of the Chairman of the Board of Directors is the vote for final decision.

Trudmg hop Hoi déng quan tri hop theo diém ¢ khoan 2 Diéu nay thi cde quyét dinh duge thong qua
trong mdt eupe hop duge 10 chire va tién hanh mét cich hop thire ¢6 higu luc ngay khi két thie cude
hop nhimg phai duge khing dinh bing céc chir ky trong bién ban ciia tét ca thanh vién Hai dong quan
tri tham du cuge hop nay/ In case the Board of Directors has the meeting in accordance with point ¢
section 2 of this Article, the resolutions adopted in a meeting organized and proceeded legally and
shall take effect immediately upon the conclusion of the meeting but shall be affirmed by signatures of
all members of the Board of Directors attending this meeting;

Nghi quyét Hoi dong quan tri theo hinh thire 13y y kién bing van ban duge thong qua trén co sé ¥ kién
tan thanh cia da s6 thanh vién Hoi déng quan trj ¢6 quyén biéu quyét. Nghi quyét nay 6 hidu lye va
gid tri nhur nghj quyét duge cdc thanh vién Hoi déng quan 1rj thong qua tai cude hop duge wi¢u tap va
16 chire theo thing 1&/ The resolution of the Board of Directors in the form of collecting written
apinions is based on the approval of the majority of the members of the Board af Directors with voting
rights. This resolution takes effect and its value as resofved by the members of the Board of Directors
at the meeting is convened and organized as usuai.
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Ghi bién ban hop Hoi dong quén tri’ Minutes of meetings of the Board of Directors

Cée cude hop ctia Hoi dong Quén trj phai duge ghi bién ban vi co thé ghi am, ghi va luu gitr dudéi hinh
thire dién tir khic/ Meetings of Board of Directors must be recorded in writing and may be recorded,
written and stored electronically.

Bién ban phai lap bing tiéng Viét vi ¢6 thé 1ap thém bing tiéng Anh, bao gom céac ngi dung co ban
sau: (1) Tén, dija chi tru sé& chinh, ma 56 doanh nghiép, (i1) Muc dich, th..ﬂ]'l'lg trinh va ngi dung hop;
(iii) Thivi gian, dia diém hop; (iv) Ho, 1én timg thanh vién dy hop hojc ngum duere -y quyén du hop vi
cach thire du hop; ho, tén cac thanh vién khong dw hop va Iy do; (v) Céc van dé duoe thao ludn va biéu
quyét tai cude hop; (vi) Tom 1t ¥ kmn phét biéu ciia timg thanh vién dy hop theo trinh 1y dién bién
cta cude hop; (vii) Két qua hlcu qluycl trong d6 ghi rd nhimg thanh vién tin thanh, khéng tan thanh va
khéng ¢6 ¥ kién; (viii) Cac vin dé da duge thong qua; (ix) Ho, tén, chit ky chi toa va ngudi ghi bién
ban/ The minutes must he in Vietnamese and can be made in English with the following main contents:
(i) Name, head office address, business identification mumber; (ii) Purpose, agenda and content of the
meeting; (iii) Time and venue of the meeting; (iv) Full name of each member atiending the meeting or
the person authorized to attend the meeting and method to attend the meeting, the names of the
members not attending the meeting and reasons; (v) Issues discussed and voted al the meeting; (vi)
Summarize the opinions of each member attending the meeting in the sequence of the meeting; (vii)
Voting results in which the members agree, disagree and have no opinion; (viii} Issues that have been
approved; (ix) Full name, signatures of chairman and recorder.

Bién han ldp hang mng Viét v lleng Anh ¢6 higu lye ngang nhau, truémg hop ¢6 sy khic nhau Ve noi

dung bién ban tieng Viét va tiéng Anh thi néi {lung trong bién ban tieng Viét ¢6 higu lire ap dung. Chu
toa va ngudi ghi bién ban phai chju trich nhiém ve tinh trung thire va chinh xéc cua néi dung bién ban
hop Héi déng quan tri/ Minutes made in Vietnamese and English are equally effective. In case of
differences in the contents of the minutes in Vietnamese and English, the contents of the minutes in
Vietnamese shall apply. The chairman and the recorder shall be responsible for the truthfilness and
accuracy af the mimites of meetings of the Board of Directors.

Chit tich Hoi dong quan trj co trach nhiém chuyén bién ban hop Hoi déng quan tri cho cac thanh vién
vé bién ban do 14 ban chu‘ng xac thue ve cong viée da duge tien hanh trong cic cudce hop dé trir khi
c6 ¥ kién phan d6i vé ndi dung bién ban trong thii han mudi (10) ngay ké tir khi chuyén di/ The
chairman of the Board of Directors is responsible for forwarding the minutes of the meeting io the
members and the minutes as evidence of the work carried out in those meetings unless there are
objections about the content of the minutes within ten (10} days of the transfer.

Théng béo nghi quyct Hoi dong quén tri/ Announcement of resolutions of the Board of Directors

Céc nghi quyét coa Hoi ddng Quan tri phai duoe théng bao cho Ban Téng Gidm dée, Ban kiém sodt va
cong bd théng tin theo quy dinh cia phép ludt va Diéu 1¢ Cong ty/ Resolutions of the Board of
Divectors must be notified to the Board of Executives, the Board of Supervisors and annowuncement of
information in accordance with the law and the Charter of the Company.

Piéu 16. Thu lao, tién lwong va lgi ich khic cia thanh vién Hi dong quin tri, Tong Giam doe/

Article 16. Remuneration, salary and other benefits of members aof the Board of Directors, General
Directar

1)

2)

Cong ty ¢o quyén tra thii lao cho thanh vién Hoi dong quan tri, tra luemg cho Téng giam doe va ngurdi
quan ly khac theo két qua va hiéu qua kinh doanh/ The Company has the right to pay remuneration to
the members of the Board of Directors, to pay the salary to the General Director and other managers
according to the business efficiency and results.

Trudmg hop Dicu Ie cong ty khnn_g co quy dqnh khic thi thi lao, tién lwong va quyén loi khic cia
thanh vién Hi dong quan tri, Tong giam doc duge trd theo quy dinh sau day/ Unless otherwise
stipwlated in the Charter of Ihe company, remuneration, salary and other benefits of members of the
Board of Directors. General Directar shall be paid in accordance with the following provisions:

Thanh vién Ho dﬂng quan 1r| duge hudmg thi lao mng viée va ticn thuémg. Thu lao edng viée duge
1.inh theo s6 ngav cong can thiét hoan thanh nhiém vy ctia thanh vién Hoi dong quan tri vt mire thu lao
moi ngay. Hoi dong quan tri dy tinh mire thit lao cho timg thanh vién theo nguyeu tiac nhat tri. Tong
mite thit lao ctia Hoi dong quan tri do Dai héi ddng ¢b dong quyét dinh tai cube hop thuong nién/
Members of the Board of Directors are entitled to remuneration and bonuses. Remuneration is
calculated according to the number of working days required to complete the duties of members of the
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Board of Directors and the daily remumeration. The Board of Directors shall estimate the
remuneration of each member on the principle of consensus. The total remuneration of the Board of
Directors is decided by the General Meeting of Shareholders at the annual meeting;

Thanh vién Hgi ddng quin trj ¢6 quyén duge thanh toan cac chi phi dn, &, di lai va chi phi hep ly khéc
ma hg chi tra khi thyre hign nhiém vy duge giao/ Members of the Board of Directors are entitled o the
payment of expenses for meals, accommodation, travel and other reasonable expenses which' they
make when performing their assigned tasks;

Tong gidm dde duge tra luong va tién thudng. Tién luong ciia Tong gidm déc do Hoi ddng quan tei
quyét dinh/ General Director shall be paid salaries and bonuses. The salary of the General Director
shall be decided by the Board of Directors.

Thit lao cia thanh vién Hoi dong quan tri va tién luong cia Tong gidm déc va ngudi quan Iy khac
duge tinh vao chi phi kinh doanh cia cong ty theo quy dinh ctia phap luat vé thué thu nhap doanh
nghiép va phai dirge the hién thanh muc riéng trong bao céo tii chinh hing nam cia céng ty, phai bao
cio Pai hoi dong ¢d dong tai cude hop thudng nien/ The remuneration of members of the Board of
Directors and the salary of the General Director and other managers shall be included in the business
expenses of the company in accordance with the provisions of the law on company income tax and
must be shown in separate item in the annual financial report of the Company, is required to report to
the General Meeting of Shareholders ar the annual meeting.

v. BAN KIEM SOAT VA KIEM SOAT VIEN/ BOARD OF SUPERVISORS AND

SUPERVISORS

Di¢u 17. Thanh phin va tiéu chudn Kiém soit vién/ Article 17. Composition and standards of
Supervisors

1)

2)

S6 lugng thanh vién Ban kiém sodt it nht 12 ba (03) nguoi va nhiéu nhit 14 nam (05) ngudi. Nhigm ky
ciia Kiém sodt vién la 05 nam va Kiém sodt vién ¢ thé duoc bau lai vai sd nhiém kv khong han ché.
Ban kiém sodt phai c6 hon mét nita s thanh vién thudng tri & Viét Nam/ The number of members of
the Board of Supervisors is at least three (03) and at most five (05) persons. The term the Supervisors
shall be five (05) years and may be re-elected for an unlimited number of terms. The Board of
Supervisors must have more than half of the permanent members in Vietnam,

Kiém soat vién phai dap img céc tiéu chuan va dicu kién sau/ Supervisors must meet the following
criteria and conditions:

Cé nang lye hanh vi din sy day di va khéng thude doi tugng bi cim thanh lp va quan ¥ doanh
nghi¢p theo quy dinh cia Ludt Doanh nghiép/ Having fill civil act capacity and not being subjects
bamed from establishment and management of enterprises according to the provisions of the
Enterprise Law;

Khéng phai la vgr hodic chong, cha dé, cha nudi, me dé, me nuéi, con dé, con nudi, anh ruit, chi rudt,
em rudt cia thanh vién Hoi ddng quan tri, Téng gidm ddc va ngudi quan 1y khic/ Nor being his/her
spouse, father, adoptive father, natural mother, adoptive mother, biological children, foster children,
brother or sister of a member of the Board of Directors, the General Director and other managers;

Khong duge giir cic chite vu quan ly cong ty; khong nhat thiét phai la ¢d dong hode ngudi lao déng
clia cong ty, trir trudmg hop Diéu 1¢ cong tv ¢6 quy dinh khac/ Nof to hold managerial positions, not
necessarily a shareholder or employee of the company, unless otherwise stipulated in the Company
Charter.

Khéng duge lam viée trong bé phan ké todn, tii chinh cia cong tv! Nor to work in the accounting and
Sinaneial departments of the company;

Khong phai la thanh vién hay nhén vién cia cdng tv kiém toan dée 1ap thue hién kiém todn cac bao
40 tai chinh cia céng ty trong 03 ndm lién trude do/ Not being a member or an employee of an
independent auditing company that audits the financial statements af the company for three
COnSecuiive years,

Céc tiéu chuan va diéu kién khac theo quy dinh khéc ciia phap luat c6 lién quan va Diéu |¢ cong tv/
Other criteria and conditions prescribed hy relevant laws and the Charter of the Company,
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Kiém srcral vién Cong ty phai la Kiém todn vién hodc ké toin wcn Cac Kiém soat vién bau mot nguoi
trong s6 ho 1am Trudmg Ban kiém soat theo nguyén téc da 56, quyén va ng’ma vit ciia Trudmg Ban kiém
soat do Didu 1& cong ty quy dinh. Truémg Ban kiém soat phai ldm viée chuyén trich tai cong ty/
Supervisors must be an auditor or accountant. Supervisors shall elect one of them to be the head of the
Board of Supervisors on the principle of majority, the rights and obligations of the head of the Board
of Supervisors as prescribed by the Company Charter. The head of the Board of Supervisors must
work full time at the company.

Diéu 18. Cich thirc {rng cir, dé cir Kiém sodt vién/ Article 18. The method of election and nomination
of Supervisors

1)

2)

3)

4)

Cd déng hoge nhom ch déng s& hiru ¢b phin pho ':hc-ng trong thoi han lién e it nhat 06 thang ¢
quy-:n de cir img vién Ban I{mm sodt theo quy dinh cia Lugt dnanh nghi¢p va Dtcu 1€ cong ty, <u thé:
Cd dong hodc nhom cb dong ném gu.‘r tir 5% dén dudi 10% mn;, 50 ¢o phan ¢o qu;',en biéu quvel duge
dé cir mot {Lll] 'r.mg vién: tir 10% dén duéi 30% duqc dé cir 1Hi da hai {ﬂ"} (g viém; tir 30% dén dudi
40% duce dé cir 16i da ba (03) (g vién; ur 40% dén diréi 50% duge dé cir 161 da bon (04) img vién; tir
50% dén dudi 60% duge dé cir toi da nam (05) img vién: tir 60% dén dudi 70% duge dé cir t6i da sau
(06) {mg vién; tir 70% dén dudi 80% duge dé cir 16i da bay (07) img vién; va tr 80% dén dudi 90%
duge dé cir 161 da tam (08) img vién/ Shareholders or groups of shareholders owning ordinary shares
for at least 6 consecutive months shall have the right to nominate candidates for the Board of
Supervisors in accordance with the Enterprise Law and the Charter of the Company, specifically:
Shareholders or a group of shareholders holding from 5% to less than 10% of the total number of
voting shares are entitled to nominate one (01) candidate; between 10% and under 30% may nominate
up to two (02) candidates; between 30% and under 40% may nominate up to three (03) candidates;
berween 40% and less than 30% shall be entitled 1o nominate up to four (04) candidates; between 50%
and less than 60% shall be entitled to nominate up to five (03) candidates; between 60% and less than
0% shall be entitled to nominate up to six (06) candidates; between 70% and less than 80% of
candidates are nominated for no more than seven (07) candidates; and ﬁ'mn 8054 1o Tess than 90% are
allowed to nominate up to eight (08) candidates.

Trurdmg hop 50 lrgmg cac img vién Ban Rlcm ﬂ(}ET. flmng_ qua dé cir va img Lu van khung dit s6 lwgng
cén thié, Ban kiém soit duong nhi¢m ¢ thé dé cir thém img cir vién hofic 16 chire dé cir theo co ché
durore Cfmg ty quy dinh wi Quy ché ndi bo vé quén tri C-ﬁng ty. Cor ché Ban kiém sodl duomg nhi¢m dé
cir img w:n Ban kiém sodt phai duge cong bo ro rang va phai duge Dai hoi dong co dong théng qua
trwdre khi tién hanh dé e/ Where the number of nominees for the Board of Supervisors through the
nomination and election is still insufficient, the current Board of Supervisors may nominate more
candidates or organize the nomination according fo the mechanism regulated by the Company in the
Internal Regulations on Corporate Governance. The mechanism of the current Board of Supervisors to
nominate the candidate for the Board of Supervisors must be clearly announced and approved by the
General Meeting of Shareholders priov to nomination.

Khi th,rc hu:;n quyeu deé cir, trng cir img vién Ban Kiém sodt, co dong hofic nhom ¢t déng phai lap 01

b hé S0 dé cir, (g ¢ir giri vé try sd chinh Cnng Ly tride nga} dién ra Dai hoi it nhit 03 ngay lam viée,
hé so Lum (i) Pon dé cu'. ing cir Kiém sodt vien (theo nmu} (i) So yéu Iy lich enia img eir vién durore
dé cir, ing cir (theo mau); (jii) Ban sao gidy CMND/ho chitu va céc vin bang chuyén mén cua ung ctr
vién; [w‘) Vin ban lap nhém co ghi diy di ho, tén, dia chi, s6 ¢o phan v chir ky cua cb dong (dbi véi

nhom co dong lién ket} (v) Céc tai ligu khic theo théng bao dé cir ung cir cha Dai hoi/ When
exercising the right to nominate candidates for the Board of Supervisors, shareholder or group of
shareholders, a set of nomination and candidatire dossiers must be sent to the head office of the
Company at least 3 working days. the file includes: (i) Application form, nominee for Supervisor
(according to set form); (i) Curriculm vitae of nominated candidate; (iii) Copy of ID card / passpori
and professional qualifications of candidate; (iv) A written statement stating the full name, address,

number of shares and signature of the shareholder (for the group of affiliated shareholders); (v) Other
documents as annownced by the nomination of the General Meeting.

Céc ¢o dong dé -:}u' {mg ¢ir Kiém sodt soat vién ty chju trach nlm,m truge phip ludt vi trude Dai hoi
dbng ¢6 dong vé tinh chinh xdc cia cée thong tin trong héd so (mg o, d¢ ci/ Shareholders in
nomination and candidacy for Supervisors are responsible to the law and the General Meeting of
Shareholders for the accuracy of the information in the nomination and nomination files.
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Diéu 19. Trinh tir, thit tue biu eir Kiém sodt vién Cong ty/ Article 19. Order and procedures for
election of Company Supervisors

Viée bau cir Kiém soat vién duge thyre hién tuong tr theo quy dinh tai Khoan 3, Khoan 4 Diéu 10 Uuy
ché nay. Vige bau Kiém sodt wcn phai thye Iuen theo phuong thire bhan don pluéu theo dd mdi eb
dong ed mng su phleu bicu uyct tuang img vai tnng s0 co |Jhﬁn & hitu nhin vai sd Kiém sodt vién
dm,rc biu va cb déng ¢6 quyen don hét hoic mét p!mn lnng s0 phiéu bau cia minh cho mét hodc mét
s frng cir vién. Ngum lrung elr hu:m sodt vién duge xdc dinh theo 50 phmu bau tinh tir cao xudng
thap, bét dau tir {mg eir vién cb sé phiéu bau cao nhat cho dén khi du sb thanh vién theo quy dinh.
Truomg hop o tir 02 dng cir vien trar 1én dat ::ung 50 plnéu bau nhu nhau cho Kiém soat vién cudi ciing
thi s& tién hanh bau lai trong sd cac img cir vién c6 sb phiéu bau ngang nhau hoac lya chon theo tiéu
chi quy dinh bau ci/ The election of Supervisors shall be conducted in the same manner as provided
Jor in Section 3 and section 4, Article 10 of this Regulation. The election of Supervisors must be
conducted by the method of cumulative voting whereby each shareholder has the total number of votes
corresponding to the total number of shares multiplied by the munber of elected Supervisors and the
shareholders have the right to accumulate or a portion of the total number of votes for one or more
candidates. Supervisors are determined by the mimber of votes cast from high to low, starting with the
candidate with the highest number of votes until the full number of members as prescribed. In cases
where two or mare candidates reach the same number of votes for the final Supervisor, they shall re-
elect candidates with equal number of votes or choose according to the electoral criteria,

Diéu 20. Cic trudng hop mién nhiém, bii nhiégm Kiém sodt vién Cong ty/ Article 20. Cases of removal
or dismissal of Company Supervisors

1

2)

Kiém sodt vién bj mién nhiém trong cac truémg hop saw/ Supervisors shall be removed in the following
cases;

Thanh wcn dé khong di tiéu chuin va diéu kién lam Kiém sodt vién theo quy dinh tai Lugt Doanh
nghiép, Diéu 1¢ Céng ty va Quy ché nav/ Such member does not meet the criteria and conditions Jor
being a Supervisor under the provisions of the Enterprise Law, the Companv’s Charter and this
Regulation;

C6 don tir chire va duge chap thuan/ Resignation and approval;

Thanh vién d6 bi roi loan tim thin va cdc thanh vién khic ciia Ban kiém sodit ¢6 nhitng bing chimg
chuyén mén chimg 16 ngudi do khong con ning luc hanh vi din sw/ The member has mental disorders
and other members of the Board of Supervisors have professional proof that he or she has no capacity
Sfor civil acts:

Khong thue hién quyen vi nghia vu ciia minh trong sau (06) thang lién tye, trir trudmg hop bét kha
khing/ Failing to exercise their rights and obligations for six (6) consecutive months, except for force
majeure.,

Kiém sodt vién bi bai nhiém trong cic truomg hop sau/ Swupervisors are dismissed in the following
cases:

Khéng hoan thanh nhigm vy, cong viée duge phin cong/ Failing fo complete the duties, assigned
fiasks;

Vi pham nghiém trong hofic vi pham nhicu lan nghia vy ciia Kiém soét vién quy dinh cia Luat doanh
nghiép va Diéu 1é cong ty/ Serious violations or violations of obligations of Supervisors prescribed in
the Enterprise Law and the Company Charter;

Theo quyét dinh cia Dai hdi dong co dong/ According to the decision of the General Meeting of
Shareholders;

Cice trimg hop khéc theo quy dinh cia phap ludt, Diéu 1¢ Cong ty/ Other cases in accordance with
the law, the Charter of the Company.

Diéu 21, Thing bdo vé biu, mién nhiém, bai nhi¢m Kicm sodt viéen/ Article 21. Notification on the
election, removal and dismissal of Supervisors

VII;L bau, mién nhiém, bai nhiém Kiém sodt vién phai duge thing bao theo cde quy dinh cia phap luit
vé chimg khodn va thi truomg chimg khodn, cac quy dinh cia phép ludt cia lién quan va Diéu 1é Cong
ty/ The election, removal and dismissal of Supervisors must be notified in accordance with the law on
securities and securities market, the provisions of related laws and the Company Charter.
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Dicu 22, Quﬁ.n han vi nghia vu cia Kiém soat vién/ Article 22. Powers and obligations of Supervisors

h

2)

Kiém sodt vién ¢ cic quym theo quy d;nh ciia Luat doanh nghiép, phap ludt lién quan vi Didu 18
cong ty, trong do co quyén liép cdn v tat ca cac llmng tin va tai liéu lién quan dén tinh hinh hoat
dong cia mng ty. Thanh vién 16i ddng quan tri, Téng giam dﬂc di¢u hanh va can bo quan ly ¢ trach
nhiém cung cap cac thong tin kip thai va diy di theo yéu céu ciia cac Kiém soat vién/ Supervisors
shall have the rights stipulated in the Enterprise Law, relevamt laws and the Company Charter,
including access to all information and documents relating to the operation of the company. Members
of the Board of Directors, General Director and managers are responsible for providing timely and
adequate information at the request of the Supervisors.

Céng ty ¢ tréich nhiém xdy dymg co ché dam bao cho Kiem mat vién cé tinh dge 1ap trong hoat dong
va thye thi nhiém vy theo cdc quy dinh cia phap ludt va Diéu 1¢é cong Ly. Kiém sodtl vién co trach
nhiém tudn thil cée quy dinh cta phap ludt, Diéu 1¢ cong ty va dao dirc nghe nghiép trong thue hién cac
quyén vi nghia vu duge giao/ The Company is responsible for developing a mechanism to ensure that
the Supervisor is independent in the operation and performance of duties in accordance with the
provisions of law and the Company Charter. Supervisors are responsible for complying with the law,
Company Charter and professional ethics in the exercise of assigned rights and obligations.

Piéu 23. Quyén han vi nghia vy cia Ban kiém soat/ Article 23. Powers and obligations of the Board of
Supervisors

1)

2)

3)

4)

Ban kiém sodt chiu trach nhiém triude cb déng cla cong ty vé cde hoat dong giam sat ctia minh. Ban
kiém sodt co trach nhiém gidm sat tinh hinh t&i chinh cong ty, tinh hgp phip trong cic hinh :‘I@nb cua
thanh vién Hoi d-:mg quan tri, hoat dgng cia Ban Téng l,lam dée, can bo quan Iy cong ty, sur phéi hgp
hoat dong giita Ban kiém soat véi Hai ﬂnng qusm trj, Ban Tnng giam dn: va ¢0 dong, va cdc nhiém vy
khic theo quy dinh cua phap ludt va Piéu 1¢ cong ty nhim bao vé quyén lgi hop phap ciia cong ty v
¢b déng/ The Board of Supervisors is responsible to shareholders of the company for its supervisory
activities. The Board of Supervisors is responsible for monitoring the company's financial status, the
legality of the actions taken by the members of Board of Directors, the activities of the Board of
Executives, managers of the company, coordination between the Board of Supervisors and the Board
of Directors, the Board of Fxecutives and shareholders, and other duties in accordance with the law
and the charter of the company in order to protect the legitimate interests of the company and ifs
shareholders.

Ban kiém soat c6 quyén dé xudt va kién nghi Dai hi déng c6 dong phé chudn 6 chire kiém todn doc
lap thue hién kiem todn cac Bdo cdo tai chinh cia cong v/ The Board of Supervisors has the right to
propaose and recommend the General Meeting of Shareholders to approve the independent auditing
organization to audit the Financial Statements of the company.

'iru'm'ng hop Ban kiém sodt phal hign nhimg hanh vi vi pham phap luét hode vi pham Piéu 1¢ cong ty
ciia cac thanh vién Hoi dong quan tri, Tong giam doe diéu hanh va cic can bd quan Iy khic, Ban kwm
5041 phal thong bao lﬁng van ban vai Hoi &[?I‘Ij:, quan tri trong vong bon muroi tam (48) gio, yéu cau
nguiri o hanh vi vi pham cham dit vi pham vir cd giai phap khic phuc hiu qua. Sau thoi han bay (07)
ngéy ké tir ngay ra thong bao néu trén, néu ngmn ¢ hianh vi vi pham khong cham dirt vi pham v ¢6
gidi phap khac [:hl,lc héu qua, Ban kiém sodt ¢6 trach nhigm béo céo trye tiép vai Uy ban Chimg khodn
Nha nwde vé vin dé nay/ Where the Board of Supervisors discovers violations of law or breaches of
the Company Charter of the members of the Board of Direciors, the General Director and other
managerial staff, the Board of Supervisors shall have report in writing lo the Board of Directors
within forty-cight (48) hours, request the violator to stop the violation and take measures to overconie
the consequences. Past the time limit of seven (7) days from the date of issuance of the notice, if the
person committing the breach fails to terminate the breach and take measures to remedy the
consequences, the Board of Supervisors shall have to report directly to the State Securities
Commission on this issue.

Ran kiém sodt chiu trach nhiém béo cdo tai Dai hdi déng ¢ déng theo quy dinh tai diéu 8 Quy che
nay/ The Board of Supervisors shall have to report to the General Meeting of Shareholders in
accordance with the provisions of Article 8 of this Regulation.

Diéu 24. Cudc hop Ban kiém soat/ Article 24. The meeting of Board of Supervisors

1) Ban kiém sﬁal. phai hop it nhat hai lin trong mot nam, so luong thinh vién tham dir hop it nhat 14 hai

phan ba sb Kiém soat vién theo quy dinh tai Diéu 1& Cong ty. Bién bin hop Ban kiém soat duge lap chi
1iét va ro rang. Thu ky va cic Kiém soat vién tham dir hop phai ky tén vao céce bién ban cuge hop. Cac
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bién ban hgp cia Ban kiém sodt phai duge lru gilt nhir nhimg tai ligu quan trong cia cong ty nham xdc
dinh trich nhi¢gm cta timg Kiém sodt vién déi véi cac nghi quvét cia Ban kiém soat/ The Board of
Supervisors must meet at least twice a year, the manber of members attending the meeting must be at
least two thirds of the Supervisors as provided for in the Company Charter. The minutes of the meeting
of the Board of Supervisors are detailed and clear. The Secretary and Supervisors attending the
meeting must sign the minutes of the meeting. The minutes of meetings of the Board of Supervisors
must be kept as important documents of the company in order to determine the responsibilities of each
Supervisor for the resolutions of the Board of Supervisors.

2) Trong cac cude hop cia Ban kiém soat, Ban kiém sodt ¢6 quyén yéu ciu thanh vién Hoi déng quén tri,
thanh vién Ban Téng gidm déc, thanh vién Tiéu ban Kiém todn ngi bd va thanh vién kiém toan doe lip
tham gia va trd 1oi cdc van dé md Ban kiém sodt quan tdm/ During meetings of the Board of
Supervisors, the Board of Supervisors may request members of the Board of Directors, members of the
Board of Executives, members of the Internal Audit Subcommitiee and independent auditing members
to participate and answer issues that the Board of Supervisors are interested in.

Diéu 25, Thii lao ciia Ban kiém soat/ Article 25. Remuneration of the Board of Supervisors

Hang nim, Kiém sodt vién duge hidmg thit lao cho viée thye hién nghia vu ciia Ban kiém sodt. Thi lao
cho cde Kiém soat vién dwoc Dai hoi dong ¢ dang quyét dinh. Kiém sodt vién duge thanh toan cac
khodn chi phi di lai, khach san va cdc chi phi phat sinh mét cach hop 19 khi ho tham gia cac cude hop
clia Ban kiém sodt hodc thyre thi cdc hoat dong khac ciia Ban kiém soat. Téng so thil lao, cée khoan lgi
ich khac cling nhu chi phi ma céng ty da thanh todn, cip cho timg Kiém sodt vién duge cong b theo
quy dinh phap luit vé chimg khoan va diéu 1¢é Cong ty/ Anmually, Supervisors shall be entitled to
remuneration for the performance of obligations of the Board of Supervisors. Remuneration for
Supervisors is decided by the General Meeting of Shareholders. Supervisors are paid travel expenses,
hotel and reasonable expenses when they attend meetings of the Board of Supervisors or other
activities of the Board of Supervisors. Total remuneration, other benefits as well as expenses paid by
the company and issued to each Supervisor shall be announced in accordance with the law on
securities and the Company Charter.

V.  CAC TIEU BAN TRUC THUQC HOI PONG QUAN TRV SUBCOMMITTEES OF
THE BOARD OF DIRECTORS

Diu 26. Cic Tiéu ban ciia H§i ddng quin tri/ Article 26. Subcommitices of the Board of Directors

1) Hoi dong quan tri cé thé thanh 1ap cic Tiéu ban truc thude, la co quan tham miru gidp vige cho Hoi
dong quan trj. Thanh vién cia tiéu ban bao gom mdt hodc nhiéu thanh vién cua Hoi dong quén tri va
mt hodc nhiéu ngudi khic & ngoai Héi déng quén tri néu cho 1i phit hop, bao gbm céc Tiéu ban sau/
The Board of Directors may set up its subcommittees, which act as advisory hodies to assist the Board
of Directors. Members of the subcommittee include one or more members of the Board of Directors
and one or more other persons outside the Board of Directors, if deemed apprapriate, including the
Jollowing subcommittees:

a. Tiéu ban Chinh séch phét trién/ Development Policy Subcommittee;
b. Tiéu ban Nhan su/ Human Resources Subcommittee;

¢. Tiéu ban Luong thuong/ Compensation Subcommitiee;

d. Tiéu ban Kiém todn ndi bd/! Internal Audit Subcomniitiee.

2) Trong qua trinh thye hign nhiém vu cde Tiéu ban déu phéi tudn thi céc quy dinh ma Hoi dong quan tri
dé ra tiy timg thod diém. Nhimg quy dinl nay cé thé didu chinh hoac cho phép két nap thém nhimg
ngudri khéng phai la thanh vién Hoi dong quan trj vao cdc Tiéu ban néu trén va cho phép ngudi do
duge quyén biéu quyét véi tr cach thanh vién cia tiéu ban nhung: (a) 56 heomg thamh vién két nap
thém phdi it hon mgt nira tong s6 thanh vién cia Tiév ban v (b) nghi quyét cia Tiéw ban d6 s& khong
6 hiéu liec néu da sé thanh vién ¢6 mat tai cuge hop thing qua nghi quyét do khéng phai la thanh vién
Hoi dong quan i/ During the performance of tasks, the Subcommittees must comply with the
regulations set by the Board of Directors from time to time. These regulations may regulate or allow
the admission of non-members of the Board of Directors to the above-mentioned Subcommittees and
allow them to vote on the membership of the subcommitiee but: (a) the number of additional members
shall be less than half of the total number of members of the Subcommittee, and (b) the resolution of
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that Subcommittee shall not be effective if the majority of the members present at the meeting adopt
but not a member of the Board of Directors.

Piéu 27. Tiéu ban Chinh sich phit trién/ Article 27. Development Policy Subcommittee

1)

2)

3)

Ti Ieu ban Chinh sach phat trién ¢ trich nhiém xay dyng va tham miru cho Hoi déng quan trj vé cac
chién lwge phat trién thi trudmg, h¢ Ihung ban hang, cac chién lwge vé quan tri vi phat trien doanh
nghiép mét cach toan dign, chién luge dau tr xdy dung, mua ban sép nhip tai cau triic doanh nghu‘.:[h
hoach dinh céc chinh sach 1ai chinh tién 1&... dong thixi danh gia tinh hinh hoat dong, dé ra cac
phuong phﬁp cai tién ciing nhur tim cic hm&ng di mai cho sy phat trién ciia Cong ty. Dé thye hién
nhiém vu ciia minh, Tiéu ban c6 quyén thué cong ty tr vén bén ngoai/ The Development Policy
Subcommittee is responsible for developing and advising the Board of Directors on market
development strategies, sales systems, and corporate governance and development sirategies,
strategic investment in construction, mergers and acquisitions, corporate restructuring, monetary and
fiscal policy planning, and evaluation of performance, improvement methods and directions for the
development of the Company. In carrying out its duties, the Subcommittee has the right 1o hire outside
consulting firms.

Co chu 16 chire Tiéu ban Chinh sich phat trién: Tiéu ban Chinh sich phat trien gbm ¢6 01 Trudng
Tiéu ban do Cha tich Hm déng quén tri lam Truomg tiéu ban. Ngoai ra Tiéu ban con cé Tong Giam
déc Cong ty va Gidm dbe Phét trién Kinh doanh lam thanh vién va mét s6 thanh vién khéc duge Hoi
dong Quan tri Cong 1ty chip thudn/ Organizational structure of the Development Policy
Subcommitice: The Development Policy Subcommittee is composed of one Head of the Subcommittee
chaired by the Chairman of the Board of Directors. Besides, the Subcommitice has the General
Director and Business Development Dirvector as members and some other members as approved by
the Board of Directors.

Nhi¢gm vy cu thé ciia Tiéu ban Chinh sach phéat trién/ Specific tasks of the Development Policy
Subcommitiee.

Xay dymg va hoach dinh céc chinh sach, chién luoge phat trién thi trwong, mé rong va hoan thign hé
thong phan phéi trong nudc hwdng dén cic thi trudmg tiém niing (rén thé gidi, dinh hudmg cho sir phat
trién mét cich manh mé ma bén vimg cua Cong ty/ Formulate and formulate policies and strategies
Sor marker development, expand and perfect the domestic distribution system, aiming at potential
marikets in the world, orienting for strong and sustainable development of the Company;

FJc ra céc chlen lugre dau tu ngﬁn trung va dai han dra trén co s¢ dénh glﬂ mot cich toin dién céc yéu
16 anh huéng dén moi truémg dau i trong va ngodi nurde, lap chi tiét cac ké hc:-ach dau tr mt cich rd
rang ¢6 trong diém bao gdm cich thire, phuong thire, théi diém. .. trinh Hoi déng quan tri quyét dinh/
Set short, medium and long-ierm investment strategies based on a comprehensive assessment of the
factors affecting the domestic and foreign investment environment, detailing the investment plans
clearly with the key points include the method, mode, time ... to submit to the Board of Directors for
decision;

Dy bao xu hudng phat trién cia nén kinh té xi hi, quan trj duge cac yéu to mii ro tiém an anh hwémg
dén hoat déng cia Cong ty tham muru cho Hoi dong quan tri ban hanh céc quyét sach phat trién mot
cach nhanh chong, kip thoi, hiéu qud! Forecast the development frend of the socio-economy,
managing the potential risk factors affecting the operation of the Company, advice the Board of
Directors to develop development policies quickly, timely, efficiently.

Nhiém vu cu thé khic theo s& do Truong Tiéu ban xiy dyng dya trén sir phan cong phin nhiém cla

Hoi déng quan tri Cong ty/ Other specific tasks will be based on the assignment of the Board of
Directors.

Piéu 28. Tiéu ban Nhin sy/ Article 28. Human Resources Subcommittee

1)

2)

Tiéu Ban Nhin sy phy trich tham muru cho Hai dong quan irj céc vin dé u. nhin sy, lao dong, tuyan
dung, ché d& huin luyén, dio Lao, ddi véri can bd quan 1y thude tham quyun b nhigm cia HHi dong
gquan tri, Ban Téng Giam dbc va cac nhimg ngudi quan Iy cha chét/ The Human Resources
Subcommiitee is responsible for advising the Board of Directors on matters relating to personnel,
labor, recruitment, training and training regimes, for managers falling wnder the appointment of
Board of Directors, Board of Executives and key managers.

Co céu cia Tiéu ban Nhan sy gdom c6: Thanh vién doc lap H-.fu dong quan tri lam Trrdmg Ti icu ban;
Téng giam doc va Gidm dbe Nhan sy lam thanh vién va mot so thanh vién khac duge Hoi dong Quén
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3)

i Cong ty cllﬁp thuan! The structure of the Human Resources Subcommitice composes af.
Independent members of the Board of Directors as Head of the Subcommittee; General Divector and
Human Resowrces Director as members and some other members as approved by the Board of
Directors.

Nhiém vy ciia Tiéu ban Nhin su/ Tasks of the Personnel Commitiee:

Nghién ciru xay dimg chinh sach phat trién ngudn nhin Iyc tai Céng tv dam bao hai hoa va phit hgp
véi timg dicu kién cu thé cia Cong ty, cia nganh va dinh huéng phit trién trong tuong lai/ Research
and develop human resowrce develapment policies at the Company to ensure the harmony and
suitability with each specific conditions of the company, the industry and future development
orientation;

Bénh gia chat lugng 1am viéc cta cac nhan sy chii cht, xdy dyng va cii tién co ché, phuong thire
ciing nhu quy trinh tuyén dung, dénh gia nhimg ngudi quén 1y phit hop véi véu ciu phat trién cia mdi
giai doan/ Evaluate the quality of the work of key personnel, develop and improve the mechanism,
methods and procedures for recruiting and evaluating managers in line with the development
reguirements of each stage;

Tim nhan sy dyr bj thay thé cho cac vi tri nhin sy chi chét va cde vi tri khae khi Cong ty ¢6 nhu ciu,
dé xudt bd nhi¢m, bai nhiém cic can bd quan 1y dya trén niing lyc ciing nhir phidm chét dao dire cia
umg cén bo/ Provide replacement personnel for key personnel positions and other positions where
the Company has a need, to propose the appointment and dismissal of managers based on the
capacity and ethics of each cadre;

Phai bao dam cac quy dinh vé tranh xung d6t va khéng mau thudn quyén lgi theo quy dinh tai Diéu 1é
Cong ty va Ludt Doanh nghiép/ Enswure the regulations en conflict avoidance and non-conflict of
interests in accordance with the provisions of the Company Charter and the Enterprise Law.

Diéu 29. Tiéu ban Luong thwimg/ Article 29. Wages and Bonuses Subcommittee

1)

2)

3)

Tiéu ban Iwong thudmg cb chire nang tham muu Hoi déng quéan tri vé cic chinh sich di ngd can b,
ngudni lao dong. dua trén mire d§ hoan thanh cong vige duge giao, phoi hop voi cac Bo phin khac xdy
dimg cde che di khen thudng phit hop vai tinh hinh thye 1€ tai Cong ty/ The Wages and Bonuses
Subcommiitee has the function of advising the Board of Directors on remumeration policies for
employees and employees, based on the level of accomplishment of assigned tasks, in coordination
with other departments to set up the reward is appropriate to the actual situation at the company.

Cor cdu Tiéu ban Luong thuéng gdm ¢6 Thanh vién doc 1ip Hoi déng quin trj 1a Trudmg Tiéu ban,
Téng Gidm doc, Phé Tong Giam doc Phy tréch tai chinh lam thinh vién vi mot s6 thanh vién khac
dirge Hoi ddng Quan trj Cong ty chip thuan/ Structure of the Wages and Bonuses Subcommittee
consists of independent members or the Board of Directors as the Head of the Subcommittee, the
General Director, the Deputy General Director in charge of finance as members and other members
ay approved by the Board of Directors.

Nhiém vy cia Tiéu ban Luong thudmg/ Tasks of the Wages and Bonuses Subcommitiee:

XKay dyng va xem xét cdc chinh sich dai ngd cia Cong v/ Formulate and review the Company's
treatment policies;

Xem xét lai hang nam ché d6 dai ngd dé phit hop véi tinh hinh kinh doanh, nhu ciu vé nhén sy va the
d6 phat trién ctia Cong ty/ Review annual treatment regimens to suit the business situation, personnel
demend and development speed of the Company;

Bé xudt cac chuong trinh ¢6 phiéu thirimg cho cée can b, nhan vién da c6 hodie ¢6 kha nang dong gop
Iém vao hoat déng cia Cong ty/ Propose bonus share programs for emplovees who have or have been
able to make significant contributions to the Company's activities;

Diéu 30. Tiéu ban Kiém todn ndi b/ Article 30. Internal Audit Subcommittee

1)

Tiéu ban Kiém todn ndi b la co quan tham muu gidp Hi déng quan trj gidm st viée thue thi cdc
chinh séich, nghj quyét cua Hoi dfmg quan trj trong qua trinh trién khai thye hién. Kiém tra viée chap
hanh, viéc tuan thi, cic nghj quyét, quy ché, quy trinh nghiép v trong toan hoat déng ciia Cong ty va
d¢ ra giai phap kien nghj cho Hoi dong quan tri vé cac mat tai chinh, ké toan, kiém todn, phip Iy diu
tu, vay (ngi b, ngoai ...} The Internal Audit Subcommitiee is the body advising the Board of
Directors to supervise the implementation of policies and resolutions of the Board of Directors during
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2)

3)

the implementation process. Inspect the implementation, compliance, resolutions, rules and
professional procedures in the entire operation of the Company and propose solutions to the Board of
Directors on the financial, accounting, auditing, investmen!, loan finternal, external ...).

Tiéu ban Kiém toan ndi bd gdm c6 mot thanh vién cia Hoi dong quan trj 14 mt chuyén gia ve tai
chinh ké todn lim tnrémg Tiéu ban; Triudmg phong Phip ché & KTNB lam thanh vién va mgt so thanh
vién khac duge Héi df‘mg Quém trj Cong ty chap thuin/ The Internal Audit Subcommitiee shall be
composed of one member of the Board of Directors who is an expert in finance and accounting as
head of the Subcommittee; Head of the Legal & Compliance Department as members and some other
members as approved by the Board of Directors.

Nhiém vu vi quyén han cia Tiéu ban Kiém toan nbi bd/ Tasks and powers of the Internal Audii
Subcommitiee!

Kiém tra, gidm sat viéc trién khai thue hién cic Nghi quyét ciia Dai hoi dong 6 dong, clia Hoi dong
quan tri Céng ty, cac quy ché, quy trinh ndi bd trong qué trinh thye hién hoat dong san xudt kinh
doanh/ Inspect and supervise the implementation of resolutions of the General Meeting of
Shareholders, the Board of Directors, internal regulations and procedures in the cowrse of conducting
production and business activities.

Xem xét hoat dong ciia hé théng ké todn - kiém todn ndi b va kién nghi Hoi dong quan trj dé diéu
chinh khi cin thiét/ Review the operation of the accounting and internal auditing system and propose
the Board of Directors to make adjustments as necessary;

Theo doi phéi hop gitta phong Ké todn vi cong ty kiém todn; Kiém tra vige thue hién ké hoach tai
chinh hang ndm cia Cong ty/ Coordinate the accounting depariment and the auditing company;
inspect the implementation of the annual finameial plan of the Company;

Kiém tra cic phwong an vay von, ddu tu, phat hanh ¢d phiéu, chimg quyén/ Check options for loans,
investment, issuance of shares, warramties;

Cie nhiém vy khéc theo yéu ciu cia Hoi dong quén tri Cong ty/ Other duties as required by the Board
of Directors.

Dicu 31. Npwdi phy trich quan tri Cong ty/ Article 31. The person in charge of the corporate
governance of the Company

1) Hoi dbng quan tri Cong ty phai bd nhiém it nhit 01 ngudi lam cée nhiém vy cia Ngudi phy trach quan

2)

3)

trj chng tv. Nggufri phu trich quan tri cong ty c6 thé kiém nhiém lam Thu ky cong ty theo quy dinh
tai khoan 5 Dieu 152 Ludt doanh nghiép/ The Board of Directors must appoint at least one person fo
perform duties of the person in charge of corporate governance. The person in charge of corporate
governance may concurrently act as the company Secretary under section 5, Article 152 of the
Enterprise Law.

Ngudi phy trdch quén tri cong ty phai 1d ngudi co hiéu biét vé phap luat, khéng duge dong thi lam
viée cho eéng ty kiém toan doc lap dang thyre hign kiém toan cic bdo cdo 1ai chinh cia cong ty/ The
person in charge of corporate governance must be a person who is knowledgeable in law and may net
concurrently work for an independent auditing company that is auditing the financial statements of the
COMpray.

Ngwii phy trach quin tri céng ty ¢6 quyén vi nghia vu saw/ The person in charge of corporate
governance shall have the following rights and obligations:

Tur van Hoi ddng quan tri trong viée 16 chire hop Dai hai dbng ¢6 déng theo quy dinh vi cac cong vige
lién quan giita cong ty va co déng/ Advise the Board of Directors on the organization of the General
Meeting of Shareholders in accordance with the regulations and related work between the company
and shareholders;

Chuin bj cae cude hop Hai déng quan tri, Ban kiém sodt va Dai hoi dong ¢d dong theo yéu cau cia
Hoi dong quan tri hojc Ban kiém sodt/ Prepare meetings of the Board of Directors, the Board of
Supervisors and the General Meeting of Shareholders at the request of the Board of Directors or the
Board of Supervisors;

T vitn vé thi tye cta cac cude hop! Advise on the procedures of the meetings;

Tham dir cac cudc hop/ Attend meetings;
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Tur van thi e lap cde nghi quyét eda 161 ddng quan tri phi hep véi luat phép/ Advise the procedures
Jor the resolution of the Board of Directars in accordarice with the lew;

Cung cap cac thong tin tai chinh, bin sac bién ban hop Hoi dong quan tri va cic théng tin khac cho
thinh vién Hoi dong quén trj va Kiém soat vién/ Provide [imancial information, copies of minutes of
meelings of the Board of Directors Divectors and other information for members of the Board of
Directors and Supervisors;

Giam sdt va bdo cdo Hoi dong quin tri vé hoat dong cong bd thong tin ciia cong ty/ Supervise and
report to the Board of Directors on disclosure of information of the company;

Bao mit thong tin theo cac quy dinh cla phap lugt va Diéu 1& cong 1y/ Keep confidentiality of
information in accordance with the provisions of law and the Charter of the company;

Céc quyén va nghia vu khic theo quy dinh cia phap ludt va Diéu 1& cong ty/ Other rights and
ebligations in accordance with the law and the charter of the company.

Mién nhigm Ngudi phy trich quin tri Céng ty/ Remove the person in charge of corporate
governance

Khong hoan thanh nhigm vy duoc giao/ Failure to fulfill assigned tasks;

Vi pham ndi quy, quy ché Cong ty giy hiu qua nghiém trong; vi pham phép luat. Pham chét dao dirc
kém, anh huémg den van hoa doanh nghiép cia Cong ty/ Violation of rules and regulations of the
company causing serious consequences; violate the law. Poor morality, affecting corporate culture of
the Company;

Tu lgi c& nhin, gdy mét dodn két ndi ba Cong ty/ Personal benefits, causing internal diswnity of the
company;
Co don xin tir chire/ Application for resignation;

Theo quyét dinh cia da s6 thanh vién Hai dong quan tri c6 quyén biéu quyét According to the
decision of the majority of members of the Board of Directors, they have the right to vote.

Thing bao bd nhiém, mién nhiém Ngwii phy trich quan tri Cong ty/ Appointment, dismissal of
the person in charge of corporate governance

Viée bo nhigm, mién nhi¢m Ngudi phy trich quan tri cong ty duge thong bio dén Hi dong Quan tri,
Ban Tong Gidm dbc vi can b quan Iy cip trung gian trong toan Cong ty va duge cong bo théng tin
theo quy dinh phap ludt 6 lien quan/ Appointment, remaoval of the person in charge of corporate
governance is notified to the Board of Directors, the Board of Executives and intermediary level
managers throughout the Company and disclosed information in accordance with the relevant law.

Diéu 32, Thir k§ Cong ty/ Article 32. Company secretary

1)

2)

3)

Hi dong quan tri chi dinh mét (01) hodc nhidu ngudn Jam Thir ky Cong ty véi nhiém k3 va nhimg
diéu khoan theo quyét dinh cia Hoi dong quan tri. Hoi déng quan trj c6 thé bai nhiém Thu ky Céng ty
khi can nhumg khéng tréi véi cac quy dinh phap ludt hign hanh vé lao ddng. Hoi déng quan trj ciing co
the bo nhiém mat hay nhiéu Tro 1y Thir ki Cong ty tuy timg thai diém. Vai tro va nhiém vy caa Thyr
ky Céng ty bao gom/ The Board of Directors appoints one (1) or more persons as the Company
Secretary for term and conditions as decided by the Board of Directors. The Board of Directors may
dismiss the Company Secretary as necessary but noi conirary to the current regulations of labor law.
The Board of Direciors may also appoint ane or more Assistant Secretaries of the Company from time
to time. The roles and responsibilities of the Company Secretary include:

HO trg 16 chirc triéu tap hop Dai hoi dong cé dong, Hoi ddng quan tri: ghi chép cac bién ban hop/
Support to convene the General Meeting of Shareholders, Board of Directors: record meeting
mintes;

H& trgr thanh vién Hai déng quén tri trong vige thye hién quyén va nghia vu duge giao/ Assist members
of the Board of Directors in exercising their rights and performing their assigned duties;

HG trg Hoi ddng quan trj trong ap dung v thye hién nguvén the quan trj Cong ty/ Assist the Board of
Directors in applying and implementing corporate governance principles;

Quy ché ngi bi vé Quan tri Cong ty 36/50



4

6)

H3 tro Céng ty trong xdy dung quan hé co dong va bio vé quyén va lgi ich hop phap ciia co dong/
Assist the Company in building shareholder relations and protect the legitimate rights and imeresis of
shareholders;

HG trgr Cong ty trong vige tuan thi ding cde nghia vu cung cap thong tin, céng khai hoa thong tin va
thit tue hinh chinh: v/ Assist the Company in complying with its obligations to provide information,
disclosure of information and administrative procedures; and

C6 trach nhiém bao mét théng tin theo cée quy dinh cia phap ludt va Piéu & Cong ty/ Responsible for
the confidentiality of information in accordance with the law and the Company Charter.

VI.  NGUOIDIEU HANH DOANH NGHIEP! BUSINESS ADMINISTRATOR

Pidu 33. Ngwdi diéu hanh doanh nghiép/ Article 33. The administrator of the enterprise

1

2)

d.

.

Nguéri diéu hanh doanh nghiép la Téng Giam ddc; Pho Tong Gidm doc; Ké toan trudmg Cong ty/ The
administrator of the enterprise is the General Director; Deputy General Manager; Chief Accountant.

Viée lva chon Ngudi diéu hanh doanh nghiép ctia Cong ty phai dam bao cic tiéu chuan sau/ The
selection of administrator of enterprises of the Company must satisfy the following criteria:

€6 phiam chit dao dire tot, ¢6 tinh trung thye/ Having good moral qualities, being honest;

Co trinh do chuyén mén. Cé tinh than trach nhiém cao trong cong viée/ Qualified. High responsibility
in work;

Cé kha ning dam duong nhiém vu duge giao, ndng ding, sang tao trong clng vige! Ability to
undertake assigned tasks, dynamic, creative in the work;

Cé sire khoe, ¢o kién thire vé quéan ¥/ Have good health, have knowledge of management;

Cée tiéu chudn khac theo quy dinh phap ludt va diéu 1& Cong ty/ Other standards required by law and
Company regulations.

Pi¢u 34. B6 nhiém Nguwdi dicu hanh doanh nghiép/ Article 34. Appointment of administrator of
enferprise

1)

2)

3)

H§i déng quan trj lya chon va bb nhiém Téng giam dée dicu hanh. Téng Gidm dde diéu hinh ¢ trach
nhiém lira chon va trinh Hoi dong quan tri xem xét quyét dinh viée bd nhiém cac Pho Tong Giam doc
vi ngudi dicu hanh khéc theo quy dinh phap luft va diéu 1& Cong ty/ The Board of Directors selects
and appoints the General Director. The General Director is responsible to select and submit 1o the
Board of Directors for consideration and decision on the appointment of Deputy General Directors
and other executives according to the provisions of law and the Company Charter.

Nhiém k;} clia Tf:-ng giam dde dién hanh 14 nim (035) ndm vé co thé duge tai bo nhiém; nhiém ky ciia
ngudi dicu hanh khac khong qué 05 nam va duge tai bo nhiém. Vige b& nhiém ¢ thé hét hiéu luc can
cir vao cdc quy dinh tai hop dong lao dong. Tong giam dde diéu hanh khong phai la ngudi ma phép
lut cAm giir chirc vy niy va phai dap (mg cac tiéu chuan, diéu kién theo quy dinh cia phap ludt va
Diéu 1é cong ty/ The term of office of the General Director is five (5] years and may be reappointed.
The term of office of another executive shall not exceed 05 years and shall be reappointed.
Appointment may be terminated in accordance with the provisions of the labor contract. The G eneral
Director is not the person who is prohibited from holding the position and must meef the criteria and
conditions prescribed by law and the Company Charier.

Hoi ddng quan tri ky hop dong lao dong va quyét dinh cc vin dé lién quan dén thi lao, tién lwomg,
quyén han va trich nhiém va céc diéu khoan khic lién quan ddi v6i ngudi diéu hanh doanh nghiép.
Thit lao. tién lrong va loi ich khic ciia Téng gidm doc digu hanh phai duge béo cio tai Dai hoi dong
¢b dong thuémg nién, duge thé hién thanh muc riéng trong Béo cdo tai chinh nam va duge néu trong
Bio cio thudmg nién cia Cong tv/ The Board of Directors shall sign labor contracts and decide on
matters related to remuneration, salary, powers and responsibilities as well as other related terms to
the administrator of the enterprise. The remuneration, salary and other benefits of the General
Director must be reported to the General Meeting of Shareholders, expressed in separate items in the
annual financial statements and stated in the Annual Report of the Company.

Piéu 35. Mién nhiém Ngwdi diéu hinh doanh nghiép/ Article 35. Removal the administrators of the
enterprise
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1)

2)

3)

Céc truong hgp mién nhi¢m Ngwii diéu hanh doanh nghiép/ Cases of dismissal of the
Administrator of the enterprise

Khong hoan thinh nhiém vy dwoc giao/ Failure to fulfill assigned tasks;

Vi pham néi quy, quy ché Cong ty gay hau qua nghiém trong; vi pham phap ludt. pham chat dao dire
kém, anh hudng deén van héa doanh nghiép, uy tin va thuong hiéu ciaa Cong ty/ Violation of rules and
regulations of the Company causing serious consequences, violate the law. Poor morality, affecting
corporate culture, prestige and brand of the Company;

Tu lgi ¢4 nhin, gay mat doan két ndi bo Cong ty/ Personal benefits, causing internal disunity of the
COMPAnY;

Co don xin tir chire/ Application for resignation.

Thu tye mién nhi¢m Nguwii diéu hianh doanh nghiép/ Procedures for dismissal of the administrator
of the enterprise,

Hoi dong quan tri ¢6 thé mign nhi¢m Téng giam dée diéu hanh khi da sé thanh vién Hoi déng quin tr
dir hop ¢6 quyén biéu quyét tan thanh va bo nhiém mét Tong giam déc diéu hanh mai thay thé/ The
Board of Directors may dismiss the General Director when the majority of the members of the Board
of Directors attending the meeting have the right to vote and appoint a new General Director fo
replace them;

D6i véi céc chire danh diéu hanh con lai, Hoi dong quén tri ra nghj quyét mién nhiém can cir theo dé
nghj cia Tong Giam doc/ For the remaining executive titles, the Board of Directors shall issuwe a
resolution on removal at the proposal of the General Director;

Vige mién nhiém cén bd quin Iy phai dim bao tuan tha day do quyén loi cia ngurdi Jao dong theo diang
quy dinh phép luat vé lao dong/ The removal of managerial staff must ensure the full compliance of
employees' rights in accordance with the labor law,

Thing bdo viée b nhiém, mién nhiém Ngwdi dicu hanh doanh nghiép/ Announcing the
appaintment and removal of the administrator of the enterprise

Vige bd nhiém, mién nhiém Neudi diéu hanh doanh nghiép duce thang bio dén Hoi ddng Quén tri,
Ban Kiém sodt, Ban Tong Giam doc va can bo quan Iy cip trung gian khée trong todn Cong ty. Cic
trudng hop thong bao cho ddi tac, co quan, 16 chite ngodi cong ty s& do Téng gidm dbe quyet dinh/
Appointment, removal the Administrator of the enterprise shall be notified to the Board of Directors,
the Board of Supervisors, the Board of Executives and other intermediary managers in the whole
Company. The cases notified to partners, agencies and organizations outside the company will be
decided by the General Director.

Viée bo nhigm, mién nhi¢m Neudi diéu hanh doanh nghiép duge céng bé théng tin theo quy dinh phép
ludt eo lién quan/ Appointment and dismissal of Administrator of enterprises shall be disclosed
according to relevant law provisions.

Di¢u 36. Trich nhi¢m va quyén han cia Tong Gidam dde didu hanl/ Article 36, Responsibilities and
powers of the General Director

1)

2)

3)

Thye hién cae nghj quyét cia Hji dbng quan tri va Dai hi déng cé dang, ké hoach kinh doanh va ké
hoach déu tr ciia Cong ty da duge Hoi dong quin tri va Dai hoi déng cé dong théng qua/ To carry out
resolutions of the Board of Directors and General Meeting of Shareholders, the business plan and
investment plan of the Company approved by the Board of Directors and the General Meeting of
Shareholders;

Quyét dinh cac vin dé khong cin phii cd nghj quyét cia Héi déng quan tri, bao gdm viée thay mit
Cong ty ky két cde hop ddng tai chinh vi thuong mai, 16 chire vit di€u hanh hoat déng san xuét kinh
doanh thwémg nhit cia Cong ty theo nhing thong 1& quan 1y 18t nhdt Decide issues which do not
require resolutions of the Board of Directors, including the signing of financial and trade contracts on
behalf of the Company, organization and management of daily production and business activities of
the Company in accordance with the besi management practices;

Kién nghi s6 lugng cdc Phé Tong Giam doc, Ké Todn trudng ma Céng ty cin thué dé Hoi déng quan
irj bo nhi¢m va mién nhiém khi cén thi!.",;i nham dp dung cic hoat ddng ciing nhu cde co cau quan Iy tt
cho Hoi dong quén trj dé xuat vi tr van dé Hoi ddng quan tri quyét dinh mire lrong, thit lao, cac loi
ich va céc dieu khoan khéc ciia hgp dong lao dong ciia cic Phé Tong Giam dée, Ké Toan trurdmg dé/
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Recommend the number of Deputy General Directors and Chief Accountant to be hired by the
Company for the Board of Directors to appoint and dismiss when necessary in order to apply good
management practices and structures to the Board of Directors, to propose and advise the Board of
Directors on the salary, remuneration, benefits and other terms of the labor contracts aof the Deputy
General Directors, the Chief Accountant;

4) Tham khio y kién ciia Hoi dng quan tri dé cluyét dinh s6 ligng ngudi lao dong, mire luong, trg cap,
lgri ich, viée bo nhiém, mién nhiém va cdc diéu khoan khéc lién quan dén hop déng lao dong cia heof
Consult with the Board of Directors to determine the number of employees, salaries, allowances,
benefits, appointment, removal, dismissal and other terms related to their labor contracis;

§) Cac quyén han vé trach nhiém khic theo quy dinh phap lujt, diéu 1¢ Cong ty, cde quy ché quan 1Y noi
b hién hanh ciia Cang ty va hop dong lao déng da ky/ Other rights and responsibilities in accordance
with the law, the Company Charter, internal management regulations of the Company and the signed
labor contracts.

VIL.  QUY TRINH PHOI HOP HOAT DPONG GIUA HOQI DONG QUAN TRI, BAN
KIEM SOAT VA BAN TONG GIAM POC/ PROCEDURE FOR COORDINATION BETWEEN
BOARD OF DIRECTORS, BOARD OF SUPERVISORS AND BOARD OF EXECUTIVES

Ditu 37. Quy trinh phéi hp hoat ding gitra Hji dong quan tri, Ban kiém soit vi Ban Tong gidm
diel Article 37. Process of coordination of activities between the Board of Directors, the Board of
Supervisors and the Board of Executives

1) Cée cude hop Hoi ddng quan trj phai gl thong bdo mai va tai ligu kém theo dén cac Kiém sodt vién.
Kiém soat vién ¢6 quyén dir cac cude hop cia Hai dong quan i/ Meetings of the Board of Directors
must send invitation notices and enclosed documents to the Supervisors. Supervisors have the right to
attend meetings of the Board of Directors.

2) Ban sao cic bién ban hop Hoi dong quan trj phai duge cung cip cho Kiém sodt vién va Ban Téng gidm
doc Cong ty/ Copies of the minutes of the meeting of the Board of Directors must be provided 1o the
Supervisors and the Board of Executives.

3) Két qua cic cude hop, Nghij quyét Hoi ddng quan tri phai duoc théng bao dén Kiém sodt vién va Ban
Téng giam doc Cong ty biét va trién khai thuc hién/ Results of meetings, resolutions of the Board of
Directors must be notified to the Supervisors and the Board of Executives of the Company and
implemented.

4) Téng Gidm dbc co trach nhiém cung cap tt ci cac thong tin lién quan dén hoat dong ciia Cong ty de
bao cdo lén Hoi dong quan tri va Ban kiém sodt/ General Director is responsible for providing all
information related to the Company's operations to the Board of Directors and the Board of
Supervisors.

5) Téng gidm déc phai chiu trich nhiém trude 1561 dong quan tri va Dai hoi dong ¢b dong vé vige thye
hién nhiém vu va quyén han duge giao; phai bio cio cic co quan nay khi co yéu cau/ General
Director shall be responsible to the Board of Directors and the General Meeting of Shareholders for
the performance of assigned duties and powers; these agencies should be reported upon request,

6) Hoi déng quan trj hop danh gig, kiém diém vige thuc hién nghi quyét ciia Hoi ddng Quan tr vé diéu
hanh cong vige kinh doanh hang ngiy cia Ban Tong giam doc. Vige kiem diém ndy duge thyc hign
thudmg xuyén/ The Board of Directors shall meet fo review and review the implemenmtation of the
Board of Directors's resolutions on the management of daily business activities of the Board of
Executives. This review is done regularly.

Didu 38. Cic viin dé Téng Giam dée phai béo cdo, cung cap thing tin va cich thire thing béo cho
Hdi déng quan tri, Ban kitm soat/ Article 38. Matters which the General Director must report, provide
information and inform the Board of Directors, the Board of Supervisors

1) Vio 31/12 hing ném, Téng gidm déc phai trinh Hoi dong quan tri phé chuan ké hoach kinh doanh chi
tiét cho ném tai chinh tiép theo trén co s dép fmg cdc yéu cau cia ngan sach phit hop cling nhu ké
hoach tai chinh nam (5) nam/ By 31 December each year, the General Director shall submit to the
Board of Directors for approval the detailed business plan for the next fiscal year on the basis of
meeting the requirements of the appropriate budget as well as the financial plan in five (3) years;
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2)

3)

4)

'I‘-fmg Giam Dée phai giri bio cao vé tinh hinh hoat dong kinh doanh va tinh hinh tdi chinh cia Céng ty
cho Héi dong quéan tri, ddng thei giri cac bio cao d6 dén Ban Kiém sodt Cong ty. theo qui dinh nhu
saw/ General Director must send a report on the business situation and financial status of the
Company to the Board of Directors, and at the same time send the reporis to the Board of Supervisors,
as follows:

Béo cdo quy: hoan tat wong vong hai muoi (20) ngay ké tir ngdy cudi quy/ Quarterly report:
completed within twenty (20) days of the end of the quarter;

Béo cdo nam: hoan tit trong vong chin muoi (90) ngay ké tir ngay cudi nam/ Annual report: completed
within ninety (90) days of the end of the year

Chuin bj cc béo cdo dy toan dai han, hang ném va hang thang ciia Cong ty phuc vu hoat dong quan Iy
dii han, hang nam va hang thang cia Céng tv theo ké hoach kinh doanh. Béo cdo di todn hang nam
(bao gbm ca Bang cén ddi ké toan, Bdo céo tinh hinh san xudt kinh doanh va Bao céo lru chuyén tién
¢ dr kién) cho timg ném tai chinh s& phai dwoe trinh dé Hoi déng quan tr thong qua va phai bao 2om
nhimg théng tin quy dinh tai cic quy ché ciia Cong ty/ Prepare the long-term, annual and monthly
budget reports of the Company for the long-term, annual and monthly management of the Company in
accordance with the business plan. The annual budget report (including the Balance sheet, Business
activity report and projected cash flow statement) for each fiscal vear must be submitted to the Board
of Directors for approval and must include the information specified in the Company’s regulations.
Thue hién cac hoat dong khdc theo quy dinh tai Dicu I¢ Cong ty va céc quy ché ciia Cong ty, cde nghj
qu],fét cua Héi d-::ﬁng quan tri, hgp déng lao dong clia Tong giam doc va phap @y Perform other
activities as stipwlated in the Company Charter and the Company regulations, the resolutions of the
Board of Directors, the labor contract of the General Director and the law.

VIIL. UY QUYEN, PHAN CAP TRONG TO CHUC HOAT PONG CONG TY

AUTHORIZATION, DECENTRALIZATION IN ACTIVITIES OF THE COMPANY

Dicu 39. Phin cip ban hanh quy ché quan Iy ndi bi/ Article 39, Decentralization of the promulgation
of internal management regulations

Hoi dong quan trj phan cdp cho Téng gidm déc ban hanh cac quy ché quan 19 ndi b, cic quy dinh,
cic quy trinh nghiép vy cu the phuc vu cho cong tac diéu hanh va quan Iy doanh nghiép hodic nhim
trién khai thyc hién cde quy ché, quy dinh, Nghj quyét ma Héi ddng quan trj 43 ban hanh/ Board of
Directors decentralizes to the General Director the issuance of internal management regulations,
regulations on specific operational procedures for the administration and management of enterprises
or to implement the regulations. The regulations, resolutions and resolutions promulgated by the
Board of Divectors.

Diéu 40. Phén cap huy ding von/ Article 40. Decentralization of capital mobilization

Hi dong quan trj phan cap cho Thuomg true Hoi déng quan trj quyét dinh cic phwong én huy dong
von ¢6 gia tri nho hon 05% Van diéu I¢ clia Cong ty. Viée théng qua phuong dn huy déng von phai
thye hién theo ding cde quy dinh cia phip ludt eé lién quan va Diéu 1§ Cong ty/ The Board of
Directors decentralizes the Standing Board of Directors fo decide on capital mobilization plans with
value less than 05% of the charter capital of the Company. The approval of the capital mobilization
plan must be in accordance with the provisions of the relevant laws and the Charter aof the Company.

Diéu 41. Phén ciip quyét dinh diu tr ra ngodi Cong Ly, bin phﬁn von gop tai doanh nghiép khic/
Article 41. Decentralization of investment decisions outside the company, sale of capital portions at
other enterprises

1)

2)

Hoi dong quan trj phan cép cho thurdmeg trie Hoi dbng quan tri quyét dinh ddu tr ra ngodi Cong ty,
ban phan vin 20p tai doanh nghiép khdc c6 gia tri nho hon 05% Von diéu 1€ cla Cong tv/ Board of
Divectors decentralizes to the Standing Board aof Directors the decision to invest ousside the
Company, and sells the shareholding in other enterprises valued at less than 05% of the charter
capital of the Company.

Hoi dong quan trj phén cfip cho Téng gidm dbe quyét dinh cée trwdmg hop diu tr ra ngoai Céng ty.
ban phan von g6p tai doanh nghiép khac c6 gid tri nho hon 03% Vén dicy I¢ clia Cong tv/ Board of
Directors decentralizes to the General Director decides cases of investment outside the Company and
sells the capital contribution to other companies with value less than 03% of the charter capital of the
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Company.

Didu 42. Phan cip din trr xiy dypg co ban, mua sim tii sin 6 dinh cia Cong ty/ Article 42.
Decentralization of investment in construction and procurement of fixed assets of the Company

1

2)

Can cir Quyét dinh dAu tr ciia Hoi ddng quéan tri, Hoi dong quan tri phan cap Tong Gidm doe ky it ca
céc vin ban, hé so, thue hién tit ca cac thi tue ¢6 lign quan dén dau tr xay dyng co ban, ci tgo sira
chita, mua sim tai san cb dinh, dich vu tu van...ctia Cong ty tir giai doan chuan bj thye hign, tricn
khai va két thiic di én diu ti theo quy dinh phép luat chuyén nganh vé dau tw, xay dyng, ddu thiu va
che quy dinh phép ludt khic ¢6 lién quan/ Based on the investment decision of the Board of Directors,
Board of Directors shall decentralize the General Director to sign all documents and dossiers and
carry out all procedures related to capital construction investment, renovation, repair, procurement
of fived assets, consultancy services .. of the Company from the stage of preparation for
implementation, implementation and termination of invesiment projects in accordance with
specialized laws on investment, construction, bidding and other relevant law provisions.

Hoi déng quan tri phin cép cho Téng giam dbc quyét dinh diu tr vi thye hién tit ci cae thil we ¢d
lién quan déi voi cde dyr én dau tr xay dung co ban, mua sim tai san co dinh, dich vy ur vin, cai tao
sira chira nham duy tri hoat déng thudmg xuyén cia Cong ty ¢6 gia tri nho hon 2% tong gia trj tai san
ghi trén bio co tai chinh ciia Cong ty duge cng bd tai quy gan nhét tir giai doan chuan bj thye hign,
trién khai va két thiie dy an du t theo quy dinh phap luit chuyén nginh vé dau wr, xdy dymg, déu
thau va cac quy dinh phap ludt khic co lién quan/ Beard of Directors shall decentralize 1o the
General Director for investment decision and carry out all relevant procedures for investment
projects on capital construction, fived asset procurement, consultancy services repaired and repaired
to maintain the Company's regular aperation less than 2% of the total asset value recorded in the
financial statement of the Company annownced in the latest quarter from the preparation stage |
implementation and termination of investment projecis in accordance with the law on invesiment,
construction, bidding and other relevant law provisions.

Diéu 43. Phin cAp cho thué, thé chip, cim ¢d i sin ¢b dinh, thanh 1§, nhwgng bin ti sin/ Article
43. Decentralization of lease, mortgage, pledge of fixed assets, liguidation and sale of property

Hoi ddng quan trj phan cép cho Tong gidm déc quyét dinh céc tnrémg hop cho thué, thé chip, cim co
tai san ¢6 dinh cia Céng ty 6 gia tri con lai duge ghi trén sb sich ké toan khong qua 10 ty dong
ngoai trir viée vay von wu dai dé thye hién cac dy an dau tr di duge Hi dfing_u_usin trj théng qua;
thanh Iy, nhugng bén tai sin cia Cong ty c6 gia tri eon lai duoce ghi trén 50 sdch kE todn nhd hom 10 ty
dong/ Board of Directors decentralizes to the General Director decides the cases of leasing,
mortgaging, pledging fived assets of the Company with the remaining value recorded in the
accounting books not exceeding 10 billion dong except to borrow preferential loans for execution of
investment projects already approved by the Board of Directors; liquidation and sale of asseis of the
Company with the remaining value recorded on accounting books is less than 10 billion dong.

Diéu 44. Phin cip quyét dinh chi tiéu ndi bd/ Article 44. Decentralization of decision on internal
expenditures

)

2)

Hbi déng quan trj phan cap cho Téng gidm dée quyét dinh cac khoan chi tiéu ndi bd cu thé nim trong
ké hoach tai chinh da duge duy@y The Board of Directors decentralizes to the General Director the
specific internal expenditures included in the approved financial plan.

D6i voi cic khodn chi tiéu ndi bo niim ngoai ké hoach, Hoi dong quin tri phan cip cho/ For imternal
expenditures outside the plan, the Board of Directors decemtralizes to:

Thuromg trie Hoi ddng quan trj quyét dinh cic khoan chi tiéu ndi bo cu thé co gid tri tir trén 01 ty
déng dén 05 1y dong. Thuémg truc Hoi dong quan tri ¢o trach nhigm bio cao HOI déng quan tri vé
khoan chi tiéu nay tai phién hop gan nhat/ The Standing Board of Directors decides specific internal
expenses of over VNDI billion dong te VNDS billion dong. The Board of Directors members shall
have to veport to the Board of Directors on these expenses at their nearest meetings.

Hai dong quén tri phan ¢p cho Tong giam doe quyct dinh céc khoan chi tiéu ngi bo ¢o gid tri tir 01 1y
dong trér xudng. Tong gidm dée c6 trach nhiém bao cdo Hai dong quan tri vé khoan chi tiéu nay tai
phién hop ghn nhit/ Board of Directors decentralizes (o the General Director to decide on aflocation
of internal expenses of VNDI billion dong or less. The General Director shall have 1o report ta the
Board of Directors on such spending at the nearest meeting.
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Diéu 45. Phén eip quyét dinh vi cong tac cin b/ Ardicle 45. Decentralization of decisions on
personnel work

1)

2)

Ngoai trir ngudi diéu hanh doanh nghigp la Tng Gism dbe Céng ty. che Phé Tong Gidm doc, Gidm
doe Tai chinh, Ké Toan truéng, Hoi dong quan trj phan cap cho Thudmg trye Hoi dong quan trj quytt
dinh Gy quyén, cham dirt iy quyén, bd nhiém, ky hop ddng. khen thudng, ky ludt, tién luwomg, phu edp,
tién thuong va ce van dé khac doi vai ngudi diéu hinh doanh nghiép theo dé nghi cia Tong giam
doc/ Except for executives being the General Director of the Company. Deputy General Directors,
Chief Financial Officer, Chief Accountant. The Board of Directors shall delegate the Standing
Committee of the Board of Directors to decide on the authorization, termination of authorization,
appaintment, signing of contracts, commendation, discipline, salary, allowances, bonuses and other
issues for the executives of the Company at the proposal of the General Director.

Hoi dong quan tri phan cip cho Tng gidm dée quyét dinh ity quyen, cham dit Gy quyén, bo nhi¢m,
kv hop déng lao déng, khen thuémeg, ky ludt, tién lwomg, phu cap, tién thudmg va céc van khic déi véi
cdc cin bd quan ly khac khéng phai 13 ngudi dicu hanh doanh nghiép/ Board of Directors
decentralizes to the General Direcior the authorization, termination of authorization, appointment,
signing of labor contracts, commendation, discipline, salary, allowances, bonuses and other issues
Jor other managers who are not business executives.

IX.  NGUOI DAI DIEN PHAN VON CUA CONG TY DAU TU TAI DOANH NGHIEP

KHAC! REPRESENTATIVE OF EQUITY CAPITAL OF INVESTMENT IN OTHER ENTERPRISES
Didu 46. Céc hinh thive diu tr ra ngoai cong ty/ Article 46. Forms of investment outside the company

1)

2)

3)
4
5)

Gop vén, mua ¢d phin dé thanh lip cong ty cb phin, cong ty trach nhiém hiru han, cong ty hop danh;
gOp von hop ddng hop téc kinh doanh khong hinh thanh phap nhan méi/ Contributing capital or
purchasing shares 1o sef up joint-stock companies, limited liability companies or partnerships;
contributing capital to business cooperation contracts without forming a new legal entity;

Mua ¢6 phin hofic gop vn tai cdc cong ty cb phén, cong ty trach nhiém hiru han, cong ty hop danh
dang hoat dong/ Purchasing shares or contributing capital to joint-stock companies, limited liability
companies or operating companies;

Mua lai mot cong ty khic! Acquisition of another company;
Mua cong trdi, trdi phiéu dé hudng 181/ Buying bonds and bonds for interest;

Ciic hinh thite dau tr khic theo quy dinh ciia phap Wat! Other forms of investment as provided for by
law,

Diéu 47. Thim quyén quyét dinh diu e ra ngoai edng ty/ Article 47. Competence to decide on
invesimeni outside the company

1)

2)

3

Dai hoi déng 6 dong quyét dinh cie dir 4n diu tr ra ngodi Cong ty €0 gid tri tir bang hoge I6m hon
35% 1ong gid tri tai san cia Céng ty duoe ghi trén béo cdo tai chinh gan nhat. Hoi dong quan trj quyét
dinh céc dy én diu tr ra ngodi Cong ty d6i véi cae dir 4n khong thude thim quyén quyét dinh cia Dai
h$i dong co dong/ General Meeting of Shareholders decides investment projects outside the Company
with value equal to or greater than 35% of the total value of the Company's assets recorded in the
most recent financial statement. The Board of Directors decides investment projecis outside the
Company for projects that do not fall under the decision-making authority of the General Meeting of
Shareholders.

Héi dong quan trj Cong ty quyét dinb cir, bai midn, khen thicmg, ky ludt ngudi dai dién phin von cia
cang ty tai doanh nghi¢p khac, quyét dinh tién lwong, phu cap, tién thirdmg va cde vin dé dai ngd doi
voi ngudi dai dién, trir trudng hop newdd dai dién di duoc hudmg luong tir doanh nghiép khic/ Board
af Directors shall appoint, dismiss, commend or discipline the representative of the company's capital
at other enterprises, decide on salaries, allowances, honuses and ireatment issues with the
representative, wunless the representative is paid from anather enterprise.

Hi dong quan tri phan ca cho Thuimg tryre hoi dong quan tri quyét dinh cir, bai mién, khen thuromg,
ky ludt ngudi dai dién phzfn von clia eong ty tai doanh nghiép khic, quyét dinh tién lwomg, phy cép,
lif:n thudmg vi cde vin dé dai ngd dbi vai ngudi dai dién ddi véi cae khoan dau tr ¢ gia tri dudi 05%
von diéu 1& Cong ty/ Board of Directors decentralizes the Standing Board of Directors to appoint,
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dismiss, reward or discipline the representative of the company's capital portions at other enterprises,
decide on salaries, allowances and bonuses and treatment issues for representatives for investments
valued at less than 05% of the charter capital of the Company.

Pidu 48. Tiéu chufn cia nguoi dai dién phin vin cia Céng ty tai doanh nghi¢p khic/ Article 48.
Criteria of representatives of the company's capital portions at other enterprises

1)

2)

3)

4)

5)

l.a cong dan Viét Nam, thudng tri tai Viét Nam, ¢6 ph.ém chit dao dite tot, ¢6 sirc khoé dam duong
nhiém vy/ Being Vietnamese citizens. permanently residing in Vietnam, having good moral qualities
and having good health for their tasks;

C6 nang lye hanh vi dan sy déy di, hicu bict phap luit, c6 ¥ thirc chép hanh luat phap va khong thuge
ddi tromg bi ¢dm quan 1y doanh nghiép/ Having full civil act capacity, law knowledge, sense of law
observance and not being subjects banned from the management of enterprises;

Co trinh d6 chuyén mon hodic linh vue kinh doanh cia doanh nghiép khac c6 vén déu tr cia Cong ty,
¢6 nng lye kinh doanh va 6 chire quan 1y doanh nghiép phii hop vai yéu céu ciia Cong ty tai timg thoi
diém. D&i voi ngudi trye 1iép quan 1y phan von Cong ty tai lién doanh véi nuée ngoai ¢6 trinh df
ngoai ngit dii dé lam vige true tiép véi ngudi nude ngoai trong lién doanh khong can phién dich/
Having the professional qualification or business sector of another enterprise with investment capital
of the Company, having the business capacity and managing the enterprise in accordance with the
requirements of the Company from time to time. For persons directly managing the capital of the
company in joint vemtures with foreign countries with sufficient foreign language skills 1o work
directly with foreigners in joint ventures without need for an interpreter.

Khéng li b, me. vo hodic chong, con, anh, chi, em rugt véi nhimg ngudi la dai dign Céng ty, nguoi
trong Héi dong quan tri, Giam doc doanh n%hin’,:p ¢d von gop vao doanh nghiép ma ngudi dé duge giao
trire tiép quan ly; khéng ¢6 quan hé gop von thanh lip doanh nghiép, cho vay von, ky két hop dong
mua ban véi doanh nghiép c6 vén Cong ty méa ngudi dé dugce eir true tiép quan 1y/ Not being a father.
mother, spouse, children or sibling who is a representative of the company, a member of the Board of
Directors or a Director of an enterprise with capital contributed to the enterprise by such person with
direct management; no relationship to contribute capital to establish an enterprise, to lend capital, 1o
sign a purchase and sale contract with an enterprise with a capital of which the company is directly
assigned to manage.

Ngubi dai dién phin vén ciia Cong ty tham gia (ng cit vaio Hoi dong quén tri, Ban Gidm doc, Ban
kiém sodt ciia doanh nghiép ma Cong ty dau tr phai ¢6 di tiéu chuan va dien kién tuong (mg nhu
thanh vién Hoi dong quan tri, Ban Giam dbc. Ban kiém soat ma doanh nghiép d6 quy dinh/
Representatives of the capital comtribution of the Company participate in election to the Board of
Directors, the Board of Executives and the Board of Supervisors of the enterprise in which the
Company invests must satisfy the following criteria and conditions as the members of the Board of
Directors, the Board of Executives, the Board of Supervisors that such enterprise regulates.

Diédu 49. Quyén va nghia vu ciia ngudi dai di¢n phiin von Cong ty tai doanh nghiép khic/ Article 49.
Rights and obligations of representatives of the company's capital portions at other enterprises

1)

2)

3)

Tham gia (mg cir vao bd may quan 1y, diéu hanh ciia doanh nghiép khic theo di¢u 1¢ ciia doanh nghiép
nity/ Participate in the management and administration apparatus of other enterprises according to
the provisions of this enterprise.

Khi duge uy quyén thire hién quyén ciia cﬁ dong, thanh vién gop von, bén lién doanh trong cée ky hop
Pai héi déng ¢d dong, thanh vién gop von, cic bén lién doanh phai sir dung quyén d6 mot cach cian
trong theo diing chi dao cia dai dign chi s& hiru, nhat Ia trong trrdmg hop la c6 déng, bén gop von chi
phi/ When authorized to exercise the rights of shareholders, capital-contributing members, joint-
venture parties al meetings of the General Meeting of Shareholders, capital-contributing members and
Jjoint-venture parties, as directed by the owner's representative, especially in the case of a dominant
shaveholder or capital contributor,

Theo dbi, giam sit tinh hinh hoat ding kinh doanh, tai chinh, két qué hoat dgng kinh doanh ciia doanh
nghiép khic theo quy dinh cia ludt phip, diéu 1¢ doanh nghi¢p. Thue hién bio cio dinh ky hode theo
véu (:Eu clia Hoi dong quéan trj hode Tong Gidm doc cong ty ve tinh hinh, két qua hoat déng kinh
doanh. vin dé tai chinh ciia doanh nghiép khéc, viée thye hign cac nhi¢ém vy cia dai dién Cong ty giao/
Monitor and supervise the business operation, financial situation and resulls of business activities af
other enterprises according to the provisions of law and the enterprise’s charter. Make periodical
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4)

5)

6)

7)

8)

reports or at the request of the Board of Directors or the General Director of the company on the
situation, results of business operations, financial matters of other enterprises, the performance of
tasks of representatives delivered by the Company.

Theo doi, don doc va thire hién thu hoi vin coa Cong ty tai doanh nghigép khac gom thu ¢6 tire va cic
khoan duge chia khac tir von gop vao doanh nghi¢p khac!/ Monitor, urge and recover the capital of the
company in other enterprises, including dividends and other divided amounts from capital contributed
to other enterprises,

Ngudi dai dién tham gia ban quan Iy diéu hanh doanh nghiép khic phai nghién ciu, dé xuft phirong
hudng, bién phip hoat dong cia minh tai doanh nghiép khac dé trinh Hoi déng quan tri Céng ty phé
duyét. P6i véi nhimg van dé quan trong cua doanh nghiép khic dura ra thao ludn trong Hi dong quan
tri, Ban giam doc, Dai hdi déng ¢b dong hay cde thanh vién g6p vén hay bén lién doanh nhu phuong
hwéng, chién luge, ké hoach kinh doanh, huy dong thém b phan, vén gop, chia cé tic ... ngudi dai
dign phai chi dong bdo cdo Hi dng quan tri Cong ty cho v kién béng van ban, ngudi dai dién ¢
trich nhiém phét bi¢u trong cuée hop va bicu quyét theo ¥ kién chi dao ciia Héi ddng quan tri Céng ty.
Truomg hop nhicu ngudi dai dién cing tham gia Hoi déng quan tri, Ban gidgm déc ciia doanh nghiép
khic thi phai thong nhat thue hién ¥ kién chi dao Hoi ddng quan tri Cong ty/ Representatives of
management boards of other enterprises must study and propose their orientations and measures (o
other enterprises for submission to the Board of Directors for approval. With respect to important
matters of other enterprises discussed in the Board of Directors, Board of Directors, General Meeting
of Shareholders or capital contributors or joint-venture parties such as direction, strategy, business
plan, mobilization of additional shares, contributed capital, dividend payment ... the representative
must actively report to the Board of Directors for comments in writing, the representative has the
responsibility o speak al the meeting and vote as directed by the Board of Directors. In cases where
many represeniatives jointly participate in the Board of Directors, Board of Executives at other
enlerprises, they must uniformly implement the direction of the Board of Directors of the Company.

Nguoi dai dign & doanh nghiép ¢6 ¢6 phan, von gép chi phdi cila Cong ty phai od trdch nhiém hudng
doanh nghiép dé di ding muyc tiéu, dinh huéng cia Cong ty. Khi phat hién doanh nghi¢p di chéch muyc
tiéu, djnh huéng cia Cong ty phai bao cio ngay cho Hoi dong quén tri COng ty va de xuat giai phap d¢
khéic phuc. Sau khi duge Hoi dong quan tri Cong ty théng qua can o chire thuc hién ngay dé nhanh
chong huéng doanh nghiép di diing muye tiéu, dinh hwimg da xdc dinh/ Representatives of enterprises
with dominant shares or contributed capital of companies shall have to direct such enterprises to the
right targets and orientations of the Company. When detecting enterprises deviate from the objectives,
the direction of the Company, the representative must immediately report to the Board of Directors
and propose solutions to overcome. After being approved by the Board of Directors, it is necessary lo
immediately organize the implementation so as to quickly orient the enterprise to the right target and
arientation,

Thire hién céc quyén va nghia vu khac theo quy dinh cia phap ludt, Didu 1¢ doanh nghiép va Hai déng
quan tri Cong ty giao/ Exercise other rights and obligations as provided for by law, the Charter of the
enferprise and assigned by the Board of Directors of the company.

Chiu trich nhiém trée Hoi dong quin tr Cong ty vé cac nhigm vu duge giao. Triemg hop thiéu trach
nhi¢m, lgi dyng nhiém vy, quyeén han gay thiét hai cho Céng ty thi phai chiu trach nhiém va bdi
thutmg vit chat theo quy dinh ciia phap luit/ Be responsible fo the Board of Directors Jor the assigned
tasks. In case of irresponsibility, taking advantage of the duties and powers causing damage to the
Company. he/she shall be responsible for and pay compensation for material damage in aecordance
with the provisions of law.

X. QUY DINH VE PANH GIA HOAT DPONG KHEN THUONG VA KY LUAT

POI VGI THANH VIEN HOI DONG QUAN TRI, KIEM SOAT VIEN, BAN TONG GIAM DOC
CONG TY/ REGULATION ON EVALUATION OF REWARDS AND DISCIPLINE FOR MEMBERS
OF THE BOARD OF DIRECTORS, SUPERVISORS, BOARD OF EXECUTIVES

Diéu 50. Tiéu chuin dénh gid/ Article 50. Evaluation criteria

1)

Thye hign c6 hiu qua céc quyén va nhigm vu duge giao theo ding quy dinh Dieu 1§ Céng ty, Quy ché
nGi b§ vé quan tri Cang ty va quyét dinh cia Dai hoi dong co déng/ Effectively exercise the rights and
duties assigned in accordance with the Company's Charter, internal regulations on corporate
governance and decisions of the General Meeting of Sharcholders,
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2)

3)

4)

Piéu hanh ¢6 hiéu qud todn b hoat dong sin xuét, kinh doanh ciia Cong ty, dam bao mang lai lgi ich
thiét thue, chinh dang cho céc ¢6 dong, can bd, nhan vién va vi sur phat trién cia Cong ty/ Effectively
manage the whole production and business activities of the Company, ensuring the practical and
legitimate benefits for the shareholders, officers, employees and for the development of the Company.

Trung thinh vai lgi ich ctia Cong ty va co déng clia Cong ty, khdng lam dung dia vi, chlre vy va tai san
cua Cong ty dé tr loi ca nhan hodc phuc vu lgi ich cia t6 chire, ca nhin khac/ Loyalty to the interests
of the Company and shareholders of the Company, not abuse of position, position and assets of the
Company for personal benefit or other interests of organizations and individuals.

Guong mau trong lam viée va dao dire 16i song, khong vi pham phép ludt hinh sir hojic cée vi pham
phap ludt khac gay anh hudémg nghiém trong dén danh dyr, uy tin, thuong hiéu, ¢o phiéu ciia Cong ty/
Exemplary in work and ethics of life, not violate the criminal law or other legal violations seriously
affect the honor, prestige, trademark, shares of the company.

Pitu 51. Hé thing khen thwing va ky luit/ Article 51. Reward and discipline systems

1) Khen thudng/Commendation:

Tay vio thanh tich va mirc dd déng gop cia timg thanh vién ma ap dung céc hinh thire khen thudmg
sau/ Depending on the achievements and level of contribution of each member, the following forms of
reward are applied:

Tham quan trong nudc, tham quan nuwde ngoai/ Visiting in the country, visiting abroad;

b. Khen thuéng @éng hién vit, tién hodc cac dich vu tién ich khac theo timg thang, quy, nam va khen
thirémg d6t xudt! Rewards in kind, money or other utility services on a monthly, quarterly and annual
basis and irregular rewards.

¢. B nhiém, dé bat, ning luong/ Appointment, promotion, salary increase.

2y Ky luat! Discipline:

Tiy tinh chat va mirc d§ vi pham cia timg thanh vién ma ap dung mdt trong cde hinh thire ky ludt nhr
sau/ Depending on the nature and severity of each member, one of the following forms of discipline is
applied:

a. Khién triach/ Reprimand;

b. Cach chirc/ Demotion;

¢. Sathai/ Dismissal

Piéu 52. Té chive by may dénh gid, khen thudng va ky luit/ Article 52. Organization of evaluation,

reward and discipline

1) Cong ty thanh lap Hoi ddng thi dua Khen thuimg, ky ludt do Tong Gidm dbe lim Chi tich hoi dong,

2)

Chii tich Cong doan co s& lam pho Chi tich va cép trrdmg mot s bg phin trong Cong ty lam thanh
vién/ The Company shall set up the Commitiee for Emulation, Reward and Discipline isswed by the
General Director as the Head, the Chairman of the Trade Union as the Vice and the heads of some
sections of the Company as members.

Hoi déng thi dua khen thuong ¢6 trach nhiém tham muu gitp Tong Gidm dée Cong ty thi hinh cic
hoat dong khen thudng, ky luat phid hop véi tinh chat mirc d6 cua timg vy viée ¢y thé dam bao tudn thi
diy di cic quy dinh phap luit hién hanh/ The Emulation and Reward Council shall be responsible for
advising the General Director of the Company on the implementation of commendation and discipline
activities in accordance with the nature of each case to ensure compliance with all current regulations
of law.
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XL NGAN NGUA XUNG DOT LOT ICH VA GIAO DICH VO CAC BEN CO QUYEN
LOI LIEN QUAN DEN CONG TY/ PREVENTING CONFLICTS OF INTEREST AND
TRANSACTION WITH PARTIES WITH RESPECT TO THE COMPANY

Diéu 53. Trich nhi¢m trung thyee vii trinh cic xung dgt vé quyén lgi ciia cic thanh vién Hii dong
quan tri, Ban Téng Giam doc/ Article 53. Responsibility for honesty and avoiding conflict of interests
of members of the Board of Directors, Board of Executives

1) Thinh vién Hoi déng quan tri, Kiém sodt vién, Tong gidm déc diéu hanh, can bo quan 1y vé nhimg
ngudni lién quan phai cong khai cdc lgi ich lién quan theo quy dinh cia Luat doanh nghiép va céc van
ban phép ludt lién quan/ Members of the Board of Directors, Supervisors, General Director, managers
and related persons must declare related interests in accordance with the Enterprise Law and related
legal documents.

2) Thanh vién Hoi dong quin tri. Kiém Sodt vién, Tong giam dée diéu hanh, can bo quan 1y va nhimg
ngudi lien quan khong dirge phép sir dung nhimg co héi kinh doanh ¢6 thé mang lai loi ich cho cong ty
vi myc dich ca nhan: khong duge sir dung nhirng théng tin ¢ dige nhér chire vu ciia minh dé tr loi cé
nhiin hay dé phue vu lgi ich cia tb chirc hoe cd nhin khic/ Members of the Board of Directors,
Supervisors, General Director, managers and related persons ave not allowed to use business
opportunities that may benefit the company for the personal purpose; may not use the information
obtained by virtue of his or her position for personal gain or for the benefit of another organization or
individual,

3) Thanh vién Hoi ddng quan tri, Kiém soat vién, Téng gidm ddc diéu hanh vi cdn bé quan Iy khic c6
nghia vy thong bdo cho Hoi dong quin tri, Ban kiém sodt céc giao dich giita céng ty, cong ty con, cong
ty do cong ty dai chimg nam quyén kiém sodt trén 50% 1rd 1én von didu ¢ véi chinh thanh vién dé
hoge v6i nhing ngudri ¢6 lién quan 16 thanh vién do theo quy dinh cia phap ludt. Pdi v6i cie giao
dich eia cac doi rgng néu wén do Dai hoi ddng cb déng hodc Hoi déng quan tri chip thudn, Cong ty
phai thire hign cong bo thong tin vé cc nghi quyét nay theo quy dinh ciia phép ludt chimg khodn vé
cdng bo théng tin/ Members of the Board of Directors, Supervisors, General Director and other
managers are obliged to notify the Board of Direcrors, the Board of Supervisors of wansactions
between the company, subsidiary, the company controlled hy a public company holds more than 50%
of the charier capital of such member or of its related persons in accordance with law. For
fransactions of the above persons approved by the General Meeting of Sharcholders or the Board of
Directors, the Company must disclose information on these resolutions in accordance with the law on
sectrities on disclosure of information.

4) Thanh vién Hoi dong quan tri khong duoc biéu quyét déi voi cic giao dich ma thanh vién d6 hodic
nguoi ¢6 lién quan dén thanh vién do tham gia, ké ca trong trirdmg hap loi ich cta thanh vién Hoi dong
quan tri trong giao dich nay chua dirge xéc dinh va cho di d6 14 loi ich vit chit hay phi vat chat, Cac
giao dich néu trén phai duwoe trinh biy trong Thuyét minh béo cdo 1ai chinh cing k¥ va cong bo trong
Béo cao thuiomg nién/ Members of the Board of Dirvectors shall not be entitled fo vote on transactions
which such member or his‘her related persons participate in, even if the interests of members of the
Board of Directors in the transaction have not been determined and whether it is material or non-
material. The above transactions must be disclosed in the notes to the financial statemenis of the same
period and disclosed in the annual report.

5) Céc thanh vién Hoi dong quan tri, Kiém soat vién, Tong giam dée diéu hanh, can bd quan 1V hay ngui
¢6 lién quan véi cée doi tugng trén khong duge sir dung cic théng tin chwa duge phép céng bd cia
cong ty hodc tiét 1§ cho ngudi khac hay dé thye hién cic giao dich c6 lién quan/ Members of the Board
of Directors, Supervisors, General Director, managerial staff or related persons must not use the

information not yet amounced by the company or disclose to others or to carry ouf related
franscctions.

Piéu 54. Giao dich véi co ding, ngwiri quan 1§ doanh nghi¢p va ngwai cé lién quan ciia cde doi tirgmg
nay/ Article 54. Transactions with sharzholders, managers of enterprises and related persons of these
persons

1) Cong ty khong duge cung cap khodn vay hodc bao lank cho ¢é dong la cd nhan va ngudi ¢d lién quan
ctia o dong d6 1a cd nhan/ The Company shall not provide loans or guaraniees to shareholders being
individuals and related persons of that individual,

2) Cang ty khéng duge cung cip khoan vay hodc bio lanh cho 6 dong 1 1 chire va ngudni ¢6 lign quan
ctia ¢o dong d6 1a ca nhén, trir trudmg hop: C6 déng 14 cing ty con trong tridmg hop cong ty con 1a céc
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3)

4)

cong ty khong ¢6 cb phan, phin vén gop nha nuée ndm gilr va da thye hign gop von, mua ¢o phan ciia
céng ty dai chiing trude ngay 01/7/2015 theo quy dinh tai khoan 6 Diéu 16 Nghi dinh s6 96/2015/ND-
CP/ The Company may not provide a loan or a guarantee 1o a shareholder being an organization and
its related persons being an individual, unless the Shareholder is a subsidiary in the case of a
subsidiary being the company has no shareholding, capital contribution from the state and has made
capital contributions and purchased shares of public companies before July 1, 2015 as stiplated in
section 6, Article 16 of Decree No. 96/2015/ND-CP.

Cong ty khong duge cung cip khodn vay hoge bio lanh cho ngudi ¢6 lién quan cia ¢6 dong la 16 chire,
trir treomg hop sau day: Cong ty va td chire 1a ngudi co lién quan cita co dong la cac cong ty trong
ciing tap doan hodc cic cong ty hoat dong theo nhom cong ty, bao gbm cong ty me - cong ty con, tip
doan kinh té va giao dich nay phai duge Dai hoi dong cé dong hodc Hoi ddng quén tri chép thugn theo
quy dinh tai Diéu 1& cong ty/ The Company shall not be entitled to provide loans or guarantees to
affiliated persons of shareholders being organizations, except for the following cases: The Company
and the organization are the affiliated persons of the shareholders which are the companies in the
same group, corporations or companies operating wnder a group of companies, including parent
companies - subsidiaries, economic groups and iransactions, must be approved by the General
Meeting of Shareholders or the Board of Directors in accordance with the Charter of the Company.

Trir trudmg hop céc giao dich duge Pai hdi ddng cd dong hodc Hai dong quan tri chap thugn, cong ty
khong dirge thue hién giao dich saw/ Except for transactions approved by the CGreneral Meeting of
Shareholders or the Board of Directors, the following transactions may not be carried out by the
company:

Cip cac khoan vay hodc bao lanh cho thanh vién Hoi dong quan tri, Kiém sodt vién, Tong gidm dbe,
cic ngudi quan 1Y khac va nhimg c& nhan, 16 chirc c6 lién quan cla cic di tegng nay, trir trudmg hop
cong ty va 1o chire ¢o lién quan dén cd déng la cac cong ty trong cing tap doan hodc cic cong ty hoat
dong theo nhom cong ty, bao gom ¢bng ty me - cong ty con, tap doan kinh té va phap ludt chuyvén
nganh ¢6 quy dinh khic/ Granting loans or guarantees to members of the Board of Directors,
Supervisors, General Director, other managers and related individuals and organizations of these
entities, except for the case of the company and organizations related 1o shareholders are companies
in the same group or companies operating under a group of companies, including parent companies -
subsidiary companies, economic groups and regulations of laws on these sectors,

Giao dich din dén téng gid trj giao dich ¢ gid tri tir bang hofic 16n hon 35% trér 1én tong gia tri tai san
ghi trén bdo cdo tai chinh gan nhat gitra cong ty voi mot trong cdc d6i tuemg saw: (i) Thanh vién Hoi
dong quan tri, Kiém sodt vién, Tong giam doc, cdc nguoi quan I khdc va ngiedi 6 lién quan cua cac
doi Twgmg nay; (i) Cé dong, ngudi dai dién iy quyén cua cé dong so hivu trén 10% tong vin cé phan
phé théng ciia edng ty va nhimg ngudi 6 lien quan cua hg; (iii) Doanh nghiép ¢6 lién quan dén cde
déi negmg quy dinh tai khoan 2 Diéu 159 Lugt doanh nghiép/ The transaction results in a total
transaction value equal to or greater than 35% of the fotal value of assets recorded in the most recent
financial statement between the company and one of the following entities: (i) Member of the Board of
Directors, Supervisors, General Divecior, other managers and related persons of these persons; (i)
Shareholders, authorized representatives of shareholders owning more than 10% of the iotal ordinary
shares of the company and their related persons; (iii) Enterprises related to the persons defined in
section 2, Article 159 of the Enterprise Law.

Diéu 55. Giao dich vivi ngudi eo lién quan/ Article 55. Transactions with related persons

1)

2)

Khi tién hanh giao dich véi nhimg ngudi ¢d lién quan, Cong ty phai ky két hop dong bang van ban
theo nguyén tic binh dang, ty nguyén. Noi dung hop déng phai rd rang. cy theé. Cac dicu khoan ky ket,
bé sung sira doi, thai han hiéu lye, gia ca ciing nhr cin cir xde dinh gia ca cia hgp dong phai duge
cong bo thong tin theo céc quy dinh clia phap luat/ When conducting transactions with related persons,
the Company must sign written contracts on the principle of equality and volwtary. The contents of
the contract must be clear and specific. The terms of signing, amendment, validity, prices as well as
the basis for determination of prices of confracts musi be disclosed according to the provisions of law.

Céng ty ap dyng cac bién phap cin thiét dé ngan neira nhitg ngudi ¢o lién quan can thigp vao hoat
déng cha cong ty va gay 1on hai cho loi ich cia Céng ty thong qua viée kiém sodt cde giao dich, mua
ban, gi4 ca hang hoa va dich vy cia cong ty. Céc bign phap dé durge phan anh trong cac qui trinh dau
thiin, mua sim va cdc qui trinh quan tri ndi by khac cua cong ty/ The Company applies the necessary
measures to prevent related persons from interfering in the Company's activities and harming the
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3)

Company’s interests by controlling transactions. trading and prices of goods and services aof the
company. Those measures are reflected in the company's bidding, procuwrement and other internal
management procedures,

Céng ty cén 4p dung cdc bién phép can thiét dé ngan ngira c6 dong va nhimg nguini ¢ lién quan tién
hanh cic giao dich lim that thoat von, tai sin hodie cac ngudn lwe khac cia cong ty. Cdng ty khéng
duge cung cép nhimg dam bao vé tai chinh cho cdc cb dong va nhimg nguoi ¢6 lién quan/ The
Company shall take all necessary measures to prevent shareholders and related persons from
conducting transactions that result in loss of eapital, assets or other resources of the company. The
Company must not provide financial guarantees to shareholders and related persons.

Di¢u 56, Pim bao quyén hop phip ciia nhimg ngwdi ¢6 quyén loi lién quan dén cng ty/ Article 56.
Ensuring the legal rights of persons with interests related to the company.

1)

2)

Céng ty phai ton trong quyen loi hop phéap ciia nhimg neudi cb quyén lgi lién quan dén cng ty bao
gdm ngan hang, chi no, nguoi lao dong, ngudi tiéu ding, nha cung cap, cong dong va nhimg nguéi
khdc cé quyén lgi lién quan dén cong ty/ The Company must respect the legitimate interests of its
related persons, including banks, creditors, employees, consumers, suppliers, the community and
others with interests related 1o the company.

Cong ty can hop tic tich cwe véi nhimg ngudi 6 quyén loi lién quan dén cong ty thong qua viéc/ The
Company should actively cooperate with related persons with respect 1o the Company by:

Cung cdp day di théng tin cin thiét cho ngan hang va chi ng dé ginp ho danh gid vé tinh hinh hoat
dong va tai chinh cia cong ty vi dwa ra quyét dinh/ Provide sufficient information to banks and
creditors to help them assess the company's financial and operating performance and make decisions;

Khuyén khich ho dwa ra ¥ kién vé tinh hinh hoat dong kinh doanh, tinh hinh tai chinh va cdce quyét
dinh quan trong lién quan t&i loi ich cia ho thong qua lién h¢ truc tiép vai Hoi ding quan tri, Ban
Tong gidm dbc va Ban kicm sodt/ Encourage them to express their views on the business situction
financial situation, and important decisions regarding their interests through divect contact with the
Board of Directors, the Board of Executives and the Board of Supervisors.

Cong ty phai tuan tha cae quy dinh phap luat vé lao dong, moi truémg, loi ich chung cta cing dong, va
trdch nhiém xa hoi cia Cong ty/ The Company must comply with the laws on labor, environment,
common interests of the community, and social responsibility of the € -ompany.

XIL  BAO CAO VA CONG BO THONG TIN/ REPORTING AND ANNOUNCEMENT OF

INFORMATION
Pidu 57. Nghia vu Cong b thong tin/ Article 57. Obligation to announce information

b

2)

Cong ty e nghia vu cong bd day du, chinh xéc v kip théi thong tin dinh ky va bt thuomg vé tinh hinh
hoat ding sin xvat kinh doanh, tai chinh va tinh hinh quéan trj cong ty cho c6 déng va cong ching.
Ngoai ra. Céng ty phai cong b chinh xdc, kip thiri vi day du cc thong tin khic néu cic théng tin do
€0 kha nang dnh hudng dén gia chirmg khoén va anh hudng dén quyét dinh ctia cb dong vi nha diu wr,
Théng tin va cach thirc eéng bo théng tin duge thue hign theo quy dinh cda phéap lut ¢6 lién quan va
Diéu 1¢ cong ty/ The Company is obliged 1o disclose fully, accurately and prompily the periodical and
extraordinary information on its business activities, financial status and corporate governance to its
shareholders and the public. In addition, the Company must disclose accurately, promptly and
sufficiently other information if such information is likely to affect the price of securities and affect the
decisions of shareholders and invesiors. Information and disclosure of information shall be made in
accordance with the relevant laws and the Company's charter.

Viée cong bd thong tin duwge thue hién bao dam co dong va cong chiing co thé liép cén cong bing.
Ngon ngir trong cong bo thong tin cin rd rang. dé hiéu vA trinh gay hicu lAm cho cd dong va nha dﬁ;
Wi/ The announcement of information is made to ensure thar shareholders and the public have equal
access. Language in the disclosure should be clear. casy to understand and avoid misleading
shareholders and investors.

Ouy ché noi b vé Quén tri Cong ty 48/50



Piéu 58. Céng bé thong tin vé md hinh té chirc quin 1y cong ty/ Article 58. Announcement of
information on the model of organization and management of the company

1) Céng ty phai bio cao Uy ban Chimg khoan Nha nude, S¢ giao dich chu‘ng khodn va cong bo théng tin
vé mo hinh t6 chirc quan 1y va hoat déng céng ty theo quy dinh tai Diéu 134 Lugt doanh nghiép/ The
Company must report to the State Securities Commission and the Stock Exchange and announce
information on the organization and management model of the company as stipulated in Article 134 of
the Enterprise Law.

2) Trong tnm‘ng hop cong ty thay dbi mé hinh hoat dong, cong ty phai bio cdo Uy ban Chimg khodn Nha
nude, S glaﬂ dich chimg khoén va cong bé thong tin trong vong 24 gior ké tir khi Pai hoi dong ¢
déng c6 quyét dinh thay d6i mé hinh/ In case the company changes its operating model, the company
must report to the State Securities Commission and the Stock Exchange and announce information
within 24 howrs of the decision of the General Meeting of Shareholders 1o change the model,

Diéu 59. Cong bo thong tin vé tinh hinh quéin tri cong ty/ Article 59. Announcement of information on
corporate governance

1) Céng ty phai cong bo théng tin vé tinh hinh quan tri cong ty tai cac ky Pai hai dong ¢b dong thm?m%
nién va trong Bédo cdo thutmg nién cia cong ty theo quy dinh cua phap ludt chimg khoan vé cong bo
théng tin/ The company must announce information on corporate governance ai the annual General
Meeting of Shareholders and in the Annual report of the company in accordance with the securities
law on announcement of information.

2) Cong ty ¢d nghia vy bao cdo dinh ky sau (06) thang va cong bo thong tin vé tinh hinh quan tri cong ty
theo quy dinh cia phap luét chimg khoan ve cong b théng tin/ The Company is obliged to report six
(06) months on a regular basis and announce information on corporate governance in accordance
with the securities law on announcement of information,

Piéu 60. Cong bo thong tin vé thu nhip cia Tong giam dbe/ Article 60. Announcement of information
about income of the General Director

Tién ‘iu'cng ciia Téng giam doc va ngucn quan Iy khac phai dl.rqrc Lhe hién thanh muc riéng trong Bao
cao tai chinh hang ndm cia cong ty va phai bio cdo Dai hji dong ¢ dong tai cuge hop thuong nién/
The salaries of the General Director and other managers must be presented separately in the
Company's annual financial statements and reported 1o the General Meeting of Shareholders at its
annucl meeting.

Piéu 61. Trich nhiém vé bio cdo va Cong bé théng tin cia thanh vién Hji dong quén tri, Kiém soat
vién, Tong gidgm dbc diéu hanh/ Article 61. Responsibility for reporting and announcing information by
members of the Board of Directors, Supervisors or General Director/CEQ

Ngoai céc trich nhi¢m theo quy dinh tai Quy ché nay, thanh vién Hoi dnng quan trij, Kiém soat vién,

Tong giam doc diéu hanh ¢6 trach nhiém bdo cdo va cong bé thong tin vé giao dich trong cdc trudmg
hop saw Apart from the responsibilities prescribed in this Regulation, members of the Board of
Directors, Supervisors and General Director shall have to report and announce information on
transactions in the following cases:

1) Cac giao dich glﬁa cong ty véi cong ty trong d6 cac thanh vién néu trén 1a thanh vién séng 1ap hodic 14
thanh wen Héi dong quan tri, Tong gidm ddc diéu hanh trong thari gian ba (03) nam gan nhat trwée
théi diém giao dich/ Transactions between the company and the company in which the above members
are founding members or members of the Board of Directors, General Director for the latest three
(03) years prior to the deal time.

2) Cac giao dich giira cong ty voi cong ty trong dé ngudi lién quan cua cac thanh vién néu trén la thanh
vién Hoi dong quan tri, Tong gidm doc diéu hanh hofic co dong lom/ Tramsactions between the
company and the company in which the persons concerned of the above members are members of the
Board of Directors, General Director or major shareholders.

3) Caéc giao djch ¢o thé mang lai lgi ich vit chit hojic phi vat chat dbi véi céc thanh vién néu trén/
Transactions may provide material or non-material benefits to the aforementioned members.

Piéu 62. Té chirc cong bo théng tin/ Article 62. Organization of information announcement

1) Cong ty to chirc cong bé thong tin gdm madt s6 ndi dung chi yéu saw Company organizes lo announce
information including the following main conlents:
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2)

3)

Xdy dung ban hanh cdc quy ché vé cong bd thong tin theo quy dinh tai Luat Chimg khoan va cic van
ban hudémg din/ Formulate, promulgate regulations on announcement of information according to the
provisions of the Law on Securities and guiding documents;

Dong thoi bo nhigm it nhét mét can b chuyén trdch vé cong bd thong tin/ Ar the same time appoint at
least one full-time information announcement officer.

Can bd chuyén trach cong bo thong tin ¢ thé 1a Nguoi phy tréch quan trj Cong tv hodic Thur ky cong ty
hodc mdt can by quan ly Kiém nhi¢m/ The full-time information announcement officer may be the
person in charge of corporate governance or the company secretary or a pari-time manager.

Cén bd chuyén trach cong bo thong tin phai la nguii/ Full-time information announcement officials
must be persons:

Cé kién thirc ké toan, tai chinh, ¢6 k¥ ning nhét djnh vé tin hoe/ Have knowledge of accounting,
finance, computer skills;

Cong khai tén, sé dién thoai lam viéc dé cac cd dong co thé dé dang lién hé/ Public name and
telephone number so that shareholders can easily contact;

Cé du thoi gian dé thie hign chirc trich cia minh, dic biét la vige lién hé véi cac ¢d dong, ghi nhén
nhimg ¥ kién ciia cdc ¢b dong, dinh k¥ cong bé tra 161 v kién cia céc cb dong va cac van dé quan tri
cong ty theo quy dinh/ Have enough time to carry out their duties, especially the contact with
shareholders, record the opinions of shareholders, periodically announce the response of shareholders
and management issues of the company according to regulations;

Chiu trich nhi¢m vé cong b céc thong tin cia cong ty vi cong ching ddu tur theo quy dinh cua phap
ludt va Diéu ¢ cong ty/ Be responsible for announcing the company’s information to the public in
accordance with the law and the Charter of the company.

XIII. TO CHUC THY'C HIEN/ ORGANIZATION OF IMPLEMENTATION

Piéu 63. Td chire thye hién/ Article 63. Organization of implementation

1)

2)

3)

Tt ¢a cac thanh vién Hoi dung quan trj, Kiém soat vién, Ban Téng Giam déc va cén bd quan Iy trong
Céng ty déu phai thye hién tot Quy ché nay/ All members of the Board of Directors, Supervisors,
Board of Executives and Management staff of the Company must implement this Regulation.

Quy ché nay ¢ tong cong 13 chuong, 63 diéu duge xdy dung va di dwge Dai hoi dong cb déng
thuong nién 2019 caa Cong ty thong qua va co higu lyc vao ngay 29/4/2019/ This Regulation has a
total of 13 chapters, 63 articles which have been developed and approved by the General
Meeting of Shareholders 2019 and come into effect since 29th April 2019

Trong qua trinh thye hxen néu cé bat ky vudng méc, phat sinh hogc c6 sy thay dbi chinh sach phap ludt
clia Nha nuée, Hoi dung quan trj Cong ty sé xem xét trinh Pai hdi dung c0 dong théng qua vige thay
déi cho phi hgp véi thic tién/ In the course of implementation, if any problems arise or there is a
change in the State's laws and policies, the Board of Directors of the Company shall consider and
submit to the General Meeting of Sharcholders for approval the change to in line with common
practice.

TM. HQOI PONG QUAN TRI/FOR AND ON

Lé Pinh Biru Tri
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